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FREQUENTLY
CALLED NUMBERS
Bachelor's Degree Programs
Hamilton Holt School
(407) 644-1328
Graduate Programs
Business (M.B.A.)
(407) 646-2405
Corporate Communication and Techno logy (M.A.)
(407) 646-2416
Counseling (M.A.)
(407) 646-1568
Education/Teaching (M.Ed. or M.A.T.)
(407) 646-1568
Human Resources (M.H.R.)
(407) 646-2653
Liberal Studies (M.L.S.)
(407) 646-2653
Academic Advising (Undergraduate)
(407) 646-2232
Academic Advising (Graduate)
Call the graduate programs coordinator at the numbers listed above.
Bookstore
(407) 646-2133
Career Services
(407) 646-2232 or (407) 646-2195
Cashier
(407) 646-2252
Financial Aid
(407) 646-2232 or (407) 646-2395
Loans/Collections
(407) 646-2272
Olin Library
(407) 646-252 1
Student Services (Undergraduate)
(407) 646-2232
Thomas P. Johnson Student Resource Center
(407) 646-2308
Graduate Studies fax: (407) 975-6430 • Hamilton Holt School fax: (407) 646-1551
e-mail:holtschool@rollins.edu • Web site: www.rollins.edu/holt
FastFax: (888) 647-2841
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ACADEMIC CALENDAR
2001-2002
All calendar dates are for Winter Park Campus only. Rollins Brevard graduate students must refer to the Brevard
Campus schedule.
Fall Term 2001
Holidays:
Labor Day Holiday
Thanksgiving recess
Classes begin:
Education, Human Resources, and Liberal Studies
Counseling
Corporate Communication and Technology:
First Class
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Education, Human Resources, and Liberal Studies
Counseling
Corporate Communication and Technology:
First Class
Second Class
Classes end:
Corporate Communication and Technology:
First Class
Second Class
Education, Human Resources, and Libeml Studies
Counseling
Spring Term 2002
Holidays:
Martin Luther King Holiday
Spring break (Does not apply to Corporate Communication)
Classes begin:
Counseling
Education, Human Resources, and Liberal Studies
Corporate Communication and Technology:
First Class
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mjd-term or as published)
Corporate Communication and Technology:
First Class
Second Class
Counseling
Education, Human Resources, and Liberal Studies
Classes end:
Corporate Communication and Technology:
First Class
Second Class
Counseling
Education, Human Resources, and Libeml Studies
Commencement
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September 3
November 22 & 23
August 22
September 6
September 8
November 3

October 19
October 26
September 24
November 19

October 20
December 15
December 4
December 13

January 21
March 11- 17
January 7
January 14
January 12
March 9

January 28
April 9
February 28
March 22

February 23
April 20
April 22
May 6
May l l

Summer Term 2002
Holidays:
Memorial Day Holiday
Independence Day Holiday
Classes begin:
(See schedule for intensive or masterworks courses.)
Counseling
Human Resources and Liberal Studies
Education:
Eight-week and first Four-week session
Second Four-week session
Corporate Communication and Technology:
First Class (Tentative date: may change without notice.)
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Corporate Communication and Technology:
First Class
Second Class
Education:
First Four-week session
Eight-week session
Second Four-week session
Counseling
Human Resources and Liberal Studies
Classes end:
(See schedule for intensive or masterworks courses.)
Corporate Communication and Technology:
First Class
Second Class
Education:
First Four-week session
Eight-week session
Second Four-week session
Counseling
Human Resources and Liberal Studies
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May 27
July 4

May 13
June 3
June 3
July 6
June 15
July 6

June 17
July 15
June 14
July 15
July 19
June 17
July 5

June 30
August 3
June 30
July 28
August 1
July 25
July 28

ROLLINS COLLEGE
GRADUATE STUDIES
Rollins College holds a distinctive pl ace in higher education . From its founding in 1885,
it has grown from a small li beral arts institution to a comprehen sive college with more
than 3,000 students. Rollins offers master's degrees in business, community counseling,
school counseling, corporate communication and technology, education , human
resources, and liberal studies. The College also has a traditional residential undergraduate program and unique evening bachelor's degree programs at the Hamilton Holt
School in Winter Park and at the Rollins Brevard Campus in Melbourne. Rollins is dedicated to providing a superior, challenging education in a caring and responsive environment; distinctive programs that are interdi sciplinary and collaborative; advancement of
the art of teaching; and scholarship and creative endeavor.

THE HAMILTON HOLT SCHOOL
The Hamilton Holt School was founded in 1960 to provide diverse learning experiences
in the liberal arts to Central Floridians. The Holt School offers life- long learning opportunities during evening or weekend classes to individuals of all ages who are seeking
professional and personal development.
The Rollins fac ulty, devoted to innovative teaching as well as research, regularly receive
national recognition for books, articles, and other scholarly achievements. More than
92 percent have earned the Ph.D. or the highest degree in their field. In the Holt School,
a blend of full-time faculty and selected experts from the professional community gives
both theoretical and practical dimensions to the curriculum.
Rollins College is within easy commuting di stance for most residents of Central Florida.
The beautiful 65-acre campus is bounded by Lake Virginia to the east and south . The
offices for the Hamilton Holt School are located at 203 East Lyman Avenue in Winter
Park. Classes are held on the Rollins campus .

The statements published herein should not be regarded as a contract between Rollins
College and the student. The College reserves the right to revise information, regulations, course offerings, academic requirements, financial aid, or fees when deemed necessa,y or desirable by the administration. Every effort will be made to notify students
affected by such changes if they occu,: It is the responsibility of the student to keep
apprised of all changes.
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A MESSAGE
FROM THE DEAN
Welcome to the Hamilton Holt School. Your decision to pursue a master's degree
represents a major commitment to personal and professional growth. Rollins graduate
programs have a long tradition of quality teaching and scholarly research . Students are
active participants in the learning process, and our faculty are dedicated to the Rollins
traditions of innovative learning and faculty-student interaction.
A graduate education is an investment of a precious resource-time. Because our
students are busy individuals, we try to provide the structure and services that make a
degree achievable for every serious student. Classes meet year-round, and we offer a
variety of support services to help you achieve your academic goals.
I am proud of Rollins graduate programs and the accomplishments of our students and
faculty. We are dedicated to providing the best educational experience possible, and we
look forward to welcoming you to the Rollins community.

Sincerely,

Patricia Lancaster, Ph.D.
Dean
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GENERAL

fil ed by the published deadline. An official transcript from
each prev ious college or uni versity is required.

INFORMATION

For info rmation and application materials, students shoul d
write or call :
Ro llins Co llege
Graduate Studi es in
Co un seling and Edu cation
203 East Ly man Avenu e
Win ter Park, Florida 32789
(407) 646- 1568

Accreditation
Rollins College is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools, 1866
Southern Lane, Decatu r, Georgia 30033-4097; telephone
(404) 679-4501 , to award associate, baccalaureate and masters degrees . Its programs in education are approved by the
Department of Education of the State of Florida, and its
counseling program is accredited by the Council fo r
Accreditation of Counseling and Related Educational
Programs. The American Assembl y of Collegiate Schools of
Business accredits the Roy E. Crummer Graduate School of
Business. Rollins also holds institutional membershi ps in the
Association of American Colleges and Universities, the
American Council on Education, the National Association
of Independent Colleges and Universities, the Council of
Independent Colleges, Associated Colleges of the South , the
College Entrance Examination Board, the Florida Association
of Colleges and Uni versities, the Association of Governing
Boards, and Independent Colleges and Universities of
Florida, Inc. Graduate progra ms may have additional
accreditation .

Ro llins College
G radu ate Studi es in
Hum an Reso urces and
Liberal Stu dies
203 Eas t Lyman Avenue
Winter Park , Florida 32789
(407) 646-2653

Ro llins College
Gradu ate Studies in
Corporate Co mmuni cati on and Techn ology
203 East Ly man Avenu e
Winter Park, Florid a 32789
(407) 646-24 16

Admi ssion requirements that appl y to specific degree programs
are listed under the descriptions of those programs. Admi ssion
to Graduate Studies programs in general does not impl y
degree candidacy.
All degree studen ts who have been admitted to a gradu ate
program must reappl y when planning to begin another degree
program.

International Student Admission

Calendar

The Hamilton Holt School of Rollins College welcomes appli cations fro m international students. Candidates fo r admission
are required to submit evidence of successful completion of a
degree from accredited colleges or universiti es. If the school
records are in a language other than English, candidates for
admission mu st submi t an offi cial evaluation of those records.
Candidates whose native language is not English are required
to submit an official score report from the Test of Engli sh as a
Foreign Language (TOEFL) . A Score of 550 or better on the
paper test or an equivalent score of 2 15 on the computer test is
required fo r admission. Once admitted, the student will be
processed through the normal admission procedures.

Rollins College Graduate Studies Programs in Corporate
Communication and Technology, Coun seling, Education,
Human Resources, and Liberal Studies operate on the semester system. Each course is 3.0 credi ts in Counseling and
Education; and 4.0 credits in Corporate Communication and
Technology, Human Resources, and Liberal Studies.

ADMISSION
Policy for Admission to Graduate Programs
Applicants who hold an undergraduate degree from an
accredited college or university are eligible to appl y fo r
admi ssion to graduate programs at Rollins College. Scores
from the Test of English as a Foreign Language (TOEFL)
are required from candidates whose native language is not
English. Students who are not American citizens must
demonstrate appropri ate permanent resident or visa status.
These are part-time programs that do not qualify students
for F- 1 visas.

Accepted intern ational students are required to advise Rollin s
Co llege of their current immigration status. The 1-20
A-B/I-20ID, Certificate of Eligibility fo r Non immi grant (F- 1)
Student Status, is issued only after the student has submitted
an Applicati on for Admi ssion with the non-refundabl e application fee and a Statement of Fin ancial Res ponsibility including appropriate documentation that suffi cient fin ancial
resources are available to fin ance one full year in the
Hamilton Holt School.

Rollins does not discriminate on the basis of race, age, gender, sexual orientation , color, creed, national origin , handicap,
veteran's status, or religion in its admission process.

Accepted international students are required by law to purchase health in surance coverage that includes repatriati on and
medical evaluation. Thi s requirement is not meant to be pun itive but is a protection for the fo reign student against the high
cost of medi cal care in the United States .

Application
All students who wish to take classes mu st fo rmally appl y
and submit the graduate application fee. Appli cations mu st be
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Q uesti o ns regardin g the ad mi ss ion decisio n sho uld be
addressed to the appropri ate program directo r.

Stude nts are respo nsible for sub m itting their completed registration fo rms and fees to a Grad uate Stu dies coord in ato r. If a
course is canceled fo r a ny reason, students who have registered fo r that course will be given the oppo rtuni ty to register
fo r ano ther course.

Disability Policy
Rollins College is committed to equ al access and does not
discriminate unl awfull y against persons with di sabilities in
its poli cies, procedures, progra ms, or empl oyment processes.
T he Coll ege recogni zes its obligations under the
Rehabilitati on Act of 1983 and the A me ri cans w ith
Disabilities Ac t to provide an e nviro nme nt that does not discriminate against persons with di sabilities . Acco rdin g to the
A mericans with D isabiliti es Act, a "person with a disability"
inc ludes "any person who (i) has a physical or me ntal impairme nt whi ch substantially limits o ne or mo re maj or life activiti es; (ii ) has a record of suc h impairment, or (iii) is regarded
as having an impairment."

A full -time acade mic load is ni ne semester ho urs in the fa ll
a nd spring terms and six semester ho urs in the summer term.
A stude nt who wishes to take mo re than a half- time or a fu ll ti me load in the fa ll , spring, or sum me r terms must obtain
wri tten permi ssio n fro m the directo r of the appropriate grad uate program at the Hamilto n Holt School. (See program
descripti o ns fo r specifics regarding the minimum num ber
of courses req uired fo r deg ree-seeking students.)

Registration Payments
Tui tion and fees are the respo nsibility of the stu dent and are
clue by the publi shed deadlines. Deferment of tui tio n fo r
fi nancia l aid appli cants is an extension of the payment clue
elate . It is NOT a g uarantee of eli gibility for fina nc ial aid .
(Please refer to the secti on on Fi nancial A id o n page 17.)

Students Rights and Responsibilities
As a student with a disability yo u have, by law, certain rig hts
as summari zed below:
•
•
•
•

appropri ate acco mmodatio ns accordin g to yo ur disability;
equal access to education ;
confide nti ality;
equal and fa ir treatment.

Changes In Registration
All changes to course registrations mu st be sub m itted in
writing to the Holt School Office by the deadlines publi shed
in the term bull etin. Verbal notification of the instructor or
failure to attend class does not constitute withdrawal.

Along with these ri g hts come responsibilities . In orde r to
receive services, it is yo ur responsibility to:

Stude nts will be he ld acade mi call y and fi nanciall y res ponsible fo r registrations they ini tiate.

• be your own advocate;
• di sclose pertine nt information regardin g yo ur disability;
• meet privately with fac ulty to discuss test or class
acco mmodati o ns;
• initiate a ll services in a timely manner.

Dropping or Adding a Course
Generall y, students may acid a course if they have not mi ssed
more than the first week of class or the equivalent fo r weeke nd courses . A ll changes in registration to acid a class m ust be
made prio r to the second cl ass meeting. All changes in registra ti o n to drop a class must be made accordin g to the g uidelines in the appropriate program 's term schedule . (See
" Refund Policy" below.) Verbal notification to the instruc-

Eligibility for Support Services
Services are provided for qualifi ed stude nts with
learning/physical di sabilities o n an individual, confi de nti al
basis. Docume ntatio n that describes a nd verifies the disability
must be provided. T hi s evaluatio n info rmati on sho ul d:

tor by the student or failure to attend class does not constitute withdrawal. Students who abando n a course and who
do not file the proper withdrawal fo rm will auto matically

• be c urre nt (within three years) ;
• be completed by a qualifi ed profess ional;
• include a specific diag nosis which is supported by test
data;
• include specifi c reco mmendatio ns fo r acco mmodations;
• include prescribed medi cati ons and treatment plan.

receive a fa iling grade of "WF" .

Withdrawal from a Course
O nce registered fo r a course, a student must file an official
withd rawal form in order to drop th at course. A ll unofficial
withdrawals resul t in a grade of "WF." W ithd rawal forms
may be obtained throug h the Graduate Stu dies Offi ce.

Yo u may submit docume ntation directl y to the Director of
the T ho mas P. Johnson S tude nt Reso urce Center and call
(407) 646-2354 fo r an appointme nt to request and di scuss
appropriate di sability acco mmodati o ns.

Student-initiated. Students may withdraw fro m a course
w itho ut pe nalty up to the publi shed elate (approx imately m idway throug h the term). T hey mu st w ithdraw in writing to the
Grad uate Stud ies office in the Hamilto n Holt School by
means of a drop/add fo rm that must be initialed by a Holt
Schoo l staff member. W hile it is expected that students will
extend the courtesy of informing the instructor, this will not
suffice as an official withd rawa l. In case of w ithd rawal in

POLICIES
Registration
In advance of each term , students enroll ed in Graduate Studi es
will receive a schedule of classes prov iding info rmatio n abo ut
courses, registratio n, deadlines, fees , and procedures.
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writing by mail , the postmark will signify the date of withdrawal. Students who withdraw after the publi shed dates or
stop attending c lass at any time without notify ing the Holt
School will receive a "WF" for the course. This grade is
equivalent to a failure. Appeals mu st be made in writing and
supported by documentation to the Director of the ap propri ate graduate program in the Hamilton Holt School. Possible
reaso ns for appeal include medical reasons, a transfer by the
employer to another area and other circumstances that are
beyond the control of the student.

Refund Policy
Refunds are made as follows:
• 100 percent refund if a student withdraws before the first
class meeting. (Check the calendar in the class schedul e
for 100 percent refund deadline.)
• 75 percent refund if a student withdraws before the
second class meeting. (Check the calend ar in the c lass
schedule for 75 percent refund deadline.)
• 50 percent refund if a student withdraws before the third
class meeting. (Check the calendar in the class sched ul e
for 50 percent refund deadline.)
• No refund thereafter.

Faculty-initiated. A faculty member may withdraw a student
from his or her course without penalty if a student has abandoned a course. An abandoned course is one in which the student has: a) failed to ever attend the course; orb) ceased to
attend after having attended one or two or three sessions. It is
up to the in structor to interpret these guidelines in deciding
whether or not to assign a faculty initiated "W." For a faculty
initiated "W" to take effect, the instructor mu st indicate a
"W" on the mid-term rosters which are sent by the Holt
School and returned to that office. A faculty initiated "W"
takes effect only if it is indicated on the mid-term roster.
After that date only the Director of the appropriate graduate
studi es program with, the approval of the instructor, may
authorize a "W." Please note that while a faculty member
may, as a service to the student, initiate such a withdrawal,
it is not required that the instructor do so. The failure of an
instructor to do so does not exempt a student from the
responsibility to initiate such action on hi s or her own behalf.
There is no refund for a faculty initiated "W."

Note: Refund policies refer only to tuition. All other fees are
non-refund able.
Tuition refu nd periods are published each term in the c lass
sched ul e and are stri ctly enforced. Refunds wi ll not be issued
until the bal ance owed on a student acco unt is paid in full ,
even if that balance includes charges for an upcoming term.
Refunds in all cases are based on the official date of withdrawal. In the case of withdrawal by mail , the postmark date
on the enve lope will be applied. If the letter is delivered to
the office, the date of receipt of the letter will be used. Only
official written withdrawals received will be considered.
The tuition refund schedu le for weekend and intensive
courses offered during any term is I 00 percent before the
class begins; 50 percent before the second scheduled class
meeting (or weekend for weekend-onl y intensive courses);
and no tuition refund after this point. A student may withdraw without academi c penalty before the second weekend
begins. Courses meeting every Saturday will follow the
normal refund schedule for the term.

Hardship Withdrawal
It is the practice of the Hamilton Holt School to adhere stri ctly to the withdrawal and refund schedules published in each
term 's schedule of courses. Exceptions due to extreme circumstances beyond the control of the student (e.g. med ical
conditions or job relocations which can be substanti ated in
writing by a physici an or employer) may be considered on a
rare basis. In such cases students must submit to the graduate
program director a written req uest to be withdrawn without
academic penalty from all courses attempted during the term.
Original copies of supporting documentation should be
attached to the appeal. T he appeal must explain why the stu dent did not withdraw during the published withdrawal period
and must be submitted before the last week of c lasses of the
term in question. Typically, no refund is provided for hardship withdrawals. The director may approve a 50 percent
refund as appropriate in excepti onal cases.

It is the policy of the Hamilton Holt Schoo l, in the event of a
course cancellation, to notify students as promptl y as possible
and permit either a drop/add without penalty or a 100 percent
refund of tuition. Priority consideration will be granted to
grad uating seni ors with regard to the need to drop and add .
*Refunds relating to short-term and intensive courses are
posted in each term's schedule.

The Credit System and Course Scheduling Format
Academic credit at Rollins is awa rded in terms of semester
hours.
The standard course is defined as three semester hours for
Counseling and Education , and four semester hours for
Corporate Com munication and Technology, Human
Resources, and Liberal Studi es. Rollins facu lty expect students to spend considerable time outside of c lass each week
working on course-related activities. It is appropriate for
fac ulty to assign such wo rk as part of the course requirements. T he work that occurs outside of and in preparation fo r
class is essenti al for the learning that occurs in class . Students

Repeated Course
Students may only repeat a course for which they received a
failing grade. They will not be awarded credit for the repeated course, but the grade earned will figure into their GradePoint-Average. The original grade is not removed if a student
repeats a course.

10

B indicates work of the quality normall y expected of a
graduate student and impli es satisfactory to very good
effort and achievement.

should expect to spend three hours out of class for every hour
in class.
Classes are generall y scheduled Monday through Thursday
and on weekends. A class typically meets once per week.
Hours vary for the weekend classes and short terms.

C indicates work that is be low the quality normall y
expected in graduate stud y.

F indicates work that is clearly unacceptable in graduatelevel study.

Some c lasses involve laboratories and are offered for more
semester hours. Other classes that normally meet for fewer
hours during a semester are offered for fewer semester hours.

CR indicates mas tery of the required competencies for
course credit (used only in special courses and for student
teaching) .

COURSE LOAD

NC indicates fa ilure to master the required co mpetencies
for course cred it (used only in special courses and for
student teac hing).

Fall and Spring Terms
The graduate programs at Rollins College are part-time programs. At least six semester hours are required for half-time
statu s, and nine semester hours are req uired for full-time status. The max imum number of courses for which a student
may enroll varies per program. Permission of the director of
the progra m must be obtained in order to take more than the
required courses. Fully employed students are advi sed not to
register for more than two courses.

W indicates withdrawal from a course in which performance was sati sfactory or untested.

WF indicates unauthorized withdrawal.

I or R indicates that work is incomplete.
The following sca le is used for purposes of computing grade
averages and cred its earned .

Summer and Intensive Terms

A= 4.00

B+ = 3.33

C+ = 2.33

F = 0.00

A-= 3.67

B = 3.00

C = 2.00

WF = 0.00

A full -time course load during the Eight-week or the two
Four-week summer terms is two courses. While Graduate
Studies does make reco mmendations regarding student
course loads, some forms of financial aid are awarded contingent upon student enrollment in a specified number of hours.
It is the students ' responsibility to ascertain information relevant to course load requiremen ts and to adhere to such.

Academjc credit is assigned for "A," "B ," "C," and "CR"
grades. "CR ," "NC," "W," and "I" grades are not used in
computing a student's Grade-Point-Average.

Class Attendance

Incomplete Work

Rollins employs a variety of instruction al methods and formats. Students are expected to attend all of their schedul ed
classes. Class attendance policies may vary with each professor. Normall y it is contained in the sy llabus. A student who is
necessaril y absent from class for extended periods of time or
because of an emergency should notify the coordinato r of the
program or the instructor immediately. Students are responsibl e for arranging with the individual instructor the completion of ass igned work.

A mark of "I" or "R" indicating that coursework is incompl ete may be assigned only when circumstances beyond the
control of the student make it impossible for the student to
co mplete the academjc work within the normal period. The
student is responsible for requesting an "I" or "R" prior to the
conclu sion of the course. The instructor assigns a deadline for
the completion of the work, which in no case will exceed
the end of the following term. The student has the respon sibility to make arrangements with the instructor to complete
the work within the allotted time. A student's failure to complete the academic work in the designated time results in a
grade of "F." Only the graduate studi es director, with the
approval of the instructor, may change a formal grade to "I"
or "R" after formal grades have been received .

B-

In structors are responsible for notifying the graduate studi es
coordinator when a student stops attending a course and for
reporting the last date of attendance for students who are veterans. The coordinator of records and registration notifi es the
Co ll ege's certifying officer, who in turn notifi es the Veterans
Admini stration.

= 2.67

C-

=

1.67

Grade Changes
Any questions regarding grades should be directed to the
instructor. Onl y an instructor may change the grade given in a
course, with the exception of a "WF" and in the event of a
successful grade appeal (see below). A "WF" may be
changed by the graduate studi es director with the approval of
the in structor. Any such request for a change of "WF" must

Grading System
The grad ing system used in all courses and comprehensive
examinati ons includes the grades defined as follows:
A indicates consistently excellent work and implies effort

and performance that is clearly outstanding in quality.
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February. Spring term candidates will graduate in May. T he
specifi c dates of gradu ation wil l coincide with the elates th at
the fac ulty and board of tru stees meet to consider graduati on
candidates fo r that term. All graduates receiving the mas ter's
degree within an academi c yea r are invited and encouraged to
parti cipate in the annual May commencement. Participati on
in the annual commencement is limited to those students
completing requirements as of May.

be written and submitted by the student within sixty (60) days
of the last day of the term and will be approved on ly in extraordinary circumstances. T he gradu ate studi es director may
change a course grade based upon a successfu l grade appea l.

Grade Appeals
Q uesti ons regarding grades should first be di scussed with the
ins tructor. If questi ons regarding a course grade cannot be
resolved between the student and the in structor, the student
has the opti on of fi ling a grade appeal. All grade appeals mu st
be submitted in writing to the graduate studies director within
sixty (60) clays of the last day of the term in questi on. The
appeal should contain the reasons why the student is contesting the grade. A student should suppl y supporting evidence
and documentation in substanti ating the grade appeal.

Transcripts
At the end of each term , students will receive grade reports
showing that term 's coursework at Rollins. Additional
requests fo r official tra nscripts must be made in writing to
Rollins College, Hamil ton Ho lt School, 203 East Lyman
Avenue, Winter Park, Florida 32789. Tran scripts cannot be
issued fo r students who have an outstanding balance in the ir
College account. Ru sh and ex press mail servi ces are ava il able
fo r an additi onal fee. Call (407) 646-2269 fo r instruction s.

Based on a student's letter of appea l and the reasons contained therein , the Director determines whether or not to convene a fac ul ty committee to hear the appea l. Students are
informed in writing of the D irector's decision.

Access To Student Educational Records
In accordance with the Famil y Educati onal Ri ghts and
Privacy Act (FERPA) of 1974, as amended (often referred to
as the "Buckley Amendment"), currentl y enrolled and form er
students have the ri ght to rev iew, inspect, and challenge the
acc uracy of their Ro llin s education records. Education
records are maintained in the offi ces of the Holt School ,
Student Records, Bursar, and Financial Aid . A more thorough
expl anation of a student's ri ghts and privil eges under thi s law
is avail able upon request.

If an appeal hearing is granted, the commi ttee reviews the
case and makes a recommendation to the Director. T he
Director's decis ion is fi nal. A stude nt is info rmed in writing
of the Director's dec ision.

Transfer Credits
Tran sfer credit is granted fo r gradu ate- level courses from previous accredi ted co lleges and uni versities. Up to two graduate- level courses (6._Q credits) with a grade of "B" or better
are acceptabl e, if they are congruent with th at graduate program 's curriculum and have not been used towa rd another
degree. In graduate programs with the 4. 0 credit system,
addi tional credits mu st be taken to make up the d ifference in
credi t hours tra nsferred. (See the appropri ate degree program
descripti on for specifi cs regarding tran sfer credits.)

T he Famil y Educational Ri ghts and Pri vacy Act permits the
release of certain directory info rmati on: name, cl ass, home
town and state, telephone li sting, major fi eld of study, partic ipation in the officiall y recogni zed sports, weight and height
of members of athl eti c teams, dates of attendance, degrees,
awards and honors achi eved in the curricul ar and co-curri cular life of the Coll ege, the most recent prev ious educational
institution attended by the student, and indi vidually identifiabl e photographs of the student so li cited or maintained
directl y by Rollins as part of the educati onal record . Ro llin s
Coll ege will make the educati onal record ava il abl e to parents
or guardi ans when the stude nt is cl aimed as a dependent with
the Internal Revenue Servi ce.

Intent to Graduate
Students are responsibl e for fi ling an In tent to Gradu ate fo rm
and must pay the grad uati on fee by June I of the academi c
year in whi ch they pl an to graduate. Students should refer to
the appropri ate degree program descripti on for detail s rega rding gradu ati on requirements.

Graduation with Distinction

Records are not released with out the written consent of the
student, except in the followin g situ ati ons:

Students co mpl eting the Mas ter of Arts, Master of Arts in
Corporate Communi cati on and Technology, Master of Hum an
Reso urces, Master of Education and Master of Arts in
Teaching with a cumul ati ve Grade-Po int-Average of 3.84
or above will graduate "With Honors."

• To school officials who have legitimate educati onal
interest and/or need to know.
• W here the info rmation is classifi ed as "d irectory
info rmation." Students who do not wi sh to have such
info rmati on released without their consent mu st submit
a written request to the Ho lt School Offi ce.
• T hird parties as permitted by FERPA statute number
99.3 1, such as fi nancial aid audi to rs, accreditation
age ncies, and in health or safe ty emergencies .

Commencement
T here are three graduation dates per academ ic yea r.
Candidates completin g degree requirements in the summer
term will grad uate in October. Cand idates compl eting
requirements at the conclu sion of the fa ll will grad uate in

12

Retention of Records

Veteran students on probation must attain a 3.0 cumu lative
GPA by the encl of the second consecuti ve regular term after
being placed on probation or the VA will be notified of un satisfactory progress so the VA can terminate benefits.

The Graduate Studies progra ms of the Hami lton Holt Schoo l
and the Rollins College office of Student Records retain
records and registration documents acco rding to the guidelines establi shed by the American Association of Co ll egiate
Registrar and Admission Officers (AACRAO). Academic
records, change of grade forms, original grade sheets, and
graduation li sts are considered permanent and are not cli scarclecl. So me records are kept fo r one year and others fo r five
yea rs after graduation or elate of last attendance. Questions
about spec ific documents should be aclclressecl to a graduate
studi es coordinator or to Student Records.

Judicial Authority
The Dean of the Hamilton Ho lt School is responsibl e fo r
student discipline. T hi s authority shall not be construed to
remove the in stituti on's right to impose reaso nab le academ ic
sanctions, sanctions involving co ntractual ag reement between
the student and the instituti on, and/or sanctions becau se of
conviction fo r crimin al offense or civi l matter. For more
info rmation see the section o n Student Conduct on page 55.

Outstanding Accounts

Emergency Suspension

It is Co llege policy not to re lease transcripts or diplomas for
students with outstand ing bal ances on their account. For further inform ation contact the following: Bursar, Rollins
College, 1000 Holt Avenue - 27 15, Winter Park, Florida
32789-4499, (407) 646-2252.

The Dean of the Hami lton Holt Schoo l may s uspend a
student from the Col lege for a period of up to two calendar
weeks if such action is deemed appropriate for protecting the
health , safety, or welfa re of the Co ll ege or any member of the
College. Persons under suspension shall not be allowed on
campus without permission from the Dean.

Readmission

ACADEMIC PROBATION
AND DISMISSAL

Rollins College will not consider a request for readmission
from an academi ca ll y di smi ssed student earli er than one ( I )
ca lendar year from elate of dismissal. Students who have been
dismissed from the program may apply for readmi ss ion in a
letter to the Director of the program or to the Dean of the
Hamilton Holt School. Students mu st present evidence of
their ability to perform successfu lly. Students who withdraw
fo r medical reasons and seek readmission must furnish a
physician's statement certifyi ng that they are able to resume
their studi es.

Probation
Students whose Grade-Point-Average (GPA) falls below the
req uired minimum of their degree or certifi cation program
may be placed on probati on. (See the academi c policies under
the ap propri ate program descripti on. )

Dismissal
I. Students whose GPA fa ll s below a cumul ative GPA of
3.0 wi ll be placed on academi c probation.
2. Students who have been placed on academic probation
mu st raise their GPA to 3.0 in one semester or face acade mi c di smi ssal. Students on academi c probation who
do raise their average but who fail again to ac hieve a
cumulative GPA of 3.0 are continued on probation.
Students on academic probation for two consecuti ve
terms who do not achieve a cumul ative GPA of 3.0 at
the encl of the nex t term are dismissed . A grade of "F"
or "WF" in any graduate course may constitute reason
for academic di smi ssal.
3. Students whose cumul ative GPA falls below a 2.5 are
di smissed.
4. T he Veterans Administration is notifi ed whenever
veteran students are placed on academic probation.
5. Students cli sm.i ssed from a grad uate program are
dismissed from all programs of the Co ll ege.
6 . Students who are academically dismissed have te n ( I 0)
clays to appeal the decision. Appeals must be submitted
in writing to the Graduate Studies Director.
7. Academicall y dismissed students may appl y for
readmission after one ( I) ca lendar year has elapsed.

I

~
l
I
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the shores of Lake Virginia, the four-level, 54,000 square foot
structure retains the Span ish Coloni al architecture that dominates the campus. Open stacks with study areas throughout,
conference rooms, group studies, and a tower lounge with
exhibit space are some of the features that provide an inviting
research and study environment. Patrons are able to use indi vidual and group medi a rooms for viewing and listening.

SERVICES
Special provisions are made to assure !hat all services are
accessible to disabled students. Students with disabilities
should notify the Graduate Studies office.

Advising Resources

A second gift of 2.7 million dollars established the Olin
Electronic Research and Inform ation Center. The Center features the latest technology, including enhanced on-line catalogs, databases, and search engines; computer workstations,
scanners, color printers, and audio and video digitizers ; as
well as a collection of compact di scs, videodiscs, and videotapes. These tools facilitate students' efforts pursuing research
questions, preparing multimedia presentation s and creating
Web pages .

For questions related to the program, students should consult
a Program Adviser. Degree seeking students may schedule an
advising appointment prior to begi nning their course work .
Program Advisers are ready to respond to the academic concern s of students, help those having diffi culti es in the ir program, and provide referral s to the Thomas P. Johnson Student
Resource Center. For an appointment, call (407) 646-2232.

Career Services Center

The Library's collections reflect the liberal arts mission of the
College and strongly support the curriculum through a generous budget. Holdings currentl y include over 280,000 volumes;
1,500 periodical subscription s; 700 serial subscriptions; 4,200
periodicals and 4,200 serial s avai labl e through electron ic
resources; 74,000 govern ment documents; a number of spec ial
collections; and hundreds of compact discs, videodiscs, and
videotapes.

The Career Services Center, provides a full range of career
planning services, including helping students compete successfu lly in the job market, indi vidual counseling, job postings, internship li stings, and the annual Career Expo. These
serv ices allow students to analyze interests and skill s, ex plore
options, and set goals. Career events are published throughout
the academic year. Students may make an appointment
(Saturday appointments are available) to meet individually
with a career counselor by calling the Hamilton Holt School
at (407) 646-2232.

The College Archives and Special Collections Department,
housed on the first fl oor of Olin Library, provides furth er
opportunities for research in rare books and manu scripts and
the historical records of Rollins College. Special collections
emphasize the liberal arts character of the college. Exampl es
include the William Sloane Kennedy bequest of Whitmaniana;
the Jesse B. Rittenhouse library of modern poetry and literature, including her correspondence with many literary personalities; the Mead and Nehrling horticultural papers; and an
outstanding collection of Floridiana. The Archives offer a
wealth of information to local hi storians; as a co ll ection of the
documents of the in stitution , they also document much of the
hi story of Winter Park.

Counseling
Students enrolled in Rollins Co llege graduate programs in
coun seling, or graduate students who have Rollins College
Student Accident and Health Insurance may utilize Personal
Counseling services at Rollins College. To make an appointment, call (407) 628-6340. All other graduate and undergraduate students enrolled through the Hamilton Holt School may
ca ll the Cornell Counseling Center for an appointment or
referral. The cost is $ 15, and day and evening appointments
are available. Services are provided by Rollins graduate students in counseling. For more information, or to make an
appointment, call (407) 646-2134. All Rollins counseling
services are closed during the summer. In the event of a crisis
during the summer, please call We Care (407) 425-2624 to
obtain a referral or assistance. To request information on
Student Accident and Health In surance, pl ease call student
services at the Hamilton Holt School at (407) 646-2232.

The Library is open 93 hours per week, and offers circul ation
and reference services, an online automated catalog, online
and CD-ROM indexes, electronic journal subscriptions, database search services, photocopiers, faculty reserves, and
microform reader/printers. The library faculty consists of
information profession als who, in addition to providing individual reference and research consultation, teach library
research methods to both undergraduate and graduate classes.
From its inception , the library has been an integral part of the
instructional , intellectual , and cultural life of Rollins College.

Library
When Rollins College was fo unded in 1885, its library collection consisted of a Bible and a dictionary. One hundred and
sixteen years later, students have at their disposal considerab le
library resources ranging from anc ient tomes to the latest technol ogy in information retri eval.

Information Technology
Rollins has made a significant investment in technology during
the past several years . All residence hall rooms, as well as
classroo ms, labs, and offices are wired to the campus network
and to the Internet.

The Olin Library, a 4.7 million-dollar gift of the F.W. Olin
Foundation, was dedicated in 1985. Rising impressively near
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Several computer labs provide general and special -use facilities
for students . Public labs are available in the Bush Science
Center, Cornell Hall for Social Sciences, and the Olin Library 's
new Electronic Research and Information Center. Computers
are networked to printing facilities, the campus network, and
the Internet. Computers for writing and quantitative learning
instruction are available in the Thomas P. Johnson Student
Resource Center in the Mills Memorial Center.

and books for general interest. It is located on Holt Avenue
nex t to Carnegie Hall. Bookstore hours may be obtained by
calling (407) 646-2133.

Parking
All motor vehicles operated by students, faculty, and staff
mu st be registered with the Rollins College Department of
Campus Safety within five days after being brought to campus. Holt students may obtain a decal during the registration
period , the first two nights of class each term , or between the
hours of 9 a.m. and 9 p.m. Monday through Friday in the
Campus Safety office. There is a minimal charge for decals.
Vehicle information, including your tag number, is required.

Additional computer labs are located at the Rollins Brevard
Campus , in the physics department, and several other departments on campus. Public computers are also available in the
Olin Library and Cornell Campus Center to provide convenient Internet and e-mail access. Computer labs along with
the student help desk are available more than 90 hours a
week, with 24-hour access in the Olin Electronic Research
and Information Center.

A brochure containing parking and traffic regulations
enforced on College property by the Campus Safety office is
available to all Holt graduate students. These rules are
enforced all year. Students should familiarize themselves with
the Campus Traffic and Parking Regulations brochure that
will be issued with each decal. Contact the Campus Safety
office at (407) 646-2999 for any additional information.

More than 60 percent of Rollins students either bring their
own computer to campus or purchase or rent computers
through the College. Information on computer sales and
rentals is provided to incoming students with their matriculation packet and is offered to current students periodically during the school year through e- mail announcements. While
both Macintosh and Windows computers are used on campus,
preferences of Rollins faculty and students closely match
those of the computer market in general ; Windows PCs are the
preferred platform for most, with the vast majority of computer software being used by faculty available in that format.

Dining Services
Rollins College offers an innovative dining program designed
to promote good nutrition while providing quality, variety
and value. Four dining locations, plus a convenience store, a
juice bar, pizza delivery, catering, carry out, "wellness" selections, theme meals, and holiday specials are among the features provided to sati sfy the diverse requirements of the
Rollin s community. Menu selections are available a la carte,
and a 100 percent satisfaction program allows for any unsatisfactory item to be immediately exchanged or refunded.

A variety of microcomputer software is available in the labs,
including word processin g, programming languages , stati stical packages, and di scipline-specific software for individual
courses. A COMPAQ Alpha computer provides e-mail and
Web page storage for student home pages, accessible on the
Rollin s Web server at

Rose Skillman Hall and Dave's DownUnder in the Cornell
Campus Center hou se the Marketplace, the Grille, and the
C-Store. Located on the main level , the Marketplace features
five specialty station s, and is open for breakfast, lunch and
dinner Monday through Friday, and brunch and dinner on
weekends.
,

The Department of Information Technology offers courses
throughout the year, both credit and non-credit, on topics
such as Using the World Wide Web for Research, Using
Excel Spreadsheets Effectively, and Creating Home Pages on
the World Wide Web. For further information , contact the
Department of Information Technology at (407) 628-6326.

In Dave's Down Under, the Grille serves made-to-order charbroiled burgers and chicken breasts, steak sandwiches , salads,
cheese and fruit platters, chips, pizza and wings. Old-fashioned ice cream parlor favorites include milk shakes, ice
cream cones, sundaes and banana splits. The C-Store, also
located DownUnder, is a complete convenience store with
snacks, groceries, sundries, fresh flowers and gifts.

A student may secure an e-mail account by either picking up
a form from the Bush Lab or online from the Internet. Use
the following instruction s for online application:
• On the Web, go to the IT Web site, located at

The Cornell Courtyard Cafe in the courtyard of the Cornell
Social Sciences Building offers subs, sandwiches, hot homemade soups and chili , hot dogs, bagels, ice cream novelties,
and snack items. Dianne's Cafe in the Charles Rice Family
Bookstore serves Starbuck's coffee and specialty drinks,
sandwiches , desserts, gourmet soups, fresh lemonade, and
fro zen granitas. A juice bar offers smoothies, power drinks,
protein bars, cookies, granola and fruit breads.

• Click on "Request Forms"
• Click on "E-mail Application"

Bookstore
The Charles Rice Family Bookstore and Cafe is an important
campus resource, operated to provide students and faculty
with the tool s of their work. In addition to tex tbooks, the
bookstore has a large and current stock of learning materials
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fund-raising events in support of the Holt School Scholarship
Program and arrange social opportuniti es fo r student interaction outside of the classroom.

Student Identification Cards
T he Stu dent ID Card known as the R-Ca rd is the offic ial
campus identi ficat ion card th at is used to access services and
fac ili ties at Ro llins Co ll ege.

Co mmunique is the Hamilton Ho lt/Rollins Coll ege student
chapter of the Florida Public Relations Associati on. As members of Communique, students attend regul ar monthl y meetin gs to hear time ly speakers, exchange experi ences and do
career networking. Students may attend continuing educati on
programs offe ring members the chance to develop profess ional skill s to the hi ghest degree. Members have the opportunity
to join the ranks of Accredited Public Relations (APR) and
Certifi ed Public Relati o ns Con sultant (CPRC) through profess ional accreditation and certificati on programs. Contac t the
Hamilton Ho lt School offi ce for more info rmati on on meeting
dates and appli cati on fo r me mbership .

R-Card Pri vileges
• Bookstore
• Build ing Access
• Food
• Libra ry
• Parking Garage
R-Card Localion
T he R-Card Offi ce is located in the Business Services
Department on the lower leve l of the Facilities and Services
Building.
R-Card Office Hours
• Monday - Friday, 8:30 a. m. to 5:00 p.m.
• No appointme nts needed. Evening hours will be
ava il able and publi shed during spec ial registration
events and the first week of each term.
• For addi tional info rmati on or to make an appointment
please call (407) 646- 1564.

Associations that are specifi call y related to graduate programs are also availabl e. For in stance, counseling students
may j oin the American Counseling Association (ACA);
human resource students may j oin the Student Chapter of
Human Resource Management (SCHRM), the Central
Florida Human Resource Management (CFHRM), or the
Ameri can Society for Training and Development (ASTD);
and liberal studi es students may submit papers to be publi shed in the Journal of Graduate Liberal Studies.

Art/Theater
T he arts have always been a hi ghl y visibl e part of the Rollins
experience. Each year the Coll ege calendar is fill ed with concerts, ex hibi tions, lectures and perfo rm ances that draw audi ences not onl y fro m campus, but also fro m the larger Central
Florida community.

Sports and Recreation
Students with a Rollins identification card (R-Card) may
attend basketball games, baseball games, soccer games, and
other sporting events on ca mpus for free. Children under the
age of 12 also can be admitted fo r free. C hildren between the
ages of 12 and 18 and spouses are charged a nominal fee for
entrance.

T he Rollin s Coll ege Arti st Seri es, the Festi va l Seri es, the
Bach Festi val and perfo rming groups such as the C hapel
Cho ir, the Rollins Singers, the Rollins Chorale and the
Rollins Brass E nsemble all offer experiences fo r those with
inte rest in music. T he two theaters on campus, the Anni e
Russell Theatre and the Fred Stone T heater, offer a yearro und schedul e of pl ays and dance producti ons. Lecture
seri es bring notabl e vi sitors to campus to address classes
and public audiences. T he Cornell Fine Arts Center contains
cl assroo ms and museum fac ilities open to the general publi c.
T he Cornell Gallery houses a fin e collection of wo rks by
nineteenth-century Engli sh and Ameri can artists, and is full y
accredited by the Ameri can M useum Association . In additi on
to the permanent collecti on, many loan ex hibi ts are presented
th ro ughout the academic year.

Graduate students enrolled in cl asses at the Hamilton Holt
School may, fo r a nominal fee, purchase a monthl y membership to use the Alfond Swimming Pool. The pool is heated to
83 degrees in the winter and there are changing rooms, lockers, and showers. Pool hours are 9 a.m. to 7 :30 p.m ., Monday
through T hursday, 9 a. m. to 5 p.m. F riday, and 10 a. m. to
5 p.m. Saturdays and Sundays . Individual or fa mily memberships are availabl e. For more inform ati on, pl ease call (407)
646-2 123. Access to other recreation al fac iliti es on the
Rollins campus are not availabl e to evening degree students.

Student Activities and Organizations
T he Hamilton Holt School Student Government Association
meets once each month to ide ntify and di scuss stude nt issues.
These meetings are publi shed on a term bas is and are open
to all Ho lt School undergradu ate and graduate students. In
add iti on, the Holt Schoo l Student Government Association
co nducts an electi on each yea r to select a faculty member
to receive the Walter E . Barden D istingui shed Teaching
Award at the annu al commencement. T hey also organi ze
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Satisfactory Academic Progress

FINANCIAL AID

Federal and state reg ul ations governing fin ancial aid programs require students to maintain sati sfactory academic
progress according to the fo ll owing po li cy :

Interested students are encouraged to call or visit the
Fin ancial Aid Office, telephone (407) 646-2395 or the
Hamil to n Holt School's fin ancial aid adviser (407) 646-2232.
Counselors are available Monday thro ugh Fri day by phone or
on a walk-in basis fro m 8:30 a. m. to 4 :30 p.m. Students may
appl y for low-interest loans made by the United States
Government through the William D. Ford Federal Direct
Loan Program. Eligibility is determined by co un selors in the
Financial Aid Office (located in Carnegie Hall ) and is based
on a Free Application fo r Federal Student Aid (FAFSA) and
the Rollin s Coll ege Financial Aid Application.

• A minimum 2.0''' Grade-Point-Average (GPA) is required
at all times. Entering transfer students must have a 2.0*
on all prev ious college coursework. GPA's are checked
each term . A stude nt who fails to maintain a 2.0* GPA
will be pl aced on fin ancial aid warning for the next
semester.
• Aid reci pients must compl ete a minimum number of
credit hours each term.
Students receivin g aid based on full -time status:
9 hours**
Students receiving aid based on half-time status:
5 hours**

General Application Procedures
• Appl y and be accepted fo r admi ssion to a graduate program.
• Complete a Free Application for Federal Student Aid
(FAFSA). Be sure to follow the instructions and li st
Rollins College, code 001515 as a recipi ent of the info rmation. Do not mail any other fo rms with the FAFSA
appli cation. Allow six weeks for processing.
• Compl ete a Rollins College Financial Aid Application
and mail it to the Financial Aid Office at Rollins College.
The original document is required. Do not FAX.

A student who fail s to complete the required number of credit
hours, but completes at least 50 percent of the courses , will
be placed on financial aid warning fo r the next semester. A
student who drops or abandons more than 50 percent of the
courses for whi ch he/she received aid will be pl aced on fin ancial aid termination fo r the next semester.
''The 2 .0 GPA is a finan cial aid requirement. The GPA
requirement fo r gradu ate programs is 3.0. Please refer to the
appropriate program 's policy and procedures.

Note: some application s fo r fin ancial aid are selected fo r an
accuracy review referred to as "verification ." If yo ur application is selected, you will be as ked to provide additional information , including a signed copy of your most recent U.S.
Income Tax Return. Any discrepancies fo und during the veri fication review will require a correction to the FAFSA. All
selected students must complete the verifi cation rev iew
before being awarded fin ancial aid. Additional time should be
allowed for students selected fo r verification.

**Thi s status applies to Counseling and Education programs
onl y. All other graduate programs are considered half- time
programs and are based on six hours.

Financial Aid Warning
Students pl aced on fin ancial aid warning will have one
semester in which to bring their progress up to standard . Thi s
means bringing the GPA up to a 2. 0 and completing the
required number of credit hours. Failure to bring the progress
up to standard while on fin ancial aid warnin g will mean eligibility fo r future assistance is termin ated.

Accuracy is very important, as corrections may add several
weeks to the process. Be certain to answer all questions and
print clearl y. Remember to notify your program and the
Financial Aid Office if your name, address, or telephone
numbers change.

Financial Aid Termination
Students whose eligibility for fin ancial aid has been terminated may choose to take one of the fo llowing acti ons to reinstate eligibility:

If yo u need an estimate of yo ur eligibility prior to the payment due date, Rollins College mu st receive the processed
Need Analysis Form and all other required doc uments at least
30 days prior to registra ti on. You may appl y fo r aid at anytime; however, deferment of tui tion pay ments will NOT be
granted to late applicants.

• Enroll in courses without fin ancial ass istance until
progress is reestablished.
• Appeal to the student aid appeals co mmittee.

Appeals

All graduate programs: Financial need must be estab-

The student aid appeals co mmittee may approve exceptions
to the policy based on individual miti gating circumstances.
To appeal, the student must submit a letter of explanati on,
along with copi es of any documentation appropriate to prove
his or her circumstances. The letter must be received in the
Fin ancial Aid Office no later th an 15 days from the date of
the termination letter.

lished using the FAFSA. All other appli cation materials must
be submitted at least 30 days pri or to the first day of advertised registration fo r the term. Late applications will be
accepted, but tuition payment will not be deferred at registration. Late applicants must pay the tuition which may
be reimbursed if financial aid is approved at a later date.
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• Federal Direct Subsidized Stafford Loans
T hese are need-based , federally subsidized, low- interest
loans which have repayment deferred until after yo u graduate, withdraw, or enroll less than half- time. Interest is paid
by the federal government until the end of the six months
grace period after leaving school. For new borrowers the
interest rate is variable (9 1-day T-B ill plus 3. l O percent),
capped at 8.25 percent. A four percent orig ination fee is
charged at disbursement. Grad uate students may borrow up
to the calcul ated financial need or $8,500, whichever is
less .

A student whose appeal is approved will have one add iti onal
semester in which to reestablish satisfactory academ ic
progress. A student whose appeal is denied may file a second
appeal after completing one full-time semester of coursework
without finan cial aid and making no grade less than a "C."
This coursework may be taken at Rollins Co llege or at another accredited coll ege whose courses will transfer to Rollins.
The decision of the student aid appeals co mmittee is final and
may not be further appealed.

Rights and Responsibilities of Student Aid
Recipients

• Federal Direct Unsubsidized Stafford Loans
T hese are non-need-based loans for students who do not
qualify, in whole or in part, fo r a Federal Direct Subsidized
Stafford Loan. "Unsubsidi zed" means the interest is not
deferred whil e you are in school. Interest rates and origination fees are the same as for a Federal Direct Stafford Loan.
Graduate students may borrow up to the average cost of
ed ucation or $ 18,500, less any amounts received under the
Federal Direct Subsidized Stafford Loan. To be eligible for
a Federal Direct Unsubsidized Stafford Loan, yo u must
complete a Free Application fo r Federal Student Aid so that
financial need can be determined.

Student aid applicants have the right to :
• Confidentiality. Financial aid records are protected by the
Family Education al Rights and Privacy Act.
• Written appeals should be submitted to the Student Aid
Appeals Committee in care of the Fin ancial Aid Office.
• Information about the terms and conditions of financial
aid programs is provided in the Graduate Studies Catalog
or from the enclosures that come with the Student Aid
Award Notice.

Student aid applicants are responsible for:
• Submitting accurate applications and forms before the
appropriate deadlines.
• Following the instruction s provided for applying for
financial aid.
• Notifying the Financial Aid Office if a change in yo ur
financ ial situation , name or address occurs, or if yo u
receive assistance from an outside source.
• Reading the provided information abo ut the terms,
conditions, regul ati ons, and requirements of all aid
programs.
• Responding to requests for additional inform ation or
signatures.
• Requesting special assistance when it is needed.
• Maintaining sati sfactory academi c progress according
to the policies of Rollins College.

PROGRAMS

The federal government does not pay interest on yo ur
behalf for thi s program. While in school and during yo ur
grace period , you may make quarterly interest payments
or agree to add the interest to the principal of the loan
(capitalization).

Entrance Interviews
All new Federal Direct Student Loan borrowers are required to
have an entrance interview prior to receiving their loan fund s.
Information wi ll be sent when yo ur loan has been processed.
For additional information and app li cations for student loan
programs, please contact one of the following offices:
Ro llins College
Fi nancial Aid Office
1000 Holt Avenue - 272 1
Winter Park, Florida 32789
Phone: (407) 646-2395
Fax: (407) 646- 1502

William D. Ford Federal Direct Student Loans
The Federal Direct Student Loan Program consists of two
linked programs: the Federal Direct Subsidi zed Stafford Loan
and the Federal Direct Unsubsidized Stafford Loan. The U.S.
Department of Educati on is the lender and delivers loan proceeds through the schoo l. Rollins College will process your
promi ssory notes and disburse your loans when they have
been approved. When it is time for repayment, you will send
all loan pay ments to the Department of Education. A variety
of repayment options are avail able. Detailed information will
be provided with the promissory note and is availab le on
request.

Rollins Co llege
Hamilton Holt School
Program Adviser
203 East Lyman Avenue
Winter Park, F lorida 32789
Phone: (407) 646-2232
Fax: (407) 646- 155 1

Rollins College adheres to a non-discriminatory policy with
respect to employment, enrollment and program. If an accommodation is needed in the financial aid application process,
please contact the Director of the Financial Aid Office.

Short-term Loans
A no-interest, short-term loan program provided by the University
Club of Orlando assists Holt students. Students must have recently
completed a minimum of one semester in the Holt School and be
in good financial and academ.ic standing in order to apply. The
loan, as funding permits, will provide tuition for one-half of the

18

student's total tuition payment or up to $50 per course for
books and other expenses related to attending Rollins.

• Upon receipt of loan authorization from the Holt School
contact the loans and collection office for an appointment time to sign appropriate agreements.

To apply:
• Contact the Hami lton Holt School office to receive
proper forms.

DEADLINE: Published each term in the class schedules.
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MASTER OF ARTS IN
CORPORATE COMMUNICATION AND TECHNOLOGY
Greg H. Gardner, Ph.D., Director

Curricular Plan

With the arrival of the twenty-first century, the connection
between comm unication and technology is clear and compelling. T he Age of Information is here. To prepare for the
changes created by the information revolution, organizations
must become more know ledgeable about communication and
the technology that delivers it. Today, corporations, more than
ever, need highly skilled employees who grasp comp lex , often
technical , issues.

Year One:
Summer
Fa ll

COM 525
COM 500
COM 505

Spring

COM 522
COM 515

T hi s graduate degree program provides students with a set of
essential management communication skills enhanced by
knowledge of the new commun ication technologies.

Introduction to Graduate Studies
Eth ics and Law in Corporate
Communication and Technology
New and Emerging
Communication Technologies
Computer Mediated
Communication
Internet Commerce

YearTuo:
Summer
Fall

PROGRAM OF STUDY

COM 526
COM 510
COM 530

The curricu lum consists of IO required courses. The degree
can be completed in 20 months whi le attending conveniently
scheduled Saturday classes. Important features of the
curriculum are:

Spring

COM 535
COM 550

• An orientation sem inar that fami li arizes all students with
the curri cu lum , facu lty, and expectations of the program.
• A balance of theory and practice in all courses .
• A balance of corporate commun ication and
communication technology courses.
• A common cohort feature in which students will proceed
through all courses as a community of learners.
• A summer practicum that features a trip to globa l
corporations where students immerse themselves in
the specific corporate cu lture whil e studying the
com muni cation and technology of those corporations.

Global Corporate Practicum
Corporate Communication and
Work Teams
Management of Communication
Technology
Leadership and Corporate
Communication
Sem inar in Corporate
Communication and Technology

Graduation

ADMISSION
Application for Admission
Appli cants who hold an undergraduate degree from a regionall y accredited institution of higher learning are eligible to
app ly for admission. No specific undergraduate major is
necessary for application. The deadline for appli cation to the
summer term is Apri l I. For information and app lication
materials, students shou ld write to Rollins College, Master
of Arts in Corporate Comm unication and Technology, 203
East Lyman Avenue, Winter Park, Florida 32789 or call
(407) 646-2416.

The Curriculum Requirements
These courses emphasize the critical components of learning
necessary for individuals to fully understand corporate communication and technology.

Admission Standards
COM 500
COM 505
COM
COM
COM
COM
COM
COM
COM
COM

5 10
5 15
522
525
526
530
535
550

Ethics and Law in Corporate Communication
and Technology
New and Emerging Communication
Technologies
Corporate Commun ication and Work Teams
Internet Commerce
Computer Med iated Communication
Introduction to Graduate Studies
Global Corporate Practicum
Management of Communication Technology
Leadersh ip and Corporate Communication
Sem in ar in Corporate Comm unication and
Techno logy

New students are admitted for the summer term. Appli cants
must submit the following:
• Completed application form including the $50
non-refundable application fee.
• Current resume.
• Officia l transcripts from all institutions of higher
learning attended.
• Three references.
• Test scores from the three general sections of the
Graduate Record Exam (GRE).
• Test score from the Test of English as a Foreign
Language (TOEFL) if the candidate's native lang uage
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T
is not English. Appli cants who are not American citi zens
must demonstrate appropri ate permanent resident or visa
status. T hi s is a part-time progra m that does not quali fy
students for F- 1 vi sas .
• Personal essay answering a spec ifi c question on the
appli cation.

program of studies and a rationale fo r the substituti on. T he
student must supply course sy ll abi or other documentati o n
that specificall y describes course requirements and content.
T he student must suppl y an offi cia l transcript that verifies
that the course or courses being submitted fo r transfer were
completed with a grade of "B" or better. Correspondence
courses or courses compl eted on a Credit/No Credit or
Pass/Fail basis will not be acceptabl e.

Admission Evaluation
A fac ulty committee of the Department of Communi cati o n at
Rollins Coll ege will evaluate appli cati ons fo r admiss ion. An
incomplete admi ssion packet (see above standards) will delay
the evalu ation and decision. Appli cants will be notifi ed of the
committee's decision by mail.

Graduation Requirements
Graduation requirements include the fo llow ing:
• Completi on of all co urse requirements fo r the
degree with a Grade-Po int-Average of "B" (3.0)
or above.
• Filing an "Intent to Graduate" form.
• Pay ment of the graduati on fee.
• Pay ment of any outstanding fees to the Co ll ege.
• Recommendati on by the fac ul ty.

Academic Policies
• All students must take the courses when they are offered
each term and mu st move th ro ugh the program in lockstep fas hion with other stude nts in the cl ass.
• Students may request a one-year absence from the
program by submitting a written request to the director
ex pl aining the circumstances. If they are absent fo r more
than one year, students mu st appl y fo r readmi ssion to the
program. All credit appli ed to the degree program must
be earned within six years of the first registration .
• Students must maintain a Grade-Point-Average (GPA)
of "B" (3.0). Students whose average fall s below 3.0
are placed on academi c probati on. Failure to bring the
average up to 3.0 during the nex t semester of registrati on may result in academi c dismi ssal. No more than
eight (8) hours of "C" (2. 0) work may be included as
degree credit. Further "C" work is counted as graduate
non-degree credit and may be considered as grounds fo r
di smi ssal from the progra m. If a course is repeated, the
first grade is changed to non-degree credit. A grade of
"F" or "WF" is a basis for academic di smissal.
• It is the student's responsibility to ass ure that all course
requirements for graduation are met. T he degree will be
granted upon successful compl eti on of the 10 courses in
the curriculum with a GPA of at least "B" (3. 0). All
graduating students must fil e an Intent to Gradu ate fo rm
at the beginning of the fin al year. Students who ac hieve a
GPA of 3.84 or better gradu ate with distinction. T hi s
notation will appear on a student's transcript and will be
announced at graduati on.

Co mmencement is held once each year in the spring. All
degrees are awarded pursuant to the policies of the Board
of Trustees of Rollin s Co llege.

TUITION AND FEES 200 1-2002
Summary of Fees
Students accepted to the program are required to register fo r
five courses each year.
•
•
•
•
•
•

Applicati on fee (non-refund able) .. .. .. .. .. .. ........ .......... $50
Deposit fee (non-refu ndabl e) ...... ............................ $500
Summer term tuiti on (4 credi ts@ $3 61.25) .......... $ 1445
Fall term tuiti on (8 credits @ $3 61 .25) ................. .$2890
Spring term tuition (8 credits @ $361. 25) .. ... ... .... $2890
Graduation fee ...... .. .............. .. .......... .. .... ........ .. .. ........ $75

Note: tuition amounts pertain only to the 2001-2002
academic year. All fees and charges are subject to change
without notice, and a slight tuition increase is anticipated
each academic year.

Payment Schedule
The following schedule is observed, as closely as poss ibl e,
fo r admission of each year's degree-seeking students:
•
•
•
•

Transfer Credits
Degree-seeking students may apply for transfer of up to e ight
(8) semester hours of graduate-level coursework from other
accredited in stitutions. Courses will be approved for tra nsfer
onl y if there is substanti al consistency between the proposed
transfer course and the required course. Transfers will not be
approved for courses used toward another degree.

Application deadline
Letters of notificati on
Deposit due
Balance of summer tuiti on due

April 1
After May 1
M ay 15
June 15

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs
of the Hamilton Holt School are li sted alphabeti call y by prefi x, and then numeri cally.

The student should attach a cover letter stating which course
or courses the transferred courses will repl ace in the student's
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COM 500: Ethics and Law in Corporate Communication
and Technology [4]

corporate fac iliti es, hear presentations from executive teams,
and engage in questi on-answer di alogues with corporate
executives . Students study the corpo rate culture of these g lobal corporati ons and prepare speciali zed reports on the visitati ons. (Formerly COM 525B: Seminar II)

T he examinati on of ethical dil emm as and emerging lega l
principles brought about by technological advances in communication. Students study the role of ethics and law in a
vari ety of organizati onal and technological settings.

COM 530: Management of Communication
Technology [4]

COM 505: New and Emerging Communication
Technologies [4]

T he stud y of the producti on and di stributi on of info rmati on
technology within corporations and how such technol ogy can
best be managed in the corporati on.

The study of new and emerging techno logies and the process
by whi ch they were deve loped. T he course foc uses on the
fund amental techno logical concepts necessary to understand
the workings of modern communication products and services with emphasis on telecommunications, video confe rencing, electroni c mail , and LAN/WAN technology.

COM 535: Leadership and Corporate Communication [4]
T he stud y of leaders, leadership styles, leadership fun cti ons,
and the importance of each to the post-modern organization.
T he course studies the important role of communicati on in
leadership and will expl ore important ways that the commu ni cation process enhances leadership in an organizati on.

COM 510: Corporate Communication and
Work Teams [4]
T he analysis of work teams as an effecti ve co mmunication
tool in management. T he course addresses manage ment's
ability to assess the impact and use of various technological
tool s in the fun ctioning of work teams. Special attention is
paid to the need, for mati on, analysis, role, and effecti veness
of work tea ms in today's corporati ons.

COM 550: Seminar in Corporate Communication and
Technology. [4]
T he in -depth stud y of the major theoretical and practi cal
issues that compri se the di scipline of corporate communi cation and technology. Team-taught by the graduate fac ulty, this
course is considered a capstone course and is taken as the
fi nal course of the graduate program.

COM 515: Internet Commerce [4]
In-depth analys is of thi s main communi cati ve channel used
by corporations to communicate both internally and externally. Learnings include basic Internet and Intranet navigati onal
skill s, applicable research and info rmati o n-gaining techniques, and corporate strateg ies utili zing the Internet.

FACULTY
Richard K. Bommelj e
Associate P rofessor of Orga nizati onal Communi cati on. B .S .,
M .S .M. , Rollins College; Ed.D. , University of Central
F lorida. Professo r Bommelj e teaches COM 535 Leadership
and Corporate Communication . He has extensive organizational consulting and leadership coaching experience.

COM 522: Computer Mediated Communication [4]
T he stud y of the fund amental changes in human conrn1unication processes brought about by our interactions with new
tec hnologies. Students investigate how such emerging technologies as video confe rencing, groupware, e- mail , and internet and intranet technologies affect human communication.
T hrough team-based, case-stud y analyses, students expl ore
the challenges and opportuniti es in all fo rms of communi cation due to the integration of new communication tools in the
corporate environment.

Susan Easton
Visiting Professo r of Communication . B .A. State University
of New York; M. A. Syracuse Uni versity; Ph.D. Florida State
University. Professor Easton teaches COM 5 10 Corporate
Communicati on and Work Teams. Her research interests are
virtu al communi cation and geographically dispersed workgroups, organi zational communication, small group behav ior,
and systems thinking.

COM 525: Introduction to Graduate Studies [4]
T hi s course serves as an introduction to the graduate program. Students are introduced to the critical components of
the discipline, to the individual courses within the graduate
program , and to the inter-connectedness of corporate communicati on and the new communi cation technologies. (Formerl y
COM 525A: Seminar I)

Greg H. Gardner
Director of the Master of Arts in Corporate Communicati on
and Technology Program and Director of the Organi zation al
Communicati on Program in the Hamil to n Ho lt Schoo l. B.A.,
M.A., Ph.D. Bow ling Green State Uni versity. Professor
Gardner teaches COM 525 Introduction to Graduate Studi es
and 526 Global Corporate P racti cum. His research interests
include communication technology, legal rhetoric, and interpersonal communi cation.

COM 526: Global Corporate Practicum [4]
The in-depth study of corporate co mmunication and technology through the use of visits to various global technol ogical
corporati ons in Silicon Valley, Califo rni a, where students tour
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Thomas D. Lairson
Professor of Po liti cal Sc ience. B .S. , M.A ., Ph. D., U ni versity of
Kentucky. Professor Lairson teaches COM 5 15 Internet
Commerce. H is speciali zati ons include internati onal relati ons,
politi ca l economy, security, and As ian politi cs.

Marvin E. Newman
Professor of Legal Studies and Organi zati onal
Communicati on. B.S.L. , L.L.B ., J. D., North western
University. Professor Newman teaches COM 500 Ethics and
Law in Corporate Communi cati on and Techno logy. Hi s primary teaching and research areas deal with lega l studies, particularl y interdi sc ip lin ary areas emphasizing socio logical jurisprudence, ethi cs and thanatology.

Les Lloyd
Associate Vice President, Information Technology. B.S,
M .B.A., Rensselaer Polytechnic Insti tute . Professor Ll oyd
teaches COM 505 New and Emerging Communicati on
Techno logies . Hi s research interests include teaching with technology and use of techno logy to improve operations.

Lisa Tillmann
Ass istant Professor of Communication. B.A., Marquette
University; Ph.D., Uni versity of South Florida. Professor
Tillmann teaches COM 5 10 Corporate Communication and
Work Teams. Her research interests include relationship studies,
the social constructi on of gender, sexuality, race, and class, and
qualitati ve research methods.

John T. Morrison
Teaching Fell ow for the Department of Co mmuni cati on. B .A. ,
M .A. Rollin s Coll ege. Professor Morri son teaches COM 522
Computer Medi ated Communicati on. His research interests
concern the epistemi c and pedagogica l effects of new tec hnolog ies th at medi ate human communi cation.
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MASTER'S DEGREE
PROGRAMS IN
COUNSELING

ideas of others, to communicate orally with precision and
approp ri ateness, to be able to examjne personal iss ues that
impact their counseling relationships, and to conduct themselves profess ionall y in compliance with American
Counseling Association and American Psychological
Association ethi ca l standards. The department strives to provide a learning environment that culti vates an understanding
and appreciation of the multi cultural world in which we live
and an understand ing of the effects of oppression. Faculty
and students alike work to increase personal awareness
regarding the full range of human ex perience, and to eliminate oppressive practi ces and abuses of power within all
areas of the program and in the world at large. Further, on
completion of either program students are expected to
demonstrate knowledge and competency in the followin g
areas:

Kathryn Norsworthy, Ph.D., Director
The Master of Arts in Mental Health Counse ling is a 60semester-hour program des igned to prepare individual s to
enter the field of mental health counseling. The Master of
Arts in School Counseling is a 48-semester-hour program
that prepares individual s for careers as school counselors.
Both degree programs are accredited by the Council for
Accreditation of Counseling and Related Educational
Programs (CACREP). The M.A. in Mental Health
Counseling includes all courses, practi ca and intern ships
required by the State of Florida for licensure as a Mental
Health Counselor. The M.A. in School Coun seling has been
approved by the Florida Department of Education for certifi cati on as a School Counselor.

I. Counseling, Career Development, and Consultation
A. Knowledge of major coun seling theories ;
B. Skjlls in counseling indi viduals, groups and fa milies;
C. Knowledge of career development theori es and competency in career development assessment, pl anning
and co unseling;
D. Skill in consultation.

The curricula include didacti c courses, seminars, laboratory
courses, and practical ex periences necessary to pursue a
counseling career in a wide array of community-based settings and in school s.

II. Measurement, Research, and Evaluation
A. Skjll in statisti cs suffici ent to interpret test manuals,
research ;
B. Skill in selectin g, administering, and interpreting
standardi zed group assessment measures;
C. Competency in eva luating coun seling, consultation ,
developmental, preventive, and other psycho-educational individual and group proced ures.

The faculty believe that students in these degree programs
are responsible and responsive adults who have elected to
prepare for careers as profess ional counselors. The programs
have been designed to provide students with experiences
which will extend their competencies as persons and as professionals engaged in helping relation ships. The programs
operate with the philosophy that effecti veness as a professional counselor depends not only on commitment and academic preparation but al so on personal development and ability to communicate effectively. The faculty believe that it is
essential for students to examine their own values, motivations , personal characteri stics and relationships with others.
Thus, students are required to participate actively as clients
in an extended counseling ex perience outside the program
and in growth experiences within the program that contribute
to personal development and interpersonal competence.
Students develop an individuall y re levant philosophy and
approach to the helping process, which is based on an
expanded awareness of their beliefs, values, and understanding of contemporary theory and methods.

III. Professional and Personal Development
A. Knowledge of legal, professional , and ethical issues;
B. Participation in relevant profess ional organizations;
C. Writing skill sufficie nt to prepare clear and understandable case reports, institutional research reports,
and descriptions of programs and services;
D. Commjtment to furthering self-development and
life-long professional development.

PROGRAM OF STUDY:
MASTER OF ARTS IN MENTAL
HEALTH COUNSELING
Individuals who intend to become profess ional counselors
are expected, in addition to the common objectives shown
above, to demonstrate knowledge in the followin g areas:

Objectives

• developmental processes throughout the life span ;
• knowledge of community systems theory and the structure
and function of mental health and rel ated human service
agencies and services;
• knowledge of the characteristics and needs of all cli ent
groups;

Certain objectives apply for both the Master of Arts in
Mental Health Counseling and the Master of Arts in School
Counseling programs.
Students are expected to interact with others with sensiti vity
and understanding, to li sten effectively to the words and
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• know ledge of educational, preventi ve and remed ial programs and methods;
• knowledge of the in teracti ve effects of communi ty setting and vari ous counselor functions, includ in g consul tation, training, supervision and admini strati on.
T he req uired curri culum meets the ed ucational requi re ments
for li censure as a Mental Health Cou nselor in the State of
Florida. T hose hav ing specific questions abo ut req uirements
fo r li censure as a Mental Health Counse lor shoul d contact
directl y the F lorida Department of Hea lth Medical Q uality
Ass ura nce in Tall ahassee.
T he program can be comp leted on e ither a three-year or
fo ur-year plan, show n below. Courses must be take n in the
assigned sequences .

Counse ling C hildren and Adolescents

Summer
CPY 560
CPY 60 1
CPY 603

Four-Year
Year One
Fa ll
CPY 5 10
CPY 520

Spring
CPY 555
CPY 602
PSY 680

Spring
PSY 695
Master T herapi st Series

Plan

Year Tuo
Fall
CPY 5 15
PSY 551

Spring
CPY 525
CPY 530

Summer
CPY 535
CPY 545

Spring
CPY 538
CPY 565

Summer
CPY 540
CPY 603

Spring
CPY 555
CPY 602

Summer
CP Y 560
CPY 60 1

Year Three
Fall
CPY 55 0
PSY 680

Year Four
Fall
Spring
PSY 695
PSY 695
Master T hera pist Seri es
Alternative Fifth Year (for those who wish to fi ni sh all
their co ursewo rk before beginning c linical experiences and
who wish to spread the I 000-hour requirement over three
internship terms; total credit = 63) .
Fourth Year: both terms same site
Fa ll :
Spring:
PSY 680
PSY 695
All other courses mu st be co mpl eted first.
Fifth Year: both terms same site
Fa ll:
Spri ng:
PSY 695
PSY 695
Master T herapi st Seri es in Fifth year onl y

Recommended Electives:

CPY 562

YearTuo
Fa ll
PSY 55 1
CPY 55 0
CPY 538
Year Three

Total of Required Course Hours: 60
Couples and Marri age T herapy : Theo ry and
Techniques

Summer
CPY 535
CPY 540
CPY 545

Fa ll
PSY 695

The Curriculum
CPY 5 10
Foundations in Mental Hea lth Counseling
CPY 5 15
Funda mentals of Stati stics, Researc h, and
Program Eva lu ation
Group Dy namics and Process
CPY 520
CPY 525
Counseling T heories and Practi ce
T heori es of Personali ty
CPY 530
Career and L ifesty le Develop ment
CPY 535
Psychosoc ial and Multi cultu ral T heori es and
CPY 538
Issues
T heory and Practi ce of Gro up Counseling
CPY 540
Legal, Profess ional, and Ethi cal Issues in
CPY 545
Counse ling
Dy nami cs of Marriage, Relati onshi p, and Fa mil y
CPY 550
Systems
Famil y and Relationshi p Counseling : T heory and
CPY 555
T herapeutic Modalities
CPY 560
Coun se lin g and Consultation in Co mmu ni ty
Settings
CPY 565
Individual/Gro up Assess ment and Treatme nt
Planning
CPY 60 1 H uman Sex uali ty: Therapy, Counseli ng T heory
and Techni ques
H uman Growth and Deve lopment
CPY 602
Addictive D isorders
CPY 603
Psychopathology : Diag nos is and Assessment of
PSY 55 1
Abnormal Behavior
Practicum in a Mental Hea lth Setting
PSY 680
Internship in a Mental Hea lth Setting
PSY 695

CPY 557

Three-Year Plan
Year One
Fa ll
Spri ng
CPY 51 0
CPY 525
CPY 5 15
CPY 53 0
CPY 520
CPY 565

Note : Stude nts e lecting this a ltern ative five-year plan, must
sign an agreement of intent before enrolling in PSY 680 in
the Fall of the Fourth Year.
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CPY 545

PROGRAM OF STUDY:
MASTER OF ARTS IN
SCHOOL COUNSELING

CPY 550
CPY 56 1

The School Counse lor Program is a 48-semester-hour gradu ate program designed to prepare individual s for pos iti ons as
school counselors. The curriculum includes didacti c courses,
seminars, laboratory courses, and practi cal experi ences necessary to become proficient as a counselor in grades K-12.

CPY 565
CPY 602
PSY 681
PSY 696

Individuals who intend to become school counselors are
expected, in addition to demonstrating competency in the
areas above, to demonstrate knowledge in the following areas:

Total of Required Course Hours : 45

Recommended Electives: (Choose One)

• developmental processes of children and adolescents;
• des igning developmental and preventive programs that
facilitate students' personal and career development;
• developing and activating program adjuncts such as
career resource center curriculum units directed to
enhanc ing student potential , training and use of peer
coun selors, referral procedures, placement and follow-up,
and staff development;
• individual and group methods for responding to the
needs of students relati ve to such circum stances as abuse,
addi ctive behavior, family dysfunction , physical and
intell ectual di sability, and the like;
• ability to initi ate and manage a developmental counseling program.

CPY 540
CPY 542
CPY 555
CPY 562
CPY 601
CPY 603
CPY 6 10
EDU 50 1
EDU 504
EDU 513
EDU 55 1
EDU 587

This program has been approved by the State of F lorida
Department of Education . Thus, graduates of the School
Counselor program are eli gible for certification as school
counselors, grades PK-12.

(At least one EDU course should be included in every
student's program.)

Three-Year Plan
Year One
Fall
Spring
CPY 502
CPY 525
CPY 515
CPY 530
CPY 520
CPY 565

As with the Master of Arts in Mental Health Counseling,
thi s program may also be completed in three or four years.
A schedule of courses is below.

CPY
CPY
CPY
CPY
CPY

520
525
530
535
538

Summer
CPY 505
CPY 535
CPY 545

Year Two
Fall
CPY 538
CPY 550

The Curriculum

CPY 5 15

Theory and Practice of Group Coun seling
Special Topics in School Counseling
Family and Relationship Counseling: Theory and
Therapeutic Modalities
Coun seling Children and Adolescents
Human Sexuality: Therapy, Counseling Theory
and Techniques
Addictive Disorders
Eating Disorders: Introduction and Overview
Sociological Foundations of Education
Psychological Foundations of Education
C urriculum Theory and School Programs
Guidance in the Elementary School
C hild Development

Total Hours Required for the Degree: 48

Prospective students who have no teaching ex peri ence or
teaching certificate should consult with prospecti ve employers before undertaking this degree program to learn what
addition al preparation might be req uired. Such coursework
mi ght pertain to the work of teachers, organization of
school s, curriculum theory and development, and so forth.

CPY 502
CPY 505

Legal, Professional, and Ethical Issues in
Counseling
Dynamics of Marriage, Relationship and Family
Systems
Consultation and Intervention in the School
Community
Individual/Group Assess ment and Treatment
Planning
Human Growth and Development
Practicum in Sc hool Counseling
Internship in School Counseling

Orientation to School Counseling
School Counseling: Dimensions, Development,
and Implementation
F undamentals of Statistics, Research, and
Program Evaluati on
Group Dynamics and Process
Counseling Theories and Practice
T heories of Personality
Career and Lifestyle Development
Psychosocial and Multicultural T heories and
Issues

Spring
CPY 602
PSY 681

Summer
CPY 561
E lective

Year Three
Fall
Spring
PSY 696
PSY 696
Master Therapist Seri es
Four-Year
Year One
Fall
CPY 502
CPY 520
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Plan
Spring
CPY 525
CPY 530

Summer
CPY 505
CPY 535

YearTuo
Fall
CPY 515
CPY 538

Admission may be one of two kinds:
Spring
CPY 565
CPY 602

Year Three
Fall
Spring
CPY 550
PSY 681

Summer
CPY 545
CPY 561

I . Regular degree-seeking student; or
2. Provisional admi ssion with a "B" or better in all first
term coursework.

All degree-seeking students who have not taken courses within a five-year period mu st reappl y for admission and meet all
admission requirements in effect at the time of reapplication .

Summer
Electi ve

Evaluation Sequence
First-Year
• a grade of "B" or better in CPY 525 Counseling Process
and Skills;
• a Grade-Point-Average of at least 3.0;
• co mpletion of at least ten ( I 0) hours of personal counselin g confirmed by submi ss ion of appropriate documentation.

Year Four
Fall
Spring
PSY 696
PSY 696
Master Therapist Series

ADMISSION

Second Year
Three-year students:

Students who desire to apply for the M.A. in Counseling
degree are not required to have any prev ious educational or
professional experience re lated to the field of counseling or
psychology. They mu st, however, have a bachelor's degree
from a reg ionally accredited college or university by the
time they enroll in a graduate counseling course. While professional experience in counseling is not necessary, volunteer experience in the mental health fi e ld is strong ly encouraged as a way for students to receive "first-hand" knowl edge of the profession . Applications are considered for the
fall term acco rding to two deadlines: March 1 for Earl y
Admission and April 1 for Regular Admission. Students
must submit the followin g materials to Rollins College,
Graduate Studies in Counseling, 203 East Lyman Avenue,
Winter Park, Florida 32789 :

• must arrange for Intern ship for the fo llowing year by
May I ;
• mu st maintain a Grade-Point-Average of at least 3.0 ;
• mu st complete all coursework prior to Internship .

Four-year students:
• must maintain a Grade-Point-Average of at least 3.0.
Third Year
Four-year students:
• mu st arrange for Internship for the followin g year by
May l ;
• must complete all coursework prior to Intern ship.

Student Progress Evaluation

• A compl eted application form including the $50 non refundable application fee;
• A current resume;
• A three-to-five page statement of your career goa ls outlining what you expect to gain from graduate stud y and,
why Rollins is espec ially suited to yo ur needs;
• Official transcripts from all colleges and uni versities
attended. A Grade-Po int-Average of 3.0 is required for
admission;
• Three letters of reco mmendation to be submitted from
teachers or supervisors;
• Current scores from either of the following entran ce
exams: Millers Analogies Test (MAT) with a minimum
score of 50 or the Graduate Record Exam (GRE) with a
score of at least I 000 on the verbal and quantitative portions only. These scores mu st be from within the last five
years.
• Test score from the Test of English as a Foreign language
(TOEFL) if the candidates native language is not
Eng li sh. Applicants who are not American citizens mu st
demon strate appropriate permanent resident or visa statu s. This is a part-time program that does not qu alify students for F-1 visas.

At the close of each summer semester, all students must
complete a student progress report, then submit the document to their faculty adviser. This report is then presented to
the full faculty for review by the student 's adviser. Following
this review session , students are encouraged to seek feedback from their adv isers. When the review process indicates
that a student may be in need of special attention or consideration, the adviser or department chair will meet with the
student to ex plore appropriate options and alternatives.

Probation and Dismissal: Non-Academic Factors
Failure to meet program requirements for non-acade mic reaso ns is handled on a case-by-case basis. If it is decided that
a student should not continue, the student is informed of
this decision , the rationale and supporting ev idence, and the
options that ex ist. One option is that a student will elect to
withdraw or discontinue enrollment. A second is that the
stude nt is advised that dismi ssa l has been voted by action of
the facu lty and that further enrollment will not be permitted.
A third option is that a specifi c corrective step must be
taken (e.g., treatment for chemical depende ncy, counseling
for parti cular counter-transference response, etc.) and that
either probation statu s will be assigned or attendance will

27

II

be interrupted until the step has been compl eted. A student
who elects not to voluntaril y withdraw or discontinue will
be adv ised that either the second or third option will take
effect. The appeal procedure for such a decision is the same
as for academic probati on and di smi ssal.

•

The Personal System Paper

•

T he Personal Counseling System Paper remains a hallmark
of the Rollins Coll ege Department of Coun seling. Students
write a first edition of thi s paper during the course PSY
680/68 l , Practicum. A rev ised edition is written during the
final year as the student compl etes the Internship. This final
edition thus refl ects the individual's integration of both theory and practice.

•

Practicum and Internship Experience
Al l students are required to compl ete both a one-semester
Practicum and a two-semester Internship. Completion of clinical hours (practicum and internship) must occur primaril y
during normal working hours. Students should be advised
that some work or life scheduling changes may be necessary
in order to complete these degree requirements .

•

The Master Therapist Series
During the months of Janu ary and February of each year,
eminent scholar-practiti oners conduct one-day sess ion s,
usually on Saturdays, des igned to integrate theoreti cal and
practical perspectives of the curri culum. The Master
Therapist Series is offered as a capstone experience and
mu st be attended by all students in the ir fin al year. It is
offered on a cost-free, no-credit basis. A fin al examination
or course paper is required which is evaluated by the
Intern ship instructors. T he Master T herap ist Seri es is
offered in li eu of a comprehensive examination. Successfu l
completi on is, therefore, a graduation requirement.

•
•

of others. Fa ilure to abide by the contract will be grounds
for dismissal from the program.
Students in their first year of enrollment mu st complete a
minimum of JO therapeuti c sessions with a licensed counselor or therapist. Upon completion of the requirement,
students are eli gible to take a second year of classes .
Degree-seeking students must complete at least five (5)
courses in an academic year in order to remain in the
program .
Students must maintain a Gracie-Point-Average of "B"
(3.0). Students whose average falls be low 3.0 are pl aced
on academi c probation. Failure to bring the average up to
3.0 during the next semester of registrati on may result in
academic dismissal. No more than six (6) hours of "C"
(2 .0) work may be included as degree credit. Further "C"
work is counted as graduate non-degree credit and may
be considered as grounds for di smi ssal from the program. If a course is repeated, the first grade is changed to
non-degree credit. A grade of "F" or "WF" is a basis for
academic di smi ssal.
Students may request a one-year leave of absence from
an academi c program by submitting a written request to
the director. If a student is absent for more than one year,
the student must apply for re-admi ssion .
All credit applied to a degree program must be earned
within six (6) years of the first registration.
Faculty approves all academic policies for Graduate
Studies programs.

Transfer Credits
Degree-seeking students may apply for transfer of up to
nine (9) semester hours of graduate- level coursework from
other accredited institutions by filin g an "Applicati on for
Transfer Credit" fo rm. Transfer cred it is approved only
when the followin g condition s are met:

Counseling Institutes
The Department of Counseling periodically offers spec ial
institutes on such topics as eating di sorders, therapy modali ties, add ictions, profess ional iss ues, and family therapy.
T hese institutes, often taught by guest facu lty, may be taken
for student credit, CEUs, and, in some cases, for spec ial
certification . These institutes have a separate fee structure;
some take place on the Rollins campu s, and others are
offered at special off-ca mpus locations. Please contact the
Graduate Studies coordinator at the Hamilton Holt Schoo l
at (407) 646- 1568 for more information.

• Before applying for transfer of credit, students mu st have
completed the initial twelve (12) hours of coursework
required for candidacy and been approved for degree
candidacy;
• A student must submit the "Appli cation for Transfer
Credit" and suppl y course sy llabi or other documentation
that spec ifi call y describes course requirements and conten t. Also the student should attach a cover letter stating
which course or courses the transferred courses will
replace in the student's program of studi es and a rationale for the substitution .
• A student mu st suppl y an official transcript that verifies
that the course or courses be ing submitted for transfer
were completed with a grade of "B" or better.
Correspondence courses or courses completed on a
Credit/No Credit or Pass/Fai l basis will not be acceptable.
• The Department Chair and the instructor(s) primarily
responsible fo r teaching the course(s) for which a substitution is pro posed will determine if the transfer is appropriate. The proposed transfer must meet prog ram-training

ACADEMIC POLICIES
• All degree-seeking students on acceptance must elect
either the three- or fo ur-year sequence. Students may
shift programs with the ap proval of their adviser and the
department chair.
• Students are expected to sign a contract insuring their
ri ght of pri vacy and confidentiality as well as the ri ghts
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objectives . Courses will be approved for transfer only if
there is substantial consistency between the proposed
transfer course and the req uired course.
• Given the training objectives and curri culum of the
Coun seling degree programs, the fo ll ow in g courses may
not be substituted:
CPY
CPY
CPY
CPY

520
525
540
565

PSY 680
PSY 695

and economi c/cultural facto rs are examjned. The mili eu of
the school environment, orga ni zati onal structure and societal comp lex iti es are ex pl ored in re lationship to students'
needs and the deli very of coun se ling services. Students are
introduced to the Nati onal Standards for Schoo l Co unseling
Programs. A fie ld experi ence is a component of thi s course.

Group Dynam ics and Process
Counseling Process and Skill s
Theory and Practice of Group Counseling
Individual/Gro up Assessment and Treatment
Planning
Practicum
Internship

CPY SOS School Counseling Principles, Organization,
and Issues [3]
T hi s course provides a comprehensive ori entation to the
ro les and fun ctions of coun se lors in elementary, middle, and
hi gh school s. Attenti on is g iven to the structure and organization of schools and to the interaction of counselors with
students, teachers, admi ni strators, and other professional
groups. Requisite know ledge and competencies are
described with respect to ini tiating, conducting, and evalu ating comprehensive school coun seling programs.

Graduation Requirements
Graduation requirements include the fo ll owing :
• Admi ssion to degree candidacy.
• Co mpletion of al l course requirements for the degree
with a Grade-Point-Average of "B" (3.0) or above.
• Successful comp letion of the Master Therapist Series.
• Fi ling an Intent to Graduate fo rm.
• Payment of the graduati on fee.
• Payment of any outstanding fees to the Co ll ege.
• Recommendation by the facu lty.

CPY 510 Foundations in Mental Health Counseling [3]
An overview of the field of mental health counseling.
Students explore hi storic, philosophical, and sociocultural
trends in mental health coun selin g. Topics include: professional roles, fun ctions, specialties, employment trends,
preparation standards, credentialin g, and ethi ca l standards.
An experiential portion of thi s course wi ll introduce students to basic counseling skill s.

Commencement is held once each year in the spring. Al l
degrees are awarded pursuant to the poli cies of the Board of
Tru stees of Rollins College.

CPY 515 Fundamentals of Statistics, Research and
Program Evaluation [3]
Basic stati stics, fundamentals of research design , researchreport development, program evaluation, needs assessment,
and ethical and lega l aspects of research are ex pl ored.

Alumni
Alumni of the Rollins College Graduate Counseling Program
may take additional credit courses in the Graduate Counseling
Program at a 20 percent di scount. An official transcript mu st
be presented at registration to receive the di scount.

CPY 520 Group Dynamics and Process [3]
This course examines gro up dynamics and group membership
skill s. Additionall y, stude nts examine various types of coun seling groups and re lated issues such as group stages, ethi ca l
considerations, leader behav ior, and appropriate groups for
particular populati ons. Students are provided an opportunity
to parti cipate in a small group to promote self-awareness,
interpersonal skill s, and an understanding of group skill s and
techniques.

TUITION AND FEES 2001-2002
Summary of Fees
• M.A . in Counseling degree app li cation fee
(non -refundabl e) ............................... ......... .... ....... ..... $50
• Tuition Deposit (non-refu ndab le) ............................ $300
• Tuition Fees (3 credits @ $295 per semester hour) $885
• Graduation fee .. .... ..... ... .... ... .... .... .... .... ....... ... .... ......... $75

CPY 525 Counseling Theories and Practice [3]
T hi s course focuses on the development of fund amental
coun seling skill s. In addition to in-class presentation and
skill demonstration , stude nts are involved in laboratory and
supervision meetings des igned to fac ilitate skill development. Course content includes coun seling process models,
critical dimensions of helping, and experi ences designed to
ass ist students in the formulation of a personal phi losophy
system of counseling. Prerequisite: CPY 520.

Note: tuition amounts pertain only to the 2001-2002
academic year. All fees and charges are subject to
change without notice, and a slight increase in tuition is
anticipated each academic year.

COURSE DESCRIPTIONS
CPY 502 Orientation to School Counseling [1]

CPY 530 Theories of Personality [3]

This course provides a multi -d imensio nal overview of the
hi story, role, function and profess iona l identity of the schoo l
coun selor in an ever-chang ing schoo l and societal contex t.
C urrent trends, issues, legislation , programmatic strategies

This course examines the major theoretical approaches to
personality development and foc uses on theorists such as
Freud , Ad ler, Jung, Rogers, Fromm, Ski nner, Wo lpe, E lli s,
G lasser, and others. T hi s course rev iews theories, dynam ics,
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family systems and relationships. Communication patterns,
role of children, origin of family interaction patterns, conflict resoluti on styles, impact of treatment issues, and spec ifi c modalities of therapeutic intervention are exp lored.
Prerequisite: CPY 550.

and processes of personality and demonstrates how various
modes of practice relate to theory.

CPY 535 Career and Lifestyle Development [3]
Theories of career and lifestyle development, counseling
approaches, and applications to the diversity of work settings
are studied. Lifespan career program planning, changing
roles of men and women , dual career families, and decision
making theories are addressed. The interrelationship of
work, family, and leisure along with relevant assessment
instruments, career counseling resources, and information
systems are included. Also included are major issues which
impact career choices and work settings such as addictions,
family issues, mobility of peop le and work settings, and
other rel evant concerns. Prerequisite: CPY 525 or permission.

CPY 557: Couples and Marriage Therapy: Theory and
Techniques [3]
Theories and associated techniques of couples and marriage
counseling will be explored. This course also explores specific developmental issues and social and po liti cal factors
affecting coupl es . A range of therapeutical modalities will
be surveyed. Prerequisites: CPY 550 and CPY 555.

CPY 560 Counseling and Consultation in Community
Settings [3]

CPY 538 Psychosocial and Multicultural Theories and
Issues [3]

This course explores various methodolog ies for providing
mental health services in a diverse community. The scope of
services involves leve l of intervention (primary, secondary,
and tertiary) and organization and management of serv ices.
Included are strategies for needs assessment, program design
and program evaluation . Various models of consultation ,
supervision , and advocacy are examined. Prerequisites: CPY
510, CPY 515, CPY 525.

This course is designed to address soc ietal changes and
trends, human roles, societal subgroups, social mores, and
diversity of lifestyles . Social change and individual/societal
responses, and multicultural issues are exa mined. Other
major issues addressed include racial issues, ethni city, gender issues, sex ual orientation, aging issues, and subgroup/
societal co mmunication patterns. Methods of addressing and
alleviating these concerns are ex plored. Prerequisite: CPY
525 or permission.

CPY 561 Consultation and Intervention in the School
Community [2]
This course exp lores the theories and modalities of consultation for the school setting and the larger school community. The role of the school counselor within the school community as consultant, chan ge agent and participant in intervention will be included. Also exam ined will be types of
needs assessment, program design and evaluation. The
scope and hierarchy of services and organization wi II also
be studied. Prerequisites: CPY 505, CPY 515, CPY 525,
and CPY 538.

CPY 540 Theory and Practice of Group Counseling [3]
This course is desi gned to train students in the fundamental
concepts and ski ll s necessary to lead counseling and therapy
gro ups. Course activities include lecture, demonstration,
di scussion of assigned readings, and experience as member
and leader in simulated counseling and therapy groups.
Prerequisites: CPY 520, CPY 525, CPY 530.

CPY 545 Legal, Professional, and Ethical Issues in
Counseling [3]

CPY 562 Counseling Children and Adolescents [3]
Examination of specific approaches and strategies for working with children and adolescents in school , private practice,
and agency settings are the focus of this course. Specific
concerns such as discipline, substance abuse, school violence, eating di sorders, child abuse, self-esteem, grief, and
divorce are addressed. Play therapy, individual and group
approaches, prevention strategies, innovative programming
and relevant techniques are included. Prerequisite: CPY 525.

This course examines ethical and legal standards, their evolution , methods of change, and applications to various profess ional activities. Prerequisite: CPY 525 or permission.

CPY 550 Dynamics of Marriage, Relationship, and
Family Systems [3]
This course examines theoretical approaches including
major systems theories, strategies, and techniques of family
and relationship therapy. A survey of the development of
family and relationship counseling and proponents of the
field are studied. Issues of conflict and ethical considerations are examined. The impact of cultural and soc ietal
forces upon the family system are explored. Prerequisite:
CPY 530 or permission.

CPY 565 Individual/Group Assessment and Treatment
Planning [3]
Types of educational and psycholog ical appraisal, psychometric statistics and factors influencing appraisals are
examined. Assessment techniques, treatment plans, and
intervention strategies are developed for specific case studies . Theoretical appraisal bases and methodology are studied for data collection, interpretation , and use. These concepts are studied in the context of professional, legal and
ethical issues. Prerequisite: CPY 515.

CPY 555 Family and Relationship Counseling: Theory
and Therapeutic Modalities [3]
This course is des igned to develop spec ific therapeutic competencies regarding inter- and intra-personal dyn ami cs of
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CPY 599 Independent Study [3]
D irected individual instructi on in a content area of a student's cho ice. Students must submit a proposal at least two
months pri or to the semester of the independent stud y.
Consent of in structor and department chair required.

approac hes to inc lude the medica l, behav iora l, add iction and
psychodynami c mode ls. Other to pi cs include di ag nos is of
eating di sorders, psychologica l assess ment, vari ous fo rms of
psychotherapeuti c and re lated interventions empl oyed , and
clini cal issues encoun tered in treatment.

CPY 601 Human Sexuality: Therapy, Counseling Theory
and Techniques [3)

CPY 614 Medical and Physiological Aspects of Eating
Disorders [3]

A lifespa n developmental approac h is applied to the study
of human sex uality. Medica l and psycho-social as pects of
sex ual fun cti on are addressed. Course topics include physica l, psychological, and social development; gender, sex-ro le
ori entati on and preference; sex therapy theories and techniques; current sex ual life-s tyles; sex ual dysfun cti on; relati onship iss ues; AIDS and other sex ua ll y trans mitted di seases; sex ual devi ance, rape, and incest; and fa mjl y dysfun cti on. Prerequi site: CPY 53 0 or permi ssion.

An analysis of the physio logy of anorexia nervosa, bulimi a,
compul sive overeating and obes ity is presented. T he course
foc uses on physio logical predi sposition, diffe rential di ag nosis, exercise, phys ical consequences of obesity, purging, starvation, and roller-coaster di eting as well as the medi ca l, nutri ti onal, and dental treatment approaches employed in conjuncti on with psychologica l and other fo rms of treatment.

CPY 615 Nutrition and Weight Control [3]
T hi s course is designed to offer a topi cal approac h to nutrition and related hea lth conditions, biochemi ca l as pects of
nutrition and an emphasis on the evaluati on of weight-contro l methods. Topi cs include an investi gati on of food fads,
fa ll acies and myths of the bi ochemical aspects of nu triti on;
basic nutriti onal needs; exp lorati on of a di versity of diets;
and how the profess ional nutritioni st applies nutriti onal
info rmation. Also incl uded in the course are impli cati ons of
nutritional info rmation to the treatment of eating di sorders.

CPY 602 Human Growth and Development [3]
T hi s course introduces and examines several theories of
hum an growth , development, and reg ression. T he entire
li fes pan is expl ored. Various phil osophical perspecti vespsychoanalytic, behavioral, humani stic, psycho-social, and
organi smic-are examined as to their implications fo r counseling. An anal ysis is made of developmental behaviors
assoc iated with stages of deve lopment, environmenta l, and
di srupti ve influences upon development, and responses of
mental health services and practiti oners. Normal and abnormal human behav ior and development including psycho logica l, sociological, moral and phys ical fac tors are addressed.
Also included are the cogniti ve-structu ral developmental
theories concerned wi th moral, intellectu al, and ethical
develop ment. Prerequi site: CPY 530 or permission.

CPY 650, CPY 651, CPY 652 Counseling Institute:
Special Topics Seminar [1]
T he Counseling Institute is des igned as an intensive fo rmat
to study a particul ar profess ional topic. T he Insti tute prov ides
train ing, profess ional deve lopment, and personal awa reness.
T he fo rmat is both didactic and ex peri enti al. T he des ign
affo rds the opportuni ty fo r parti cipants to acco mmodate
both personal growth and clini ca l/profess ional obj ecti ves.

CPY 603 Addictive Disorders [3]
T he paradig m and mu ltipli city of addicti ve di sorders are
studied. T he di sease concept of addicti on, assess ment, and
di ag nos is is examined. T he di versity of addi ction s is studi ed
as to treatment approaches, dual d iag nosis with depression,
and interrelationship of addi cti ve modalities . Obj ecti ves of
thi s course include the student 's development of specific
strateg ies for working with addi cti ve cli ents and knowledge
about referral resources.

CPY 699 Master Therapists Series [OJ
During the months of Janu ary and February of each yea r, an
eminent scholar/p rac titi oner conducts a one-clay seminar
des igned to integrate the theoreti cal and practical perspecti ves of the core areas in the curricula: counseling, consul tation, career development, measurement and evaluatio n,
fo undations, and professional iss ues. T hese seminars must
be attended by all stude nts in their fi nal year and are offered
on a cost-free, no-credit bas is. A fin al examin ati on or course
paper evaluated by the semin ar instructor and fac ulty members is required. T he M as ter T herapi st Series is offe red in
li eu of a comprehensive examination . T herefore, successful
completion is a graduation requirement.

CPY 610 Eating Disorders: Introduction and Overview

[3]
T he hi story, dynami cs, dimension s, prevalence, and treatment approaches to anorex ia nervosa, bulimia, compul sive
overeating, and obesity are examined. Included is a survey of
the hi story of cultu ral attitudes towards eating di sorders and
the implicati ons for treatment. Among the theoreti cal perspecti ves examined are bio logical, psychodynamic, and
behaviora l. Ethical issues of treatment are discussed.

PSY 551 Psychopathology: Diagnosis and Assessment of
Abnormal Behavior [3]
T hi s course foc uses on prov id ing knowledge and skill s in the
effecti ve use of interview examinati on, syste mati c observati on of client behav ior, correct application of psycho logical
constructs and appraisals, recogni tion and c lass ifica ti on of
major sy ndromes of psyc hopatho logy, diagnosti c schema and

CPY 612 Treatment Modalities for Eating Disorders [3]
An in-depth study of the dynami cs of eating di sorders is
presented. Thi s course examines contemporary treatment
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the prevalence of mental di sorder. Students also learn how to
diagnose dysfunctional behav ior according to the current
Diagnostic and Statistical Manual. For the purpose of identifying effects and side-effects of prescribed psychotropi c
medication s, the basic classifications, indications, and contraindication s of commonly prescribed psychopharmacological medications are surveyed. Prerequisites: CPY 515 and
CPY 530, or permission.

Alicia M. Homrich
Ass istant Professor of Counseling. B .S ., M.S., F lorida
International University; M.A., Rollins College; Ph.D. ,
University of Georgia. Professor Homrich's teaching areas
include family psychology, with special emphas is on family
strengths and res ili ency, in additi on to group work, assessment for learning di sorders, and coun selor training.

PSY 680 Practicum in a Mental Health Setting [3]
Course objectives are to help students develop effective
individual and group counseling skill s. Students are ex pected to demonstrate an effective counseling sty le based upon
personal strengths, sound professional princ iples, and a personally defined philosophy and system of counseling. This
course involves on-site experi ence (minimum of 17 hours
per week, 12 hours of which are on site), indi vidual supervi sion by faculty, and weekly seminars. Students mu st apply
and be approved to reg ister for thi s course. Prerequisites:
CPY 510, CPY 520, CPY 535, CPY 545, CPY 565, PSY
551 (may be taken concurrently).

Kathryn Norsworthy
Professor of Counseling. B.S. , Georgia Southwestern
Co llege; Ph.D. , University of Minnesota; Post-doctoral
Respeciali zation in Counseling Psychology, University of
Georgia. Professor Norsworthy's teaching areas include fami ly and relationship coun seling, multicultural counseling, clin ical practice, feminist applications in therapy and clinical
hyp nosis.

Judith A. Provost
Professor of Counseling. B.S ., University of Connecticut ;
M.N., University of California Los Ange les; Ed.D. ,
U niversi ty of Florida. Professor Provost's spec ial interest is
ada ptations of Gestalt and Jungian approaches to current
counseling practice. Her research and writing have emphasized Jungian psychological type, the counseling process, student development issues, work/play lifestyles, and dream
work.

PSY 681 Practicum in School Counseling [3]
Similar in purpose to PSY 680 the practi ca l experience is
obtained in a school setting (minimum of 15 hours per week,
10 hours of which are at a school). Prerequi sites: CPY 505,
CPY 520, CPY 535 , CPY 545 , CPY 565.
PSY 682 Practicum in Group Counseling [0]
Students in this course serve as co-leaders of an enco unter
group comprised of students enrolled in CPY 520, Group
Dynamics and Process. Supervision is provided by the CPY
520 in structor. Prerequisite: invitation by department chair
and course in structor.

Marie C. Shafe
Professor of Counseling. B.A., M.Ed. , West Georgia College;
Ed.D ., Indiana University. Professor Shafe's areas of special ization are mental health and human relations counseling,
addi ction s, eating di sorders, group coun seling, cri sis intervention , and lifespan .

PSY 695 Inter~ship in a Mental Health Setting [10]
This course provides students the opportunity to perform
under supervi sion a variety of activities regularly employed
professional staff perform in a mental hea lth setting.
Intern ship ex tends from fa ll through spring terms to accrue
the required 1000 hours [Note : up to 350 hours from the
practicum may be used towards the 1000 hours. ] Participation
in on-campu s group supervi sion and seminars and individual
supervi sion by faculty and site are required. Students must
apply and be approved to enter this portion of the degree program. Prerequisite: completion of all coursework.

PSY 696 Internship in School Counseling [10]
This course involves 600 hours of which 240 hours are direct
client contact; the remaining hours are compri sed of a vari ety
of activities conducted by school counselors , participation in
on-campus group supervi sion and seminars, and individual
supervision by faculty and the site supervi sor. Students must
apply and be approved to enter this portion of the degree program. Prerequi site: co mpletion of all coursework .
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MASTER'S DEGREE
AND NON-DEGREE
PROGRAMS IN
EDUCATION

graduation . Graduates of the M.A.T. program are e li g ibl e
for a F lorida Teaching Certificate.

Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:* (numbers in brackets denote credit
hours)
EDU
EDU
EDU
EDU

J. Scott Hewit, Ed.D., Director
The Teacher Education Program at Rollins College is
approved by the Florida Department of Education . All students who complete a Teacher Preparation Program or a
Master of Arts in Teaching degree are e li gibl e for teacher
certifi cation in the state of Florida.

500
50 1
504
509

EDU 5 12
EDU
EDU
EDU
EDU
EDU

Rollins College offers courses of study for teacher certifi cation and recertifi cati on, and the following gradu ate degree
programs: the Master of Arts in Teaching (M.A.T.) in elementary education , and the Master of Education (M.Ed.)
with an emphasis in ele mentary ed ucation.

513
533
540
536
575

Pre-Internship Field Ex perience [l]
Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Foundation s of Reading [3] Prerequi site EED
568 or EED 569
In structional Strategies for the Elementary
School [3]
C urriculum Theory and Schoo l Progra ms [3]
Student Teaching: Elementary [9]
Beginning Teacher Competencies [3]
Research in Education [3]
Diagnostic Techniques in Reading [3]

Elementary Specialization Requirements
Undergraduate and graduate courses (or their equival ents) to
include the following:

The Master of Arts in Teaching (M.A.T.) is designed for
students pursuing initial certifi cation . The Master of
Education (M.Ed.) with a spec iali zation in elementary edu cation is designed for experi enced elementary teachers who
des ire the professional enri chment represented by a master's
degree. For specifics regarding these programs , see the
appropriate program descriptions.

EED 560
EED 561
EED 563
EED 563L
EED 564
EED 566

PROGRAM OF STUDY:
MASTER OF ARTS IN
TEACHING: ELEMENTARY
EDUCATION

EED 567
EED 568
EED 569

Laboratory in Elementary School Mu sic [2]
Laboratory in Elementary Schoo l Art [2]
New Content in Elementary School
Mathematics [3]
Elementary School Mathematics Lab [I]
New Content in Elementary School Science [3]
New Content in Elementary School Social
Studi es [3]
Health and Physical Education Programs in
E le mentary Schools [2]
New Co ntent in Elementary School Language
Arts [3]
Literature for the E lementary School C hild [3]

,:,undergraduate courses will apply only for certification
require ments. Undergraduate courses may not be used as
part of the 36-hour graduate program.

Designed for those who wish to teach in elementary
schoo ls, the Master of Arts in Teaching provides opportunities for students to pursue graduate studies and to meet certifi cation requirements for teaching in Florida. All students
must pass the College-Level Acade mi c Ski ll s Test (CLAST)
to be admitted to the Graduate Teacher Education Program.

Clinical Education Experience
Student Teaching: EDU 533
The clinical education experi ence consists of two phases: a
pre- internship experience of a minimum of sixty (60) field
hours (EDU 500) and the ful l semester student teaching
experi ence. The student's pre- intern fi eld experience may be
des igned on an individual bas is.

The M.A.T. degree program focuses on the mastery of content specialization , the teaching/learning process, and the
application of educational research to classroom activities.
The area of focus currently approved by the State
Department of Education is Elementary Education .

Student teaching (EDU 533) consists of a one-semester field
experi ence in an appropriate classroom setting. Nine semester hours of superv ised student teaching are required. For
teachers with two or more years of teaching experi ence, the
clinical requirement may be adapted to meet state requirements and program standards on a case-by-case basis.

The program requires a minimum of 36 graduate semester
hours; however, additional hours may be required to meet
certification and program requirements. An indi vidual plan
of study will be developed for each student. Both written
and oral comprehensive exa minations are required for
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EDU 579

A teaching internship experi ence in the area in whi ch the
student is to be certifi ed is requ ired fo r ele mentary certifi cation and M.A.T. students . Two terms prior to the student
teaching term, students mu st show ev idence that all subject
prerequisites will be met by completing Student Teacher
Forms 2S and 3S in addition to the Application Form IS .
The app li cation forms are avail ab le at the office of the
Department of Education. These fo rm s are filed with and
reviewed by the Director of Student Teaching. To in sure
placement, the app lication for student teaching must be
completed and submitted to the Director of Student
Teaching by the following dates:

EDU 580

Individualizing Instruction and Insti·u t·
.
c 1onal
Design [3]
The Multicultural C lassroom [3]

Elective
Three semester hours of educati on electives

NON-DEGREE PROGRAMS
Graduate Stud ies offers the coursework whi ch meets the
Florida Department of Education certification requirements
fo r e lementa ry and selected areas of secondary teacher certification , coursework for experienced teachers seeki ng
recertification, and coursework for spec ial students who
wish to take o nl y one or two courses in education.

• February 20: fall placement
• September 20: spring placement
Any student not approved for student teaching has the right
of appeal to the Ed ucation Review Committee.

Teacher Preparation Programs
Students seeking certification at Rollins will be assigned an
adviser who w ill review their transcripts to determine a
course of study. In addition, students should have their credentials evaluated by the Florida Department of Education
to determine individual req uirements for certification. In
order to register for c lasses, students seeking certification
must have the ir registrations approved by an adviser.

During the student teaching semester, the student must
enroll in EDU 533 Student Teachi ng-Elementary. The
course is nine semester hours and is graded on a cred it/no
cred it basis. The student teaching experience consists of
placement as a full-time teacher for a 14-week period in an
approved area school. A weekly sem inar, EDU 540, is
req uired as a part of the student teaching experience.
Student teaching represents the culminating experience in
the professional preparation of teachers.

Elementary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the fo ll ow ing:

PROGRAM OF STUDY:
MASTER OF EDUCATION IN
ELEMENTARY EDUCATION

EDU
EDU
EDU
EDU

The Master of Education in Elementary Education is a 36hour graduate program of adva nced studies for certifi ed e lementary teachers. An assigned faculty adviser develops an
Individual Plan of Study with each student. The M.Ed. program offers courses in practical areas of study to expand the
level of education and proficiency for experienced e lementary classroom teachers. Both written and oral comprehensive exam inations are required for graduation.

500
50 1
504
509

EDU 5 12
EDU 5 13
EDU 533
EDU 540

Pre-Internship F ield Experience [I]
Soc io logica l Foundations of Education [3]
Psychological Foundations of Education [3]
Foundations of Reading [3] (Prereq ui site EED
568 or EED 569)
Instructional Strategies for the E lementary
Schoo l [3]
Curriculum Theory and School Programs [3]
Student Teaching: E lementary [9]
Beginning Teacher Competencies [3]

Core Courses

Elementary Specialization Requirements

EDU 512

Undergrad uate and grad uate courses (or their equivalents) to
include the fo ll ow ing:

EDU 536
EDU 567
EDU 587

Instructional Strategies for the E lementary
School [3]
Research in Education [3]
Inc lusive Schools and Co mmuniti es [3]
Child Development [3]

EED 560
EED 56 1
EED 563

Content Courses
EDU 5 13
EDU 544
EDU 55 1
EED 552
EDU 575
EDU 576

EED 563L
EED 564

Curriculum T heory and Schoo l Programs [3]
Tests and Measurements: Group Testing [3]
Guidance in the Elementary School [3]
Analysis of Curri culum Materials for E lementary
Education [3]
Diagnostic Techniques in Reading [3]
Advanced Reading Strateg ies [3]

Laboratory in E lementary Schoo l Music [2]
Laboratory in E lementary School Art [2]
New Content in E lementary School
Mathematics [3]
E lementary School Mathematics Lab [l]
New Content in Elementary School Science

[3]
EED 566
EED 567
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New Content in E lementary Schoo l Social
Stud ies [3]
Health and Physical Education Programs in
E lementary Schoo ls [2]

EED 568
EED 569

New Content in Elementary School Language
Arts [3]
Literature for the Elementary School Child [3]

meet state req uirements and program standards on a caseby-case basis.
A teaching internship ex peri ence in the area in which the
student is to be certifi ed is required for elementary certificati on and M.A.T. students. Two terms prior to the student
teaching term , students mu st show ev idence that all subj ect
prerequisites will be met by completing student teacher
fo rms 2S and 3S in add iti on to the application form IS . The
app li cation fo rms are ava il able at the office of the department of education . T hese forms are filed with and reviewed
by the Director of Student Teaching. To insure pl acement,
the application for student teaching must be completed and
submjtted to the Director of Student Teach ing by the follow ing dates:

Secondary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equi va lents) to
inclu de the following:
EDU
EDU
EDU
EDU

50 1
504
5 13
5 17

EDU 5 17L
EDU 522
EDU 534
EDU 540

Sociologica l Foundations of Educati on [3]
Psychological Foundations of Education [3]
Curriculum Theory and School Programs [3]
Teaching (Parti cul ar Subj ect) Secondary
School s [3] (Prerequi site EDU 522)
Field Ex perience in Secondary Education [I .S J
In structional Strategies for the Secondary
School [3]
Student Teaching: Secondary [9]
Beginning Teacher Competencies [3]

• February 20: fa ll placement
• September 20: spring placement
Any student not approved for student teaching has the right
of appeal to the education review committee.

Content Specialization Requirements

During the student teaching semester, the student mu st
enroll in EDU 533 Student Teaching: Elementary or EDU
534 Student Teaching: Secondary. T he course is nine (9)
semester hours and is graded on a credit/no credit basis. The
student teaching ex peri ence consists of placement as a full time teacher for a 14-week period in an approved area
school. A weekly seminar, EDU 540, is required as a part of
the student teaching experience. Student teaching represents
the culminating experience in the professiona l preparation
of teachers .

An undergraduate major (from an accred ited schoo l) in the
content area will meet the spec iali zati on requirements for
secondary school teaching. Certification is available only
for content areas that have F lo rida DOE state approval at
Rollins Co ll ege.
When seeking certification in a secondary subj ect (grades
6- 12), a student needs to have e ither a major in the subj ect
or a minimum of 30 semester hours in the content area that
meet the specific Florida Department of Educati on subj ect
area requirements. An adv isor may review a student's transcript to help determine whether the content courses meet
state requirements. Rollins College does not have a program
spec ific to the middl e grades .

Note: Secondary certi fica ti on students do not have to complete the pre-internship field ex peri ence (EDU 500) . These
students fulfill this req uirement through EDU 5 17 and EDU
5 17L.

Students who have subj ect spec iali zation in biology, chemistry, economics, E ngli sh, French, German , history, math ,
music, phys ics, political science, sociology, Spanish, and
T heater Arts, may enroll in the professional education
courses qualifying them fo r certifi cati on . Students may also
obta in content speciali zation in Eng li sh or economics
through the Rollins Co ll ege Hamilton Holt School.

Recertification and/or Special Students
Graduate courses are ava il able for teachers seeking recertifi cation and professional development. Such students are considered special students.
Special students who are not in an adviser-approved certifi cation track and who wish to exceed six semester hours
mu st reapply for ad mi ss ion . (No additional admission fee
wi ll be required .)

Clinical Education Experience
Student Teaching: EDU 533 or 534
The clini cal education ex peri ence consists of two phases: a
pre-internship experi ence of a minimum of sixty (60) fi e ld
hours (EDU 500) and the full semester student teaching
experience. The student's pre- intern field ex perience will be
designed on an indi vidu al basis.

ADMISSION
An admissions committee rev iews all applications and recommends action. T he co mmittee does not ac t until the
admi ssions file is complete. Admi ssion may be one of four
kinds:

Student teaching (EDU 533 or 534) consists of a onesemester field experi ence in an approp ri ate classroom
setting . Nine semester hours of supervi sed student teaching
are required . For teachers with two or more years of teaching experience, the clin ica l requirement may be adapted to

• F ull ad mi ssion fo r the degree or certification-seeking student.
• Provisional admission pending receipt of outstanding
documentation th at meets the admission criteria.
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• Probationary admi ssion, for stude nts not meeting all
requirements; will be reviewed after comp letion of six
(6) hours of coursework.
• Specia l admission , with permission to enroll in up to six
(6) hours of coursework .

• An application form and payment of the $5 0 nonrefundable application fee.
• Official transcripts of all undergraduate and graduate
study : a minimum overall Grade-Point-Average of 2.5 is
required.
• One ( 1) letter of recommendati on (from a supervisor or
instructor).

Degree-Seeking Students
To be considered for admission as a degree-seeking student,
applicants must submit the fol lowing materials and must
satisfactoril y meet the following requirements:

Admission must be granted or approved before a student
may register for any courses. Students who have not been
admitted to a degree program or a certification sequence
may take cl asses as a spec ial student providing they sign an
Application for Graduate Credit Only form prior to each registration. Only six (6) hours of coursework taken as a special
student may apply to a degree or certifi cation program.

1. An application form and payment of a $50 nonrefund abl e application fee.
2. Official (sealed) transcripts of all undergraduate (bachelor's degree from an accredited four-year institution)
and graduate study: a minimum overall Grade-PointAverage of "B" (3.0) is required.
3. A statement of career goals (3- 5 pages).
4. Three [3] letters of recommendation (should be submitted from supervi sors or instructors) .
5. Official , current (w ithin five years) GRE (Graduate
Record Exam) minimum score of 900 (verba l and quantitative portion s only) .
6. State-required mjnimum , official scores on the CLAST
(College-Level Academic Skills Test).
7. Test score from the Test of E ng li sh as a Foreign
Language (TOEFL) if the candidate's native language is
not E ngli sh. Applicants who are not American citizens
must demonstrate appropriate permanent res ident or
visa status. This is a part-time program that does not
qualify students for F-1 visas.

ACADEMIC POLICIES
• All degree programs require a Grade-Point-Average
(GPA) of "B" (3.0) for graduation. When a student 's
average fall s below "B" (3.0) in either a degree or certification program, he or she is placed on academic probation and must bring hi s or her GPA up to 3.0 by the end
of the next term after being placed on probation to avoid
acade mic di smissal. No more than six (6) semester hours
of "C" (2.0) work may be included as degree credit.
Further "C" work is counted as graduate non-degree
credit and makes the student subject to academi c dismi ssal. A grade of "F" or "WF" in any graduate course
may constitute reason for academic dismi ssal.
• Certification students are responsible for communicating
with the Certification Division of the Department of
Education in Ta ll ahassee, Florida, for specifics regarding
their certification statu s.
• Certifi cation and degree-seekjng students are assigned an
adviser who prepares an Individual Plan of Study for each
student. Any changes in thi s Individual Plan of Study may
be made only with the approval of the adviser.
• Certification students must apply for student teaching
through the Director of Student Teaching the term prior
to student teaching. In order to be eli gible for student
teaching, and in addition to admission requirements, a
student mu st have completed twelve (12) semester hours
of certification coursework from Rollins College and
must have academic recommendations from three [3]
faculty members. Two (2) recommendations must be
from full -time faculty. Recommendations must be submitted to the Director of Student Teaching the term prior
to student teaching.
• Students who wish to change degree status must submit
a written request to the Director of the Teacher
Education Program. If this request is approved, students
must meet all requirements of the new status.
• Degree-seeking students may apply to transfer up to six
(6) semester hours of graduate-l evel coursework from
another accredited in stitution by filin g an "Application

Students who have completed a graduate degree program
from an accredited institution shou ld consu lt with the program coordinator in reference to the GRE requirement.

Non-Degree Seeking Students
A. If seeking certification on ly, applicants must submit the
following for admj ss ion into the Teacher Education
Program:
• Items 1, 3, and 4 as stated above.
• Official (sealed) tran scripts of all undergraduate (bachelor's degree from an accredited four-year institution) and
graduate study: a minimum overa ll Grade-Point-Average
of 2.5 is required.
• State-required minimum , offic ial scores on the CollegeLevel Academic Ski ll s Test (CLAST) and the minimum
requirement of one of the appropriate standardized tests:
or ACT (20), SAT (960), or GRE (900).

Upon admission to any graduate degree or certification
sequence, students must also apply for admission to the
Teacher Education Program (Form 1S).
B. Applicants seeking admission as special students for one
(I) or two (2) courses must submit the following for
admission as a recertification or special student:
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for Transfer Credit." Transfer cred it is approved when the
following conditions are met:
a. The course is relevant to the degree program.
b. Graduate credit is earned from an accredited in stitution.
c. Graduate credit is earned within six (6) years of the
anticipated Rollins graduation date.
d. The course carries a grade of "B" or better; and the
course has not been graded credit/no credit.
e. No transfer credit is approved until twelve (12)
semester hours are completed in Graduate Studies at
Rollins College.

TUITION AND FEES 2001-2002
Summary of Fees
• App li cation fee (non refundable) .......................... .... .. $50
• Tuition ($2 16 per credit hour) .................................. $648
• Graduation fee .. .............................. ............ ................ $75

Note: tuition amounts pertain only to the 2001-2002
academic year. All fees and charges are subject to
change without notice, and a slight tuition increase is
anticipated each academic year.

COURSE DESCRIPTIONS

Credit obtained through correspondence study is not applicable to any graduate degree program .

Descriptions of co urses offered through the graduate programs of the Hamilton Ho lt School are listed alphabetically
by prefi x, and then numerically.

• All credit applied to a degree program must be earned
within six (6) years of the first registration. All students
who have not taken courses within a three-year period
must re-apply for admission and meet all admission
requirements in effect at the time of application.
• All academic policies of Graduate Studies progra ms are
approved by the faculty.
• Special students in Graduate Studies programs are subject to graduate policies and graduate fees.

EDU 500: Pre-Internship Field Experience [1]
Provides an opportunity for students planning to teach to
gain insight into the education process as it exists in the
school s. The course consists of two components: I ) directed
observation and field experience which requires a student
to spend a minimum of 60 hours in an assigned school ;
2) development and practice of specific skill s in the
fo ll owing areas: Communication Ski ll s, Analyzing
Classroom Verbal Interaction , Classroom Management,
Analyzing Classroom Leadership Styles, Writing Behavioral Objectives, Developing Lesson Plans. Course is
required for all students in programs leading to elementary
certification.

Comprehensive Examination
Both written and oral comprehensive examinations are
required for graduation from the M.A.T. and M.Ed. programs.
Eligibl e students are notified of the examination arrangements
by mail. The written examination is a four-hour test, normall y
taken no earlier than the last term of coursework. Students are
notifi ed of their results by mail. Those who fail the examination must wait until the next official test date before retaking
the written examination and may be req uired to complete
interim requirements. Oral examinations wi ll be schedul ed
fo llowing successful completion of the written section.

EDU 501: Sociological Foundations of Education [3]
Examines the school from a sociological perspective.
Sociological techniques are employed to study the effects
of schooling, the ro le of the teacher, the school as a miniature society, and alternative educational structures.

Graduation Requirements

EDU 503: Philosophical Perspectives on Education [3]

Graduation requirements include the following:

An application of analytical techniques to various class ica l
and contemporary writings in the philosophy of education.
Readings reflect various educational philosophies and may
include selections from Plato, Aristotle, Pestalozzi, Kant,
Froebe!, Rousseau , Dewey, Whitehead, and Russell. This
course meets the social foundations requirement for teacher
certification.

• Admission to degree candidacy.
• Completion of all certification and course requirements
for the degree with a Grade-Point-Average of "B" (3 .0)
or above.
• Successfu l completion of the comprehensive examinations.
• Evidence of acceptab le performance at the preprofession al level for each of the 12 Accompli shed Practices
(M.A.T. students only).
• Filing an Intent to Graduate form . This should be filed
prior to the last term of study.
• Payment of the $75 graduation fee.
• Payment of any outstanding fees to the College.
• Recommendation by the faculty.

EDU 504: Psychological Foundations of Education [3]
Presents an app li cation of psycho logical principles to learn ing by chi ldren and adolescents in school contexts. Special
topics include child and adolescent development, human
motivation, and impli cations for teaching strategies.

EDU 509: Foundations of Reading [3]
This is the basic course in reading, with the focus on whole
language, and literature-based programs. Special emphasis is
placed on emergent literacy, the reading/writing connection ,

Commencement is held once each year in the spring. All
degrees are awarded pursuant to the polic ies of the Board of
Trustees of Rollin s Co llege.
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EDU 534: Student Teaching: Secondary [9]

word identification and com prehension skill s. Prerequisite:
EED 568 or EED 569.

A student teaching internship offered at the secondary level.
A nine-semester-hour experience requiring teaching in a public or private school. This course requires prior appli cation to
the Director of Student Teaching (dead lines for each term are
published). T hi s experience is fully explained in the Student
Teaching Handbook avail ab le from Graduate Studies.

EDU 511: Educational Strategies for ESOL [3]
Designed to meet the F lorida Department of Education
requirements for ESOL endorsement. T he course will include
instruction in: methods of teaching Eng li sh to speakers of
other lang uages (ESOL) , ESOL curri culum and materials
develop ment, cross-cultural communi cation and understanding, and testing and eva luation of ESOL. The course is limited to master's degree students in Educati on and others pursuing certifi cation and is hi ghl y recommended for those planning to teach in F lorida.

EDU 536: Research in Education [3]
An anal ysis of the current issues in educati on. Top ics for discussion may include technology in the cl assroo m, current
curricular trends, important educational research results , and
others . A forma l search of the literature is required. Each
student may choose his/he r own area of interest to research.
M.Ed. students conduct a study with elementary students.

EDU 512: Instructional Strategies for the Elementary
School [3]

EDU 540: Beginning Teacher Competencies [3]

Examines current and emerging schoo l programs found in
grades K-5. Topics include learner diversity, planning and
delivery of instruction and assessment procedures.

An analysis of the current issues in education. Topics for discuss ion may include technology in the classroom, current curricular trends, important ed ucational research results, and others . A formal search of the literature is required. Each student
may choose hi s/her own area of interest to research. M.Ed.
students conduct a study with elementary students.

EDU 513: Curriculum Theory and School Programs [3]
An introduction to schoo l curriculum . Included is a theoretical and hi stori cal approach to curriculum development, and a
perspective of its impact on school organization and programs. Students exam ine several actual models of curriculum
organization in the region, and develop comprehensive models of their own.

EDU 544: Tests and Measurements: Group Testing [3]
T hi s course includes the fundamentals of measurement theory
and elementary statistics necessary for eva luating test instruments and interpreting test scores. C lass participants will
learn to use group psycho-educational tests for indi vidual and
group appraisa l.

EDU 517: Teaching (Particular Subject) in Middle or
Secondary Schools [3]
Examines special methods fo r teaching at the middle or secondary level. The course covers in structional techniques and
classroom materials in the designated su bj ect and includes
spec ial problems associated with classroom testing and teaching the "at-risk" learner. To be taken the semester before student teaching and with EDU 5 17L.

EDU 551: Guidance in the Elementary School [3]
Acquaints classroo m teachers with the organization, principles , techniques, and materials assoc iated w ith elementary
school guidance. The course assumes a fam ili arity with the
basic theories of child development, testi ng, and counseling.

EDU 560: Exceptional Child Education [3]

EDU 517L: Field Experience in Middle or Secondary
Education [1.5]

An introduction to excepti onal education . C urrent laws, educational and medical treatment, causes, definitions, characteristics, fam il y and societal implications, and current issues are
the focus.

A pre-internship field experience. A minimum of fo ur hours a
week in a middle or secondary school is req uired. To be taken
with EDU 517.

EDU 567: Inclusive Schools and Communities [3]
EDU 522: Instructional Strategies for the Secondary
School [3]

Offers the student a first-hand look at the process of screening, referri ng, eva luating, and placing schoo l-age learners in
ed ucational settings where they can benefit most from the
educational services available to them under the law. Emphasis
is pl aced on the inclusive school and community, where disabled and nondi sabled learners are educated together in classrooms, and ed ucational services are brought to the c lassroom
in stead of bringing the learners to the services. Strategies for
successfu l coll aboration and inclu sion are included.

Examines current and emergi ng schoo l programs found in
grades 6-12. Topics inc lude the impact of technology, student
diversity, and accountability on curriculum. Prospects for curri culum and assess ment reform, and the relation of curri culum design to teaching methods will be addressed .

EDU 533: Student Teaching: Elementary [9]
A student teaching intern ship offered at the ele mentary level.
A nine-semester-hour ex perience requiring teaching in a
public or private schoo l. This course req uires prior app li cation to the director of student teaching (deadlines fo r each
term are published). T hi s experience is fully exp lai ned in
the student teaching handbook avail ab le from Graduate
Studies.

EDU 575: Diagnostic Techniques in Reading [3]
An intensive workshop in diagnosing reading difficulties.
Students review research on developmental , adaptive, and
remedial read ing, and study and administer diagnostic instruments. Students work intensely with area children utilizing
diagnostic techniques. Prerequisite: EDU 509 or eq ui valent.
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EDU 576: Advanced Reading Strategies [3]

with children in a vari ety of settings including home, school,
and agency is stressed.

An intensive cl ass in prescriptive reading strategies and materi als. Students work toward expertise in matching techniques
and materi als to the needs of the individual child . Prerequisite:
EDU 575 or may be taken concurrentl y with same.

EDU 601: Educating Young Children for the
Tuenty-First Century [3]
T his course develops an ac ute awareness of the changing needs
of yo ung children and builds a comprehensive knowl edge base
in early childhood educati on. Students will read and write
about a variety of issues, including quality child-care, how
yo ung children learn, the young child with di sabilities, guidance of yo ung children, play, early childhood curriculum,
developmental appropriate practices, and assess ment with
young children. Weekl y take-home tests will give students
opportunities to construct multi-dimensional perspectives .
Exploratory visits to various earl y childhood programs will
be included and students will share their reflections with others
in the class.

EDU 579: Individualizing Instruction and Instructional
Design [3]
Participants develop, construct, implement, and evalu ate an
indi viduali zed program for their own teaching situati on (K
th ro ugh grade 6). Research on learning styles, theories of
instruction , and instructional design is reviewed. Indi vidualized approaches include diagnostic-prescriptive teaching, modul es, learning centers, open experience, and other behavior and
experience referenced models. Consideration is given to the
management of space, time records, materials, and children.

EDU 580: The Multicultural Classroom [3]
Examines the variety of concerns of teachers in multi cultu ral
classrooms. Iss ues may include bilingual education, rac ism
in schools, tracking, teacher education , and multicultural education.

EED 552: Analysis of Curriculum Materials for
Elementary Education [3]
Assists teachers in developing an obj ective procedure fo r
evaluating commercial curriculum materials. T hi s course
draws on commercial materials in use in Central Florida to
teach the language arts and related subjects. T hese materi als
include computer soft ware, ki ts, instructional medi a, and
tests.

EDU 581: Child Study Skills for Primary Education [3]
An opportunity to study and understand the sequence of
growth in child development. Students learn strateg ies fo r
observing, diagnosing, and prescribing appropri ately for the
needs of the earl y learner whose cogniti ve development is
enhanced by concrete experiences. D ifferent approaches for
working with parents and famili es of ethnicall y diverse
groups are presented.

EED 555: Elementary Methods for Foreign
Language [2]
Focuses o n the principles and methods fo r teaching fo reign
language to elementary school children. Required for all
students seeking a foreign language certification.

EDU 582: Foundations of Primary Education
Curriculum [3]

EED 560: Laboratory in Elementary School Music [2]

Examines the theory, principles and practi ces of curri culum
development in earl y childhood education from pl anning to
evaluati on. Topics di sc ussed include the foll owing: W hat
should compri se the earl y childhood curriculum ? W hat is the
purpose of earl y childhood schooling? W hat types of earl y
childhood curricula are available?

A works hop covering the basic concepts, literature, and
methods for teaching music in the elementary grades . Voca l
and in strumental mu sic are included, and the course stresses
the use of mu sic to provide creati ve experi ences.

EED 561: Laboratory in Elementary School Art [2]

EDU 583: The Development of Literacy in Primary
Education [3]

Focuses on how art can be used to fo ster child development
and supplement learning in the curri cul ar areas. Related
topics include sensory experi ences, aesthetics and aesthetic
education , managing a classroom art center, and the adult's
role in child art. Participants directly experience an array of
arti stic media and conduct art activities with children.

Emphasizes the importance of linguistic experiences as a
basis for developing reading, writing, li stening, and speaking
skill s in earl y learners. The stages of language acqui siti on fo r
ages of birth to nine are studied. Additi onal co ncern is
foc used on the diffe rent modes of personal interaction used
by children of this age. T his course, together with EDU 58 1
and EDU 582, will lead to Primary certification .

EED 562: Laboratory in Communication and Materials
for Children [3]
T his workshop develops creative instructi onal material s fo r
the class room. T his course stresses the purposeful use of a
variety of media fo r effecti ve co mmunication .

EDU 587: Child Development [3]
Focuses on the physical, social, emotional, cognitive, and
creati ve development of the individual from birth through
adolescence. T he course stri ves fo r a balance between deve lopmental theory and practi ce. T heoretical positi ons include
Normati ve-Maturation (Gesell ), Behav iori st Environmental
(Skinner), Psychodynami c (Freud and E ri kson), Cogniti veTransacti onal (Pi aget), and Humanism. Practical appli cation

EED 563: New Content in Elementary School
Mathematics [3]
Focuses on the NCTM standards fo r the teaching of
elementary mathematics. Maj or topi cs include the use of
manipul ati ves, calculators, the real number system, info rmal
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and formal geometry, basic facts and algorithms, meas urement and metrics, and problem solving.

FACULTY

EED 563L: Elementary School Mathematics Lab [1]
Prob lem so lving sessions that utili ze bas ic mathemati ca l co ncepts introduced in EED 563. The use of manipulatives faci li tates understanding of va riou s number systems, measurements and algorithms.

Wendy W. Brandon
Visiting Associate Professor of Education. B .S. Uni vers ity
of Georgia; M.S., Central Missouri State Un iversity; Ed .D. ,
Teachers Co ll ege, Co lumbia U ni versity. Spec iali zations:
reading/literacy, soc ial/cultural fou ndations, multi cultural
ed ucation, teaching methods, curriculum theory, and serv ice
learn ing.

EED 564: New Content in Elementary School Science [3]
Revi ews special methods of teaching sc ience to e le mentary
school pupil s. A learn ing cycle approach is used stressi ng
acti vity-o ri ented sc ience, and basic science concepts.
Performance assessment will be utili zed throughout the class.

Linda R. DeTure
Professor of Educati on, Director of Teacher Ed ucation
Programs, and Director of Student Teaching. B.A. , F lorida
State Uni versity; M .Ed., Ph.D. , University of F lorida.
Professor DeTure's teaching areas include sc ience educati on,
curriculum and in struction , and e lementary education.

EED 565: Teaching Advanced Topics in Science in the
Elementary School [3]
Designed to expand teachers' knowledge of basic physical
science principles, increase interest and confidence in teaching science, and provide participants with a series of ac ti vities that can be incorporated into the sc ience curriculum. The
classes wi ll involve lectures and di scuss ions, but a significant
portion of the class time wil l be spent performing labora tory
exercises. CD-ROM technology, videodi scs and the use of
computers for simulations, data co llection and analysis have
been integrated into the course.

Scott Hewit
Associate Professor of Education. B.S ., SUNY Plattsburgh ;
M.S., Indiana Uni versity at Fort Wayne; Ed.D., Ball State
Un iversity. Professor Hew it's teaching areas include early
childhood development, co ll aboration and inclu sion , classroom management, social studi es, and curri culum and
instruction.
Giovanni Valiante
Assistant Professor of Education. B .A. , M.Ed., University of
F lorida; Ph.D. , Emory U ni vers ity. Professor Yaliante 's teaching areas include educational psychology, statistics, research,
sociological fo undations, and mathematics ed ucatio n.

EED 566: New Content in Elementary School Social
Studies [3]
This course reviews special methods of teaching soc ial studies in the elementary grades. Topics include cooperative
learn ing, contemporary affairs, and recently developed material s des igned to introduce yo ung chi ldren to the eva lu ation
of signifi cant social issues .

Debra K. Wellman
Ass istant Professor of Education. B.S. , Illinois Coll ege; M.S.
Eastern Illinois University; Ph.D . University of Toledo .
Professor Wellman's teaching areas include emergent literacy,
read ing, children's literature, and soc ial studi es.

EED 567: Health and Physical Education Programs in
Elementary Schools [2]
Revi ews special methods for physical activities for children,
concepts and material s of health education, and a study of the
value underl ying programs of persona l fitnes s for children.
EED 568: New Content in Elementary School Language
Arts [3]
This course is based on the constructioni st viewpoint with
process writing as its major focus. Trad itional language arts
skill s are taught as they are incorporated into the process.
EED 569: Literature for the Elementary School Child [3]
Exam ines literature appropriate for use in the e lementary
grades . Topics include the analysis and classification of chil dren's literature, educati onal benefits of literature in the classroom , recent research in children's literature, major children's
authors and illu strators, recurrent themes in chi ldren's literature, and techniques for the effective use of literature in the
classroom.
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MASTER OF HUMAN
RESOURCES PROGRAM

Spring

Second Year:
MHR
MHR
Fall
MHR 505
MHR
Spring
MHR 6 l O
Summer

Donald P. Rogers, Ph.D., SPHR, Director
T he Master of Human Resources (MHR) program is desi gned
fo r peopl e who are serious about careers in Human Reso urces
(HR). T he primary purpose of this program is to prepare tal ented people for position s of organi zational leadership and
professional responsibility in the fields of Human Reso urce
Management (HRM) , Human Resource Development (HRD),
Employee Relations (ER), or Organizational Development/
Management Consulting (OD/MC).

MHR

Elective
Elective
Training and Development
Elective
Managing the Hum an Reso urce
F unction
E lecti ve

Three-Year Option: By taking two courses per term for two
terms and one course per term for six terms, students will
complete the program in less than three yea rs. Unl ess an
exception is granted, core courses should be taken in
sequence.
First Year:
Fall

MHR 500

Spring

MHR 510
MHR 553
MHR 515

Second Year:
Summer
MHR
MHR 505
Fall
Spring
MHR
Third Year:
MHR
MHR
MHR 610

PROGRAM OF STUDY

Summer
Fall
Spring

T hi s is a professio nal degree requiring 40 semester hours.
Once a student has been accepted into the program , an
individualized plan of study can be designed in consultation
with a student's adviser. All students compl ete six (6) core
(required) courses. T he four (4) remaining courses are
selected by the student from a list of electi ves.

Strategic Human Resource
Management
Organization Development
Employ ment and Labor Law
Recruitment, Selection , and
Retention
Elective
Training and Development
Elective

Elective
Elective
Managing the Human Resource
F unction

Graduation

The Curriculum
T he curriculum is designed to provide a broad approach to
core areas of hum an resources and opportunities to speciali ze
in areas of specific interest. Some key features of the curri culum are:

Students begin the program in the fall term each yea r and
proceed through the core courses as a group . T hi s cohort feature allows for the development of a community of learners
who come together and support one another in pursuit of
their academ ic goals. Courses are offered evenings and weekends during the fall , spring, and summer terms. A mixture of
Rollins College fac ulty and Central Florida Human Resource
professionals teach the courses.

• Comprehensive approach to HR (most programs emphasize HRM, HRD, ER, or OD/MC). Our ap proach integrates and balances all four aspects of HR with several
courses in each area.
• Focus on the HR processes that are critical to developing
di stinctive competencies, competitive adva ntages, best
practices, and organizational success.
• Emphasis on developing leadership, profession ali sm,
personal effectiveness, critical analysis, problem solving,
teamwork, professional writing, and presentation ski lls
for personal success.
• Fewer core courses with more credit hours to allow coverage of the key HR processes in greater depth.

Two-Year Option: By taking two courses per term for fi ve
terms students will complete the program in less than two
years. Unless an excepti on is granted, core courses should be
taken in sequence.

MHR 5 10

E mployment and Labor Law
Recruitment, Selection, and Retention

Graduati on

Most of the students in thi s program are experienced HR
professionals (trai ners, recruiters, consul ta nts, or analysts) ,
HR managers, or directors of HR. Some are experienced
managers (often with M.B.A. or J.D. credentials) lookin g to
strengthen their people management competencies. Others
are professionals looking to make a career change to HR
(from acco unting, finance, marketing, teaching, etc.). A
very small number are looking for entry- level positions in
HR. As a result, the program is designed for people who
want the kinds of knowledge, ski lls, and experiences whi ch
will increase their marketability, help them improve current
job performance, prepare for career advancement, and
develop a strategic-level perspective on HR issues and
challenges.

First Year:
Fall
MHR 500

MHR 553
MHR 5 15

Strategic H uman Resource
Management
Organization Development
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MHR 601
MHR 670

• More elective courses allow students to pursue areas of
interest with a balance of depth and breadth.
• Focus on developing the professional competencies identified by the American Society for Training and
Development (ASTD) and the Society for Human
Resource Management (SHRM) in addition to the traditional liberal arts competencies that are Rollins' strength.
• Concern with giving students knowledge they can use
and apply immediately on the job.
• Balance of theory and application in EVERY course (no
purely theoretical courses).
• A capstone course that integrates the subject matter and
allows students to apply their knowledge and skills to
current problems.

MHR 673
MHR 675
MHR677

International HRM
Independent Research (2-6 credits)
Independent Project (2-6 credits)
Internship (2-6 credits)
Thesis (4-8 credits)

Concentrations
Students may choose any electives to reach the 16 hours.
While we have tried to make the program comprehensive,
some students may wish to concentrate on a specific aspect of
HR. You may complete a concentration by taking at least 12
hours of related courses. The concentrations include:

Human Resource Management (HRM) Concentration
Curriculum Requirements

(at least 12 credit hours)

The curriculum includes 24 hours of required courses and
16 hours of electives.

MHR 503
MHR 523

Required Courses (6):

MHR 532
MHR 537
MHR 538
MHR 543
MHR 555
MHR 557
MHR 559
MHR 561
MHR 601

MHR
MHR
MHR
MHR
MHR
MHR

500
505
510
5 15
553
610

Strategic Human Resource Management
Training and Development
Organization Development
Recruitment, Selection, and Retention
Employment and Labor Law
Managing the Human Resource Function

Students must choose a total of 16 credits from the elective
courses.

Human Resource Development (HRD)
Concentration (at least 12 credit hours)

Elective Courses:
MHR 503
MHR 517
MHR 520
MHR 521
MHR 522
MHR 523
MHR 525
MHR 529
MHR 532
MHR 536
MHR 537
MHR 538
MHR 540
MHR 542
MHR 543
MHR 544
MHR 545
MHR 555
MHR 557
MHR 559
MHR 560
MHR 561
MHR 590
MHR 59 1

Best Practices in HRM
Finance and Accounting for Human Resource
Professionals
Career and Succession Planning
Managing Innovation and Creativity
Leadership Theory and Practice
Employee Relations
Industrial and Labor Relations
Compensation Management
Performance Management
Human Resource Information Systems
International Human Resource Management

MHR 517
MHR 522
MHR 525
MHR 532
MHR 536
MHR 538
MHR 542
MHR 559
MHR 560

Best Practices in HRM
Job Analysis
Managing Organizational Culture
Organizational Communication
Organizational Psychology
Finance and Accounting for HR Professionals
Organizational Surveys
Negotiating & Collective Bargaining
Career and Succession Planning
Creating A Learning Organization
Managi ng Innovation and Creativity
Leadership Theory and Practice
Management Consulting
Team Building
Emp loyee Relations
Conflict and Dispute Resolution
Troub led Employees
Industrial and Labor Relations
Compensation Management
Performance Management
Performance Consulting
Human Resource Information Systems
Special Topics
SHRM National Conference

Job Analysis
Organizational Psychology
Organizational Surveys
Career and Succession Planning
Creating A Learning Organization
Leadership Theory and Practice
Team Bui lding
Performance Management
Performance Consu lting

Organizational Development/Management
Consulting (OD/MC) Concentration (at least
12 credit hours)

MHR 517
MHR 520
MHR 521
MHR 525
MHR 536
MHR 537
MHR 540
MHR 542
MHR 544
MHR 546
MHR 559

42

Job Ana lysis
Managing Organizational Cu lture
Organizational Communication
Organizational Surveys
Creating A Learning Organization
Managing Innovation and Creativity
Management Consu lting
Team Building
Conflict and Dispute Resolution
Managing Organizational Change
Performance Management

Evaluation

Employee Relations/Industrial Relations (ER)
Concentration (at least 12 credit hours)
MHR 520
Managing Organizational Culture
MHR 52 1
Organi zati onal Communi cation
MHR 522
Organi zational Psychology
MHR 525
Organi zati onal Surveys
MHR 529
Negoti ati on & Collective Bargaining
MHR 542
Team Buil ding
MHR 543
Employee Relations
MHR 544
Confli ct and Dispute Reso luti on
MHR 555
Industri al and Labor Relations
MHR 60 1
International Human Resource Management

A fac ulty commi ttee will evalu ate applications for admission
to the program . As with all Rollins College programs, the
admi ss ions committee will make its decisions by evaluating
the "whole" person and not by applying a fo rmul a. Since
space in the progra m is limited and entry is competitive, the
committee will be looking fo r people who can benefi t fro m
the program, who can handl e the rigorous demands of graduate study, and who have the potenti al to assume leadership
roles in the Human Resource field .

In maki ng its decisions the ad miss ions commi ttee will consider an appli cant's personal statement, Grade-Point-Average,
work experience, test scores, letters of recommendation, and
any other informati on the appli cant wi shes to provide. An
incomplete application package (missing appli cati on form ,
official transcripts, letters of reco mmendation, or test scores)
will delay the evaluati on and decision. Applicants will be
notified of the committee's decision by mail in mid-May.

ADMISSION
Application for Admission
Applicants who hold an undergradu ate degree from an
accredited college or university are eligible to apply fo r
admission to the Master of Human Resources progra m.
For info rmation and appli cation materi als, students should
write to Rollins College, Master of Hum an Resources,
203 East Ly man Avenue, Winter Park, Florida 32789; or ca ll
(407) 646-2653; or e-mail cthiebault @rollins.edu.

Payment Schedule
Acceptance letters fo r newly entering students are mailed in
mid-May. The non-refundable $350 reservation deposit is due
by June l 5. Thi s amount will later be credited toward the cost
of tuiti on for the first term . First-term tuition is due in full
before Jul y 15.

Admission Standards
Transfer Credit

All students are admitted fo r the fall term. Applicants must
have a bachelor's degree from an accredited college or uni versity by the time they enroll. Applicants must submit the
fo llowing items to be considered for accepta nce:

All graduate work completed with a grade of "B" or better at
accredited colleges and universities is evaluated by the director of the program. With the director's approval, up to two
tra nsfer courses (six semester hours)-consistent with th~ mi ssion of the Program-are counted toward the graduation
requirement of 40 semester hours fo r the Master of Human
Resources degree. Transfer courses may be substituted only
fo r electives and not fo r any of the requi red core courses. No
tra nsfer credit will be given for internships, practi ca, or lifeexperience courses at the graduate level. The transcript submitted from the college or university where the course was
completed determines the total number of credit hours awarded fo r the tra nsfer of courses. Students who transfer course
credi ts into the progra m are advised that they will have to take
a sufficient number of courses at Rollins College in order to
earn the 40 credit hours requi red fo r completion of the Master
of Human Resources degree. Students should discuss transfer
credi ts with the coordinator or director of the program.

• Completed application for m, including the $5 0 nonrefund able appli cati on fee .
• Current resume.
• A one- or two-page statement of purpose essay cl arifying
yo ur expectations from graduate study. Please address
the fo ll ow ing questions: 1) Why do yo u want to pursue a
Master of Human Reso urces degree? 2) How will the
MHR program enhance your perfo rmance in yo ur current
position? 3) How does the MHR program relate to your
career goals?
• Official tra nscripts fro m all colleges and universities
attended.
• Two letters of recommendation from indi viduals who can
attest to your ability to do gradu ate stud y.
• Test scores (taken within the last fi ve years) fro m the
Gradu ate Record Exam (GRE), or Gradu ate Management
Admi ss ions Test (GMAT), or Miller Analogies Test
(MAT).
• For applicants whose nati ve language is not Engli sh,
scores fro m the Test of English as a Foreign Language
(TOEFL) are required with a score of 550 on the paper
test or the equivalent of 2 15 on a computer test.
• Applicants who are not Ameri can citizens must demonstrate appropriate permanent resident or vi sa statu s.

Time Limits
Degree candidates are permitted six years to complete the
degree requirements li sted in the program of stud y. The curriculum is avail able in either a two-year opti on or a threeyear option. Degree candidates are required to take two
courses per term under the two-year option. U nder the threeyear opti on, students are required to take two courses fo r the
first two terms and one course per term thereafter. The length
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payable by June 15 a nd will be applied toward the tuition for
the first core courses.

of time required to compl ete the program may vary if transfer
cred its are accepted . If a degree candidate cannot complete
the program of study within the authorized six years, a new
program of study designating the re maining requirements will
be necessary.

• Application fee (non-refundable) .............................. $50
• Deposit fee (non-refundable) ............... .... ..... .......... $350
• Fall term tuition
(8 credits: $265 per semeste r hour) ............ ...... ...... $2 120
• Spring term tuition
(8 credits: $265 per semester hour) ........................ $2 120
• Graduation fee ........ ................ ........... ................... .. .. .. $75

Withdrawal from the Program
Students may withdraw from the program temporarily by
sending a lette r to the director explaining the circumstances
a nd indicating when they propose to resume studi es. Students
wishing to return to the program must petition the director for
readmi ssion.

Note: tuition amounts pertain only to the 2001-2002
academic year. All fees and charges are subject to
change without notice, and a slight tuition increase is
anticipated each academic year.

Graduation Requirements
It is a student's responsibi lity to make certain that all the
course requireme nts for graduation listed on hi s/her progra m
of study have been met. If the re is any doubt, a program
adviser should be consulted prior to registration for the last
semester preceding ex pected grad uatio n. The Master of
Human Resources degree will be granted when the stude nt
has successfull y completed a total of 40 credit hours, including the six required courses (24 hours) and 16 hours of electives, with a Grade-Point-Average of 3.00 or better. Students
must fil e an Intent to Graduate form at the beginning of the ir
fina l year. This form is available from the Hamilton Holt
School office. There is a $75 graduation fee. Students completing their requirements w ill receive the Master of Human
Resources degree.

COURSE DESCRIPTIONS
MHR 500: Strategic Human Resource Management [4]
Provides an overview of the field of Human Resources (HR).
Examines key HR processes including staffing, communication, training, compensation, workflow, employee relations,
and change. E mphasizes strategic thinking concepts (human
capital theory, value added, best practices, distinctive competencies, competitive advantages, return on investment) and
tool s (vision , values, assessment, design, implementation ,
eva luation). Explores the process of Human Resource
Management (HRM) from a strategic perspective using case
studies. (Formerly Human Resource Management)

Stude nts who achieve a c umul ative Grade-Point-Average of
3.84 will graduate with distinction. A student's transcript will
bear this notation. It will be noted at Comme ncement, and a
congratulatory letter will be sent from the dean.

MHR 503: Best Practices in HRM [4]
Examines innovative and controversial HRM practices such
as re-engineering, total quality management, performance
consulting, outsourcing, and branding. Topics change from
term to term . Considers the history, promise, theory, and rea lity of high visibility HR practices. (Formerly Human
Resource Management Practices)

Audit
Graduates of the Master of Human Resources Program can
register to audit MHR elective courses . Tuition for MHR
alumni auditing courses is 50 percent of current tuition .
Requests to audit courses are granted only when space is
avail able.

MHR 505: Training and Development [4]
Human Resource Development (HRD) deal s with the personal and professional e nhancement of employees. Topics covered include needs assess me nt, designing an empl oyee development program, methods of adult education and training ,
career and life planning iss ues, and developing employee
ski lls to meet the needs of future organizations .

Alumni
Alumni of the Rollins MHR Program may take additional
credit courses in the Human Resources Program at a 20 percent di scount. An official tran script mu st be presented at registration to receive the di scount.

MHR 510: Organization Development [4]
Organization Developme nt (OD) is the process of applying
social science principl es to the workplace to bring about
planned change. OD focuses on organizational change,
developing new approaches to organizational problems, and
providing for the psychological well being of organizational
me mbers. This course will address methods of bring ing about
organizational change through inte rvention s at the personal,
gro up, and syste m levels.

TUITION AND FEES 2001-2002
Summary of Fees
S tude nts accepted to the program are req uired to register fo r
a minimum of four courses their first year (two per regul ar
term fall and spring) . The tuition per course (4.0 credits) is
$ I 060 ($265 pe r semeste r hour) . A non-refundable deposit
fee of $35 0 is required from new stude nts. The de posit fee is

MHR 515: Recruitment, Selection, and Retention [4]
Various methods for recruiting, selecting, and retaining
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MHR 532: Career and Succession Planning [4]
Focuses on the design and management of career and succes~
sion systems fo r individuals and organi zations. Topics will
include career development, balancing career and fa mil y,
individual career pl ann ing, labor market analysis, j ob search
strategies, succession pl anning, termination planning, outpl acement, retireme11t planning, and managing yo ur ow n
career in HR. Taught fro m a managerial perspecti ve using
case studi es. (Formerl y Career Management)

employees. Topi cs include equal employment opportunity;
human resource pl anning ; determination of staffing needs;
intern al and external recrui tment strategies; selection
interviews , tests , and assess ment procedures ; placement,
promotion, and transfer policies; and retenti on strategies.
Prerequi site: MHR 500. (Formerl y Organi zati onal Staffing)

MHR 517: Job Analysis [4]
Job Analysis is one of the most widely used tools in HRM .
Job Analysis is a method of collecting and interpreting data
for use in job eva luation, job specifica ti on, j ob description,
and job design. Part of thi s course is a practi cum actually
doing j ob analysis.

MHR 536: Creating A Learning Organization [4]
A Learning Organi zation (LO) is a particular ki nd of organizati onal structure designed to adapt qui ckly to a rapidl y
changing environment using sophisticated data gathering,
modeling, feedback, and accelerated learning techniques.
This course considers the strengths and weaknesses of the
LO , when to create the LO, how to create and maintain the
LO, and what to do when the LO outlives its usefuln ess.

MHR 520: Managing Organizational Culture [4]
This course draws on traditional , modern , and postmodern
theories and critiques of organizations fo r insights into the
design of organizati onal cultures and processes which impact
organizational effectiveness . The course will be taught fro m
an OD perspective using actual organizations as examples.
(Formerl y Organizational Structure and Design)

MHR 537: Managing Innovation and Creativity [4]
Provides a basic overview of innovation and creati vity.
Discusses the theories, concepts, and practices HR professionals need to know in order to engage in creati ve thin king,
des ign progra ms to increase organizati onal creati vity and
innovati on, and manage the process of innovati on in their HR
programs. (Formerl y Innovati on and Creati vity)

MHR 521: Organizational Communication [4]
The study of the modern organization as a system composed
of a number of subsystems. The organi zati on is viewed as a
unique and dynamic setting to lin k peopl e and processes . The
critical role of communi cati on in establ ishing and maintaining those links is emphasized. Literature in the fi eld is
reviewed and selected probl ems are explored. Theory is integrated with applicati on.

MHR 538: Leadership Theory and Practice [4]
A personal effectiveness course foc using on the cultivati on of
leadershi p attributes and skill s. Topics include a rev iew of
leadership theory, leadership development models, and leadershi p educati on. Students will design leadershi p development progra ms.

MHR 522: Organizational Psychology [4]
Foundations fo r understanding individual and group behavior
with appli cations to managerial probl em solving. Topics will
include individual behavior, perception, motivation, group
behavior, group dynamics, leadership, co mmunicati on, and
stress. (Formerl y Organizati onal Behavior)

MHR 540: Management Consulting [4]
Focuses on consulting tools, processes, and strategies fo r
establishing relationships, analyzing problems, recommending
solutions, and evaluating effectiveness. Course will di scuss
the planning, marketing, and management of the consulting
fi rm as well as the assignment.

MHR 523: Finance and Accounting for Human Resource
Professionals [4]
Provides a basic overview of accounting and fi nance. Focuses
on the theories, concepts, and practices HR professionals
need to know in order to understand accounting and fin ancial
statements, communicate with accounting and fin ance people,
and manage the accoun ting and fi nancial as pects of their HR
programs.

MHR 542: Team Building [4]
Theories of cooperati on, participatory decision-making,
and collaborati ve learning are used to develop strategies fo r
creating and improving the operati onal performance of work
teams. The course will be taught fro m both the gro up-process
and info rmation technology perspectives .

MHR 525: Organizational Surveys [4]
One of the cornerstones of effective human reso urce practice
is the pro per di agnosis, measurement, and analysis of issues
that affect employees. Using methods fro m the social sciences,
thi s course looks at the ways in which organizational issues
may be studied or evaluated.

MHR 543: Employee Relations [4]
Examines the consequences of common approaches to
e mployee-centered issues. Identifies company initiatives in
the areas of image building, brandi ng, employee influence,
teamwork, work-life balance, child-care, etc. Explores company responses to pro bl ems of workplace violence, substance
abu se, sex ual harassment, intergenerational conflict, etc.

MHR 529: Negotiation & Collective Bargaining [4]
HR professionals engage in negotiations on a dail y basis. Discusses various theories, practices, and approaches to negoti ating.
Stresses behavioral negoti atio~, common ground, and win-win
strategies. Focuses on developing useful negotiating skill s.

MHR 544: Conflict and Dispute Resolution [4]
Analysis of vari ous methods fo r reso lving grievances,
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assessment, and implementation, and project consulting. The
course is taught from an HRD perspective. An HPI project
may be required.

disputes , and conflicts in unionized and nonunion organizations. Topics include collective bargai ning; sources of conflict ; exchange theory; negotiation; mediation, arbitration,
and third-party intervention methods; selecting the appropriate conflict-resolution method for a particular organization ;
and evalu ating the effectiveness of the method.

MHR 561: Human Resource Information Systems [4]
The design and operation of computer-based information
systems to improve HR service delivery, decision-making,
and performance support. Focuses on the existing HRIS,
upgrading current hardware and software, designing and
implementing the new system, surviving the process, and
evaluating system effectiveness. Includes detailed consideration of popular off-the-shelf and custom HR software.

MHR 545: Troubled Employees (4)
This course focuses on dealing with employees who have serious
psychological issues. Topics include violence in the workplace,
depression, anxiety, suicide, alcohol, and drug abuse. Strategies
for identifying, referring, and managing troubled employees will
be discussed. The course is taught from a clinical perspective to
help HR professionals select appropriate caregivers for employees with severe problems.

MHR 590: Special Topics [4]
This course wi ll be offered on an occasional basis focusing
on an in-depth treatment of a special topic or current issue in
human resources or organization development. Course topics
might be theoreti cal (Critical Theories of the Firm), professional (Preparation for the PHR Exam), di sciplinary (Women
and Work) , or practical (Managing Conflicts between EEO,
ADA, INS , and Florida Workers Comp).

MHR 546: Managing Organizational Change [4]
The practical problems involved in implementing large-scale
organizational change programs such as reorganization, refocusing, resizing, or re-engineering . The course will be taught
from a managerial perspective using the case method.
MHR 553: Employment and Labor Law [4]
Analyzes state and federal regulations of human resource
decision-making. Significant attention will be devoted to specifi c emp loyment and labor laws. The course focuses on the
identification and application of legal , ethical, and regulatory
issues in formulating and implementing policies.

MHR 591: SHRM National Conference [4]
This course is designed to help students explore the concept
of continuing professional education (Life Long Learning) in
their context of the Society for Human Resource
Management's Annual Professional Conference. Prior to the
conference we wil l meet to develop conference plans. During
the conference we will meet daily to discuss what people are
learning. After the conference, each student will write a
reflection on his or her participation and learning.

MHR 555: Industrial and Labor Relations [4]
Strategies for creating positive employee relations and
increasing employee commitment and satisfaction. Course
content includes labor relations , discipline, problem employees, employees with problems, employee attitude surveys,
and employee communication programs. The course will be
taught from a managerial perspective using the case method.
(Formerly Employee and Labor Relations)

MHR 601: International Human Resource Management [4]
Explores the probl ems of managing HR in a cross-national
firm. Deals with issues of global strategy, cross-cultural management, international assignments, immigration, workforce mobility, and integration of cross-national HR practices. Course is
taught from a managerial perspective using case studies.

MHR 557: Compensation Management [4]
The design and admin istration of compensation and benefit
packages. Course content includes financial analysis of compensation packages, economics of compensation, executive
compensation, mandated benefits, and control of costs. The
course will be taught from a managerial perspective focusing
on issues of equity, incentive, and ri sk.

MHR 610: Managing the Human Resource Function [4]
The capstone course, designed to integrate materials from the
other courses, looks at the field of human resources from a
leadership perspective. Using the case method , students will
develop a problem solving approach to issues that affect organizational effectiveness and employee development.
Prerequisite: Four [4] of the required core courses.

MHR 559: Performance Management [4]
The design and operation of work systems. Course content
includes setting performance objectives, designing performance systems and processes, engineering and re-engineering
work processes, evaluating results, and conducting performance appraisals. The course will be taught from a managerial perspective using the case method to focus on issues of
productivity, quality, and cost control.

MHR 670: Independent Research [2-6]
A student conducts independent research on a topic of interest.
In consultation with a faculty member, a student identifies a
research topic, des igns and conducts a study, writes a
research report, and makes a seminar style presentation to the
facu lty. Prerequi site: completion of at least four MHR courses.

MHR 560: Performance Consulting (4)
Analyzing, developing, and operating Human Performance
Improvement (HPI) programs. Topics include business needs
analysis, performance mapping, performance modeling,

MHR 673: Independent Project [2-6]
A student develops an independent project in an area of interest (e.g.: stress management, performance appraisal, job
analysis, etc.). In consultation with a faculty member, the
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Craig McAllaster
Dean, Roy E. Crummer Graduate School of Business. B.S.,
University of Arizona; M.S., Alfred University; M.A., Ed.D.,
Columbia University. Professor McAl laster teaches courses
on management consu lting and executive development.

student defines the scope and objectives of the project, conducts the project, writes a project report, and makes a semjnar-style presentation to the faculty. Prerequisite: completion
of at least four MHR courses.

MHR 675: Internship [2-6]
Provides the student with practical experience in a human
resources environment. This course is not intended for students who are already working in the field. In consu ltation
with career services and the Director, the student identifies a
host organization, defines an internship project, and completes several weeks of supervised on site activities.
Prerequisite: completion of at least four MHR courses.

Sandra A. McIntire
Associate Professor of Psychology. B.A., M .A. and Ph.D.,
University of South Florida. Professor McIntire teaches
a variety of organizational behavior and organization
development courses.
Donald P. Rogers
Professor of International Business and Director of Graduate
Studies in H uman Resources. B.B.A. Univers ity of Arizona;
M.B.A., Ph.D., The Ohio University. Professor Rogers
teaches courses in strategic human resource management,
employee relations, and performance management.

MHR 677: Thesis [4-8]
Students conduct an original research project on a topic of
interest. The thesis may count as one or two courses.
Prerequisite: approval of a facu lty committee.
MHR 677C: Thesis Continued [2-6]

Wallace V. Schmidt
Professor of Organizational Communication. B.A., Midland
Lutheran Co ll ege; M.A., University of Nebraska; Ph.D.,
New York University. Professor Schnudt teaches organizational communication, intercultural communication, and
negotiation.

FACULTY
Richard K. Bommelje
Associate Professor of Organizational Communication. B.S .,
M.S.M., Rollins Col lege; Ed.D., University of Central
Florida. Professor Bommelje teaches courses on leadership,
li stening, and management.

Robert D. Smither
Professor of Psychology and Organizational Behavior. B.A.,
Indiana University; M.A. , California State University at San
Francisco; Ph.D., The Johns Hopkins University. Professor
Smither teaches organization development, recruitment,
selection, and retention.

Sandra C. Chadwick
Director of the Johnson Institute. B.A., B .S. University of
Texas at Austin, M .A. Columbi a University, Ph.D . The
Fielding In stitute. Professor Chadwick teaches courses on
effective teaching and learning organizations.
Martin E. Farkash
Professor of Psychology. B.A., Brooklyn College; M .S.,
Ph.D., Yeshiva University. Professor Farkash teaches clinical
psychology, dealing with troubled employees, and stress
management.
Naomi Harrison
Assistant Professor and Reference Librarian. B.S ., F lorida
A&M University, M.L.S., Indiana University, M.A., Webster
University. Professor Harrison teaches the MHR orientation
and serves as the MHR reference librarian.
John M. Houston
Associate Professor of Psychology and Organizational
Behavior. B.S., Georgetown University; M.A ., Ph.D ., New
York University. Professor Houston teaches courses on survey
research methods, industrial/organi zational psychology, group
dynarnics, and statistical analysis.

47

First Year:

MASTER OF LIBERAL
STUDIES PROGRAM

Fa ll
Spring

MLS 602
MLS 603

The Human Order
Religion & Western Culture

Second Year:
Fall
S pring

Robert Smither, Ph.D., Director
The Master of Liberal Studies Program at Rollins Co ll ege is
offered to individual s who wish to expand their intell ectu al
hori zons. The program is designed for the working adult.
C lasses are schedul ed during evening hours, and the degree
can be earned in as few as three years, or as man y as seven
yea rs.

MLS 604
MLS 605

Origins of Modernity
M il estones of Modern Sc ience

Third Year:
Fall
Spring

MLS 606

MLS 690

Masterp ieces of Modern Literature
Sem inar in Liberal Studi es

Elective Courses
In addition to the five core courses and the Seminar in

The focus of the program is on breadth of learning. To establi sh a foundation in the ideas and values that have shaped
human society, the program integrates knowledge from man y
of the traditional di sciplines in the arts and scie nces. Courses
are designed to examine issues of perennial human concernfrom ancie nt to modern times-for individual s, for soc ieties,
and for civilizations.

Liberal Studies, stude nts choose the equivale nt of six elective
courses or maste rworks courses to complete the program.
Stude nts may select these courses during the fa ll , spring, and
summer terms.

Because the program is conceived as a community of inquiry
and di scussion , most courses are structured as seminars to
encourage participation . Our classes create an atmosphere
that is respectful and challe nging.

The elective courses, whi ch diversify the c urri culum , usuall y
focus on the application of great texts to contemporary issues
or provide a means by which Western ideas may be compared
with those of other cultures; they often are connected in
the me or methodology with one or more of the core courses .
Masterworks courses focus on one great work or on a number
of re lated works.

The Master of Liberal Studies Program at Rollins Co ll ege is
accred ited by the Southern Association of Colleges and
Schools, the Association for Continuing Higher Education,
and the Association of Graduate Liberal Studies Programs.

Matriculated students may e nroll in the electives at any time
during their course of stud y, so long as they complete all
requirements for the Master of Liberal Studi es degree within
seven years.

PROGRAM OF STUDY

To enroll in the Seminar in Liberal Studies, stude nts must
have completed a minimum of 10 courses.

The Master of Liberal Studi es (MLS) Program is based on
the premise that study of the great ideas of Western civilization leads to increased intell ectual awareness and self-fulfill ment. Students ex plore how these ideas apply to the probl ems
that humans have confronted over the ages, and they conside r
the moral dimensions of the contemporary issues they
address each day. They read great books to revisit ideas and
insights that emerged centuri es ago and to examine their releva nce to our complex world. The program fosters analytical
and criti cal thinking sk ill s th at enabl e individuals to comprehe nd issues that continue to challenge and perplex us.

ADMISSION
Admission of Matriculated Students
Applicants who hold an undergrad uate degree from an
accredited co llege or uni versity are eligible to apply fo r
adm ission as degree-seeking stude nts in the Master of Liberal
Studies Program.

Application Process

I. All application materials (the application form, tran-

Core Courses

scripts of previous academic work, two letters of recommendation , an essay, and the non-refund abl e application
fee) are collected by Rollins College, Mater of Liberal
Studi es Program , 203 East Lyman Avenue, Winter Park,
Florida 32789.
2. The director of the MLS Program reviews all applications to ass ure that the minimum entrance requirement
(a baccalaureate degree from an accredited coll ege or
uni vers ity) has been satisfied.
a. For applicants whose native language is not Eng li sh,
scores from the Test of Engli sh as a Foreign

The five core courses, required of all degree-seeking stude nts,
are interdisciplinary in nature. Students acquire an overview
of the history of Western thought from ancient to modern
times. T he core courses are structured in a "great books" fo rmat in w hi ch students read in the ir hi storical contexts great
works in the liberal arts and sc ie nces . Discussions exp lore the
universal questions these books pose. Matriculated students
in each e ntering class pursue the core together, in seq ue nce,
so that they ac hi eve a common gro und of knowledge and a
strong sense of community.
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Language (TOEFL) are required. A score of at least
55 0 on the paper test or 2 15 on the computer test is
req uired.
b. Applicants who are not A merican citi zens must
demonstrate appropriate permanent res ide nt or visa
status. This is a part- time program that does not quali fy students fo r F- 1 visas.
3. All eligible applicants are interviewed on campus by at
least one member of the liberal studies fac ulty, whose
written evaluation becomes a part of the application fil e.
4. Selecti on of students fo r admission is made by a comm ittee of the liberal studies fac ul ty. W hen the committee has
made its decisions, all applicants are notified by the
director.
5. The fo ll owing schedule is observed , as closely as poss ibl e, fo r ad mi ssion of each year's c lass of degree-seeking
students:

Courses taken fo r credit by a non-matricul ated student may be
counted toward the MLS degree if the student is subseq uentl y
ad mitted to degree-seeking status.

Admission of Undergraduate Students
Each term , as space permits, undergrad uates of Rollins
Co ll ege who have adva nced to seni or standing and ac hieved a
cumul ative Grade-Po int-Average (GPA) of 3.3 or better may
enro ll in one electi ve course or in one or two masterworks
courses in the Program. So long as they maintain a GPA of
"B" or better in these courses , they may take up to three
courses . Interested students should contact a Graduate Studies
coordinator.

MLS courses take n by undergraduate students to fulfill
requirements fo r a baccalaureate degree cannot be counted
toward a Master of Liberal Studies degree.
Undergraduate Students in the college of Arts and Sciences pay
no addi tional tuiti on when they enroll in MLS courses.
Undergraduate students in the Hamil to n Holt School mu st pay
gradu ate tuiti on and fees when they enroll in MLS courses.

Fall Decisions:
•
•
•
•

Applicati on deadline
Interviews
Letters of notifi cati on
Deposit due

December I
N ovem ber-Decem ber
January l
March 15

Scholarship Criteria
Matri cul ated stude nts in the Master of Libera l Studi es
Program may apply fo r one of several scho larships offered by
Rollin s Co llege. Students mu st submit a brief statement in
whi ch they describe the basis fo r their need and a current
income tax return . Scholarships are awarded on the basis of
de monstrated need and academi c ability.

Applications submitted by December l are considered during
the fall decision peri od, and all applicants are notifi ed of their
ad mi ssion status. Applicants who are considered during the
fall decision peri od but not admitted then are reconsidered
during the spring decision peri od.

Other fin ancial assistance is avail abl e th ro ugh a variety of
state and federal programs. For fu rther info rmation contact the
Financ ial Aid Office at (407) 646-2395 or the Holt School
Fin ancial Aid Facilitator at (407) 646-2232.

Spring Decisions:
•
•
•
•

Application deadline
Interviews
Letters of notificati on
Deposit due

April 1
March-April
May l
June 15

Transfer Credit
For matric ulated students in the Master of Liberal Studies
Program, the fac ulty adv isory committee evalu ates all graduate
work completed, with grades of "B" or better, at regionally
accredited colleges and uni versities. With the commi ttee's
approval, up to 8 semester hours (or 2 tra nsfer courses consistent with the mi ssion of the MLS Program) may be counted
toward the graduati on requi re ment of 48 semester hours (or 12
courses) fo r the Master of Liberal Studies degree. Transfer
courses may be substituted onl y fo r electives and not for any
of the required core courses . T he number of semester hours
awarded fo r transfer courses is determined by the tra nscript
submitted from the college or uni versity where the course was
completed. Students who transfer co urse credit into the MLS
Program are advised that they will have to take a sufficient
number of courses at Rollins Co ll ege in order to earn the 48
semester hours required fo r completion of the Master of
Liberal Studies degree.

Fall and Spring Decisions:
• Scholarship letters
• Balance of fa ll tuition due

May 15
Jul y 15

All scholarships fo r entering students are awarded at the end
of the spring decision period.

Admission of Non-Matriculated Students
A non-matri cul ated student who holds a bacca laureate degree
fro m an accredited college or uni vers ity may enroll , as space
permits, in an electi ve course or in a masterworks course in
the Master of Liberal Studies (MLS) Program.
To be admi tted, students must complete the application form
and pay the non-refundable application fee; to receive academic
credit, they must also submi t an official transcri pt of the baccalaureate degree prior to completing the course. Normall y,
non-matriculated students who wish to take a second course
must earn a grade of "B" or better in the first course; unless an
exception is granted, non-matricul ated students may enroll in no
more than three courses or their equi valent.

Temporary Withdrawal
Students who desire to withdraw temporarily fro m the program must submit a letter to the director, ex plai ning the
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ulated students must enroll in MLS 690 and participate with
the other students who are at work on their theses.

reasons for their request and indi cating when they propose to
resume their studies. Students who wish to return to the program must petition the director for readmission.

T he thesis project foc uses on a sign ifi cant question which
interests the student and which integrates ideas studi ed during
the course of the MLS Program. Projects may take the form
of traditional research studi es, utili zi ng primary and secondary sources. Or they may be non-traditional studies, such
as creative or appli ed works. Studies of a non-traditional
nature mu st be supplemented by an essay which sets forth
their critica l bases and connects them with a concept or argument developed in the Program.

Audit
Only graduates of the Master of Liberal Studi es Program are
permitted to audit MLS courses. Requests to audit courses are
granted only when space is available.

ACADEMIC POLICIES
Graduation Requirements

To graduate, all matri culated students are required to complete the thesis project. The exact nature of that project is to
be determined by the student in consultation with the director
and a faculty mentor. The thesis projects must be carefull y
designed and researched, and they must reflect the philosophy of the MLS Program and evo lve from the courses the
student has taken.

Unless an ex tension is granted, all work toward the MLS
degree mu st be completed within seven years of the student's
matri culation date.
To be eligible for graduation , students must successfull y
complete all academic requirements for the degree. The mini mum requirements are 12 courses (48 cred it hours) and a "B"
average for all course work counted toward the graduation
requirements:

The Seminar in Liberal Studies is offered only in the spring
term. But because the thesis project is a time-consuming
enterprise, students should consider selecting their topics and
consulting with prospective mentors well in advance of the
term in which they intend to graduate. Each summer, the
director interviews all students who are eli g ible to gradu ate
during the coming academ ic yea r, and together they identify
an appropriate thes is project and a faculty member who
mi ght serve as mentor.

• five core courses
• six elective courses (or their equivalent)
• Seminar in Liberal Studies and thes is project

Independent Study Guidelines
Each matricul ated student may take one elective as an independent study. Under the close supervision of faculty sponsors, students read primary and/or secondary writings and/or
work in a laboratory or studio setting. The evaluation usually
focuses upon a completed paper or project, although an
examination may also be appropri ate. An independent stud y
cannot duplicate a course regularly offered.

The student and the faculty mentor work together to design a
detail ed thesis proj ect proposal. Thesis project proposals
must be submitted to the director by October 1. Students
and their mentors will be notified prior to the beginning of
the Semjn ar in Liberal Studies if the thesis project proposal is
acceptable or if changes are required. After a proposal has
been approved, substantive changes can be made only if the
director consents. Students must register for the seminar in
libera l studi es during the spring term in which they plan to
complete the project.

The approval process is designed to insure that the proposed
study is compatible with the philosophy of the MLS curriculum and to give the student adequate time to formulate a
well-defined plan in advance of the term or session in which
the study will be conducted.
Prelimjnary proposals for independent study must be submitted to a Graduate Studies coordinator no later than two weeks
before the start of the term or sess ion in which the study will
be carried out. The date when proposals are due is published
in the course schedul e each term. Proposals are submitted to
the director for approval, and students are notified prior to the
close of the registration period whether their studi es have
been approved or disapproved. Students must register for an
Independent Study within one week of the approval.
Independent Study courses are: MLS 580M: Masterworks
Independent study [ 1.33]; MLS 582M: Masterworks
Independent Study Abroad [1.33]; MLS 680: Independent
Study [4] ; or MLS 682: Independent Study Abroad [4].

Students who do not compl ete their thesis projects during the
term in which they are enrolled in MLS 690 may, with the
permission of the facu lty mentor and the director, have a
sixty-day extension during the summer sess ion to fini sh the
project without being charged additional tuition and fees. With
the approval of the Director, a student who requires a longer
period of time to complete the project may have an extension
of one additional term. The extension is treated as a course,
however, and the student must pay the equi valent of one
course's tuiti on. Normally, no furth er extens ions are permitted.

TUITION AND FEES 2001-2002

Thesis Project

Matriculated students are required to reg ister for a minimum
of two courses each year, at least one in the fa ll and one in
the spring.

The Seminar in Liberal Studies supports the formulation ,
development, and completion of the thesis proj ect. All matric-

so

• The Kathy Amick Cardwell Scholarsh ip : Awarded each
year to an entering student to recognize academic excellence and to address financial need.
• The Edward H. Cohen Scholarship: Awarded to entering
students to recognize academic excellence.
• The Community Service Scholarship: Awarded to a student who has completed at least two core courses and
who has made a commitment to serve a non-profit
agency in Central Florida.
• The Donna H. de Armas Scholarship: Awarded each
year to an entering student to recogni ze academic excellence and to address financial need.
• The Daniel R. DeNicola Scholarship: Awarded to entering students to recognize academic excellence.
• The Wayne Jones Scholarship: Awarded to entering students to recognize academic excellence.
• The Claire Thiebault Scholarship: Awarded each year to
an entering student to recognize academic excell ence
and to address financial need.

Payment Schedule
New Matriculated Students:
Acceptance letters for enterin g students are mailed January I
or May l. The non-refundable $350 reservation deposit is due
by March 15 for students admitted in January or June 15 for
students admitted in May. This amount is credited toward the
tuition for the first core course; the balance is due in full by
July 15.

Continuing Matriculated Students:
After the first term , tuition is charged course-by-course at the
current rate. Students must pay their tuition by the published
deadlines, either when they preregister or register. Students
cannot begin a course until they have paid the tuition.

Summary of Fees
A non-refundable deposit fee of $35 0 is required from new
degree-seeking students.
• Appl ication fee for non-matriculated students
(non-refundable) ....................... ... .............. ....... ....... ....$50
• Application fee for degree-seeking students
(non-refundable) ......... ..... .... ..... .. .... ...... ....... .. ... ....... .... $50
• Reservation deposit fee (new students only)
(non-refundable) ........................................................ $350
• Tu ition and fees:
Core courses (4 cred its: $187.50
per semester hour) ... .. ..... ..... ...... ............ ....... .... $750
Elective courses (4 credits : $187.50
per semester hour) ... ......................................... $750
Masterworks courses (1.34 credits) ......... ........... $250
• Graduation fee (includes thesis binding) .................. $ 100

COURSE DESCRIPTIONS
MLS 506M Speeches of Lincoln [1.34]
Was Abraham Lincoln the Great Emancipator? Or, as some
critics have it, was he really a racist who cared nothing about
black slaves but on ly about saving hi s precious Union? Was
Linco ln an abolitionist? Or did he merely oppose the expansion of slavery, fearing that the "slave power" would deprive
white men of economic advancement? If Lincoln was not an
abolitionist, then why did the South perceive his election in
1860 as a reason to secede? Was he a great president? Did his
assassination deprive the country of a wise leader who might
have bezen able " to bind up the nation 's wounds"? In this
course, as we address these questions, we will exam ine the
era of slavery, sectionalism, and civi l war from the perspective of A. Lincoln, Springfield lawyer, Whig politico, unsuccessful candidate for Senate, and President of the United
States.

Note: tuition amounts pertain only to the 2001-2002
academic year. All fees and charges are subject to
change without notice, and a slight tuition increase is
anticipated each academic year.

Scholarships
A number of scholarsh ips are available for each new entering
class of matriculated students:

MLS 534: Shakespeare's Villains [1.34]
This course studies four of Shakespeare's tragedies: Othello,
Macbeth, Richard III, King Lear. Our focus is on scenes and
speeches in which villain s reveal the evil in their souls and on
the connections between them and their real-life counterparts
in history, ancient and modern.

• Half-tuition awards cover half the tuition and fees for up
to three courses a year.
• Quarter-tuition awards cover one quarter of the tuition
and fees for up to three courses a year.
These scholarships are renewed for up to three years so long
as the recipient remains in good academic standing.

MLS 535M: Hurston's Their Eyes Were Watching God
[1.34]
This course examines Zora Nea le Hurston's most celebrated
novel and circumstances of its composition, its place in the
Harlem Renaissance, and its critical reception since its publication in 1937.

Special Scholarships
• The Charlotte Blake Scholarship: Awarded each year to
an entering student to recognize academic excellence
and to address financial need.
• The Ann M. Brown Scholarship: Awarded each year to
an entering student to recognize academic excellence
and to address financial need.

MLS 536M: Art of Michelangelo [1.34]
This course is an excursion into Michelangelo's scu lpture and
painting, with attention as well to his sonnets, letters, notes,
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Western medicine has traditionally been based on Descartes'
notion of mind/body dualism , for example, American med icine is distinct from European medicine in its emphasis on
individualism and aggressive action. And medicine as practiced in non-western and non-literate cultures also reflects
differing cultural themes. We will consider how medicine
universally acts as a means of soc ial control and a set of
mechanisms for delivering and reinforcing moral lessons.

and contracts. We will also consider the many influences that
shaped the artist's work, including hi s readings in ancient and
renaissance philosophy, renaissance poetry and commentary,
and other sources that make hi s art accessible to us .

MLS 537M: Whitman's Song of Myself [1.34]
In 1855 Walt Whitman publi shed an ex traordinary poe m that
still has not been fully understood, even though it has tran sformed the course of modern poetry and stands as the first
great work to establish the community of land and sea we
call America. This class will explore the democracy, the eco logy, and the identity iss ues of Whitman 's most important
poem. Students will have a broad range of possibilities in
desi gning useful projects-both disciplinary and interdi sc ipli nary- that arise from our study.

MLS 552: Fiction into Film [4]
This course explores the relationship between significant
works of fiction and their film versions. From fairy tales to
gothic tales, from reali st novels to historical nove ls, many
texts conceived on the type-set page have been transformed
into celluloid. Which works of fiction are best adapted to the
bi g screen? Which aspects of literary texts are best exported
into movies? Among the works of fiction and film that we
will consider are the Grimms ' fairy tales, Stoker's "Dracula,"
Hugo's "Les Miserables," Kafka 's "The Trial," and
Kenealley 's "Schindler's List."

MLS 538M: The Coen Brothers' Films [1.34]
Before the recent explosion of brother-directed movi es, Joel
and Ethan Coen were making important, independent, genrebending films. This course will study the maverick film makers and their body of film work, ranging from "B lood
Simple" (their rewriting of film noir) to "Miller's Crossing"
(an Irish gangster film) , from "Barton Fink" Uust what genre
is it?) to their Oscar-winning "Fargo" (Minnesota never
looked so good), from "The Big Lebowski" (a parody of the
detective genre) to "O Brother, Where Art Thou" (the new
movie musical).

MLS 558: Modern European Novel [4]
In the second half of the twentieth century, Europe produced
many fascinating and innovative novels. In thi s course we
will read nove ls by authors from E ngland, France, Italy,
Czechoslovakia, Russia, and Serbia, including Burgess, Duras,
Calvino, Eco, Sokolov, and Pavic. Our discussion s will focus
on their ties to and departures from literary tradition s.

MLS 540: Family Values? [4]
Taking an interdi sciplinary approach, this course will exp lore
the origins and modern condition of the family. We will
examine the historical backgro und of the family, looking in
particular at the impact of industrialization and urbanization
on family structure, marriage, divorce, sex, gender roles, and
child-rearing practices. Finally, through the use of fiction and
fi lm, we wi ll discuss current concepts about the family versus
its contemporary reality.

MLS 559: Evolution of Environmental Attitudes [4]
Our present relationship with the natural world has produced
an ecological crisis. Once we saw ourselves as an integra l
part of a great nature- based cos mology. But now the dominant social paradigm views humanity as " masters and possessors" of nature and regards nature as little more than " natural
resources." In thi s course we will confront an important
choice for humankind: Will we cling to our current mentality
in the face of its obvious failings? Or will we find another,
more enlightened approach to the environment that enabl es us
to sustain ourselves in a healthy, healing planet?

MLS 547: Virginia Woolf and the Bloomsbury Group [4]
Virginia Woolf has been described as the "jewel in the
crown" of Bloomsbury. Committed from an early age to
redefine the novel , she wrote in 1908: "I think a great dea l
of my future and settle what books I am to write; how I shall
reform the novel and capture multitudes of things at present
fu gitive." This course will follow Woolf's progress from the
early short pieces to "Jacob's Room" to the mature period
of "Orlando" and "The Waves ." We wil l also examine her
connection with those rascal s, the "B loomsberries," and study
the members and tenets of this avant-garde community that
one scholar has called "a house of lions."

MLS 580M: Masterworks Independent Study [1.34]
For guidelines and approval procedure, please see page 50.

MLS 582M: Masterworks Independent Study Abroad [1.34]
For guidelines and approval procedure, please see page 50.

MLS 602: The Human Order [4]
The social and political philosophies of the ancient world
reflect the effort to shape the human community according to
a universal order in which human beings have a natural place
and a natural purpose. In this course, students exp lore the
social and political thought of ancient Greece and Rome in
the context of the culture in which that thought arose. The
course also examines the cosmology and science of the
ancient world, with an emphasis on the attempt to direct the
powers of reason to the di scovery of a natural order.

MLS 549: Culture and Medicine [4]
Shamans, witch doctors, and medical doctors have more in
common than one mi ght suspect, and they could teach one
another a great deal about healing. In thi s course we will
study how medicine, which most Americans regard as a scientific endeavor, is in reality a cu ltural construct. Whi le
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MLS 603: Religion and Western Culture [4]
This course ex plores the underpinnings of Chri stian tradition ,
focusing on C hri stianity as a religion , a socia l and politi ca l
philosophy, and an ex planation of human hi story.

Hopkins University. Professor Carson teaches introductory
courses as well as adva nced courses in mechanics and electromagnetic theory; hi s research centers on educational applications of microcomputers.

MLS 604: The Origins of Modernity [4]

Edward H. Cohen
William R. Kenan , Jr. , Professor of English. B .A., University
of Maryland; M.A. , University of Iowa; Ph .D. , University of
New Mexico. Professor Cohen's primary field is Victorian
studi es.

If ancient social and political thought can be characteri zed by
the attempt to fashion a human order that refl ected the order
of the universe, modern thought must be characterized by the
effort to establish order in the human community without the
help of a divine being and without knowledge of a transcendent natural order. This course investigates the various ways
in which modern social , aesthetic, and politica l thinkers
endeavor to rest human society on purely secul ar foundations.

J. Thomas Cook
Professor of Philosophy. B.A. , The Johns Hopkins
University; M .A., Ph.D., Vanderbilt University. Professor
Cook specializes in the history of philosophy (esp. Spinoza),
the philosophy of mind, and metaphysical issues.

MLS 605: Milestones of Modern Science [4]
Science has always been concerned with the search for order,
whether it be to explain the starry phenomena in the ni ght sky,
the diversity of substances like rocks, water, and wind, or the
nature of our own origins. This course pursues the pathways
of science since the seventeenth century, concentrating on
some of the exceptional ideas in biology and physics, with
excursion s into chemi stry and mathematics. We stud y how
the accumulation of knowledge acquired by technical tool s
and extraordinary thinking fabricates a new view of the uni verse and indicates our place in it.

Lezlie Laws Couch
Professor of English, Hamilton Holt School. B.A., University
of Missouri-Columbia; M.A. , North Texas State University;
Ph.D., University of Missouri-Columbia. Specializations:
rhetoric, composition theory, and literary non-fiction .
Margaret M. Dunn
Professor of English, Brevard Campus. B.A., M.A., Stetson
University; Ph .D. , Indiana University. Specializations:
twenti eth-century British and American literature, women
writers, composition theory, and pedagogy.

MLS 606: Masterpieces of Modern Literature [4]
This course explores the ways in which literature has come to
question and define values in the modern world. As writers
have endeavored to come to grips with the social , political ,
and spiritual di slocations of modern life, they have pursued
themes of meaning, identity, community, and communication
in order to examine the complex ities and perplexities of the
human condition .

Hoyt L. Edge
Hugh F. and Jeannette G. McKean Professor of Philosophy.
B.A., Stetson University; M.A., Ph.D., Vanderbilt University.
Professor Edge's areas of speciali zation are philosophy of
psychology, American philosophy, parapsychology, and cognitive anthropology.

MLS 680: Independent Study [4]
For guidelines and approval procedure, please see page 50.

R. Barry Levis
Professor of Hi story. B.S., M.A., Ph.D., Pennsylva nia State
University. Professor Levis teaches courses in ancient,
medieval and early modern European hi story.

MLS 682: Independent Study Abroad [4]
For guidelines and approval procedure, pl ease see page 50.

Scott M. Rubarth
George D. and Harriet W. Cornell Scholar in C lass ical
Studies and Visiting Assistant Professor of Classical
Philosophy. B .A., Los Angeles Baptist College; B.A. , M.A. ,
San Diego State University; Ph.D., University of Toronto.
Specializations: ancient philosophy, epi stemology, and
Wittgenstein.

MLS 690: Seminar in Liberal Studies/Thesis Project [4]
The culmination of the degree program is the compl etion of a
thesis proj ect. Working under the directi on of a faculty mentor and with the support of a liberal studi es seminar, students
apply the knowl edge they have acq uired in the program in
designing and executing a final project. The project may be a
research stud y or a creative work supported by a criti ca l or
theoretical essay.

Joseph V. Siry
Associate Professor of Environmental Studies. B.A. , Emory
University; M.A., Ph.D., University of California at Santa
Barbara. Professor Siry teaches courses in conservation hi story, the hi story of sc ience and technology, di sease, energy
conservation and resource use, international environmental
politics, g lobal ecology, and wilderness field studies.

FACULTY
Robert G. Carson
Professor of Physics and Coordinator, Pre-Engineering
Program. B.S. , Florida State University; Ph.D., The Johns
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Robert Smither

A. Arnold Wettstein

Director of the Master of Liberal Studi es Program and
Professor of Psychology. B.A ., Indiana University; M .A.,
California State University at San Francisco; Ph.D. , The
Johns Hopkins University. Specialization: personality theory,
leadership, organi zational change.

Professor of Religion and Dean E meritus, Knowles Memorial
C hapel. A.B. , Princeton University. B.D ., Union Theologica l
Seminary; Ph.D. , McGill University. Professor Wettstein
teaches co urses in contemporary re li giou s thought, world re li gions, and relig ious cults in Ameri ca.

54

Rollins Co llege Policies and Procedural Manua l, The Bylaws
and Handbook of the Faculty and of the College, and other
app li cable documents. Sanctions and penalties may range
from written warnings with probationary status to dismissal
from academic programs and termination of employment.

STUDENT CONDUCT
Drugs and Drug Paraphernalia
Rollins Coll ege is dedicated to the intell ectual, scholarly and
personal enhancement of its students and, as such, expects all
members of the academic community to behave in a manner
conducive to that end. T he hi ghest standards of personal and
professional conduct mu st be maintained by fac ulty, staff and
students. Illegal and/or abusive use of drugs by members of
the Coll ege community adversely affects the quality of campus life and the mission of the Coll ege and is therefore prohibited.

When a student, faculty, administrator or staff member has
been charged by the Col lege with a vio lation of policies concerning illegal drugs, she/he may be suspended from classes
or employment before regular disciplinary proceedings, if it
is determined that such action is necessary for protecting the
health, safety or welfare of the College or any member of the
academjc community. If such a suspension is imposed, it
must be reviewed as promptly as possible.
Employees convi cted of a criminal drug status violation
occurring in the workp lace are required to notify the Coll ege
no later than five days following conviction. The Co ll ege will
commence disciplinary action against such an individu al.

The goa ls of the policy are to:
1. Prevent drug abuse through a strong educati onal effort.
2. Encourage and faci li tate the use of counseling services
and rehabilitation programs by those members of the academic community who engage in stopping drug abuse.
3. Appropriately sanction members of the academ ic community who engage in illegal drug-related behaviors.

Responsibilities Under this Policy
The President has overall responsibility for implementing this
po li cy. Each Vice President is responsible for ensuring that
the policy is uniform ly admjnistered and all programs and
actions are executed.

Educational Efforts to Prevent Drug Abuse
In keeping with the ed ucat ional mjssion of the institution,

All employees and students shall be responsibl e for abi ding
by the provisions of the policy. In the case of employees,
adherence to this policy shall be a condition of employment.

Rollins Co ll ege will conduct an educational program aimed
at preventing drug abuse and illegal drug use. Educationa l
efforts shall be directed to all members of the academic community and will include information about the incompatibility
of the use or sale of illegal drugs with the College goals and
mission; the health hazards associated with illegal dru g use;
and the legal consequences of involvement with illegal drugs.

The President will ensure that a biennial review of this policy
is conducted by each of the Vice Presidents to determine the
effectiveness of the policy and implement changes if needed.

Dissemination of this Policy

Counseling and Rehabilitation Services to Prevent
Drug Abuse

A copy of this policy shall be g iven annually to each employee and to all new employees at the beginning of employment.
Each student reg istered during an academjc year in any program of the College wi ll have access to a copy of this policy.
The policy shall be reprinted in appropriate documents of the
Co llege or published electronical ly.

Those students, faculty or staff who seek assistance with a
drug-related problem shall be provided with information
about drug counseling and rehabilitation services at Rollins
Co llege or in the Central Florida community. Those who
avail themselves of such services shall be assured that the
Rollins College policy on confidenti ality will be observed.

Drugs/ Alcohol and Their Health and Legal Risks
Alcohol. Alcohol consumption causes a number of changes

Disciplinary Actions to Prevent Drug Abuse

in behavior. Even low doses significantly impair judgement
and coordination. Low to moderate doses can increase the
incidence of a variety of aggress ive acts. Moderate to high
doses cause marked impairments in hi gher menta l functions,
severely altering a person's abi lity to learn and remember
information. Very high doses cause respiratory depression
and death.

All Rollins College emp loyees and students are responsible,
as citizens, for knowing about and comp lying with the provisions of the laws of the State of Florida FSS 893 whi ch make
it a crime to possess, sell , de li ver or manufacture controll ed
substances. Any member of the Co llege commun ity who
violates that law is subject to prosecution by c ivil authorities
and disciplinary actions by the College. T hi s is not "doub le
jeopardy."

Continued use of a lcoho l can lead to physical dependence.
Long-term effects of alcohol consum ption can lead to
permanent damage to vital organs such as the li ver and brain.
Mothers who drink alcohol during pregnancy may damage an
unborn fetus. Research indicates children of alcoholic parents
are at greater risk than other children of becomi ng alcoholics.

Penalties or sanctions wi ll be imposed by the Coll ege in
accordance with procedural safeguards app li cable to disciplinary actions against emp loyees and students as found in
The Code of Students' Rights and Responsibilities, The
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To possess, purchase, sell or give alcoholic beverages to those
under the age of 2 1 is against the laws of the State of Florida
and is punishable by impri sonment, fine or both. Individual s
driving under the influence of alcohol or other drugs face suspension of a driver's license, fin es, community service and/or
impri sonment.

past successful referrals for treatment from Rollins
Co llege. Fee structures vary.
Alcoholics Anonymous, 2538 Hansrob Road, Orlando,
(407) 521-0012. AA is an informal fellowship of people who
join because they cannot con trol the ir use of alcohol. The
purpose is to stay sober and help others who want to remain
sober. They do not recruit new members and new members
are always welcome. Call for information about meeting
times , locations.

Cannabis. Use of cann abis may impair or reduce short-term
memory and comprehension, a lter sense of time, and reduce
ability to perform tasks of concentration and coordination.
Marijuana can also produce paranoia and psychosis.
Marijuana smoke contains more cancer-causing agents than
tobacco smoke. Long-term users may develop psycholog ical
dependency and long-term physical effects.

Center for Drug Free Living, 712 W. Gore Street, Orlando,
(407) 245-001 2. A community based, comprehensive alcohol
and drug prevention, intervention and treatment program
offering res idential and outpatient services.

Cocaine. Cocaine stimulates the nervous system . Immediate
effects include elevated blood pressure, heart rate, respiratory
rate and body temperature. It is psychologically and physically addictive. The use of cocaine can cause death by cardiac
arrest or respiratory failure.

Florida Hospital Addictions Unit, 60 I East Rollins Street,
Orlando, (407) 897 -1 8 11. The servi ces of Florida Hospital
include a crisis line, 12-step addiction recove ry plan , detoxification and individual counseling.
Center for Psychiatry at Florida Hospital, 601 E. Rollins
Street, Orlando, (407) 897-1800. Substance Abuse Outpatient
Referrals avai Iable.

Narcotics (such as heroin, codeine, morphine, opium). An
overdose may produce slow and shallow breathing. Clammy
skin , convulsions, coma and death . Tolerance to narcotics
develops rapidl y and dependence is like ly.

Weapons and Firearms

Hallucinogens (such as LSD, acid). Physical effects include

The possession , use, or sa le of firearms , ammunition, combustibles, fireworks, ex plosive devices, or other dangerous
weapons is prohibited on campu s.

e levated body temperature, increased heart rate and blood
pressure, loss of appetite, sleeplessness and tremors. The user
may experience pani c, confusion, suspicion , anxiety and loss
of control. Large doses may produce convulsion and coma as
well as heart and lung failure.

ADMINISTRATION OF THE CODE OF
STUDENT CONDUCT

Designer Drugs (such as Ecstasy, Loads, China White)
are drug derivatives created by underground chemi sts/pushers. These are unpred ictable in their effects and often hundreds of times stronger than the drug they are intended to
imitate.

Proscribed Conduct
As responsible members of the Rollins College community,
students are expected to maintain the College 's hi ghest ideals
of academic and social conduct and are responsible for knowing and abiding by College policy and reporting violations to
Campus Safety, or a Holt School staff member. Prohibited
conduct includes but is not limited to the following:

Other depressants, stimulants, inhalants, and designer
drugs (including amphetamines, crack, barbiturates,
tranquilizers. Causes similar physical and psychologically
addi cti ve behavior and physical symptoms and poses considerable health risks.

I . Academic Dishonesty. As an academic community,
Rollins Co ll ege holds ethical conduct to be inseparable
from wisdom. The students and faculty of Rollins affirm
the inherent value and social utility of truthfulness and
respect for the ri ghts of other individual s as well as the
ri ghts of the community. The students and faculty affirm
the value of academic honesty and accept the responsibility to present only work that is genuinely the irs.
Rollins students and faculty shall neither commit nor
tolerate cheating, plagiarism, or any other form of academi c di shonesty.

State of Florida penalties for illegal drug possession or
distribution. Felony of the second degree punishable by
pri son term not to exceed 15 years, and/or fine not to exceed
$ 10,000. Felony of the third degree puni shable by a pri son
term not to exceed 5 years, and/or fine not to exceed $5,000.
Misdemeanor of the first degree punishable by a prison term
not to exceed one year, and/or fin e not to exceed $ 1,000.

Resources: Counseling, Treatment and
Rehabilitation
Note: This list is not an exhaustive list of com munity
resources. Rollins College does not endorse one progra m over another. The resources indicated represent

Academic dishonesty is defined as representing another's wo rk as one 's own, active compli city in such falsifi cation , or violation of test conditions. The following are examples of academically di shonest behavior:

56

• Cheating: use of external ass istance (e .g., books,
notes, calculators, conversation s with others) in completing an "i n class" or " take home" examinati on,
unless specifi call y authorized by the instructor.
• Unauthorized Co llaboration : collaboration , without
specifi c authori zati on by the instructor, on homework
assignments, lab reports, exam preparations, research
proj ects, essays or other work for which academic
credit is received.
• M ultipl e Submi ssion: submi ssion of substanti al portions of the same work for credit more than once,
without the pri or ex plicit consent of the instructor(s)
to whom the material is being (or has in the past
been) submitted.
• Fabri cation : mi srepresenting, mi shandling, or falsifying information in an academic exercise. For example,
inventing data for a laboratory assig nment or representing a quotation from a secondary source (such as
a book review or a text book) as if it were a primary
source.
• Plagiarism: offering the words or ideas of another person as yo ur own. An obvious form of plagiarism is
copying a direct quotation from yo ur source. A more
subtle fo rm is the paraphrasing of materi al or use of
an original idea if that paraphrase or borrowed idea is
not properly introduced and documented.

ic punitive action is appropriate. In the event of a verdict of innocent, the instructor re-evaluates the work
in question and does not penalize the work because of
the alleged violation.
• Any student who commits two infracti ons involving
academic dishonesty is subj ect to suspension or dismissal from the Co llege.
2. Intentional disruption or obstructions of teaching,
research, administration, disciplinary proceedings , or
other institution activiti es and operations.
3. Physical, mental , or verbal abuse of any person on in sti tution premises or at instituti on-sponsored or supervised
functions.
4. Theft of or damage to property on institution premises.
5. Failure to compl y with directions of institution officials
acting in performance of their duties.
6. Violation of any local , state, or federa l law.
7. The possession, use, or sale of firearms, amm unition,
combustibles, fireworks, expl os ive devices, or other dangerous weapons on campus.
8. Theft or other abuse of computer time. Includes but is
not limited to :
• Unauthorized entry into a fi le, to use, read, or change
the contents, or for any other purpose.
• Unauthorized transfer of a file.
• U nauthori zed use of another individu al's identifi cation and password.
• Use of computing facilities to interfere with the work
of another student, fac ulty member, or college official.
• Use of co mputing facilities to interfere with normal
operation of the College computing system.
• Use of computing fac ilities to violate federal, state or
local laws or College policy.

The instructor's responsibility toward the prevention
of academic di shonesty is to expl ain to students what
constitutes academ ic dishonesty within the parti cular
requirements of the course. Special attention should
be given to the problem of plagiarism. The in structor
is furth er responsible for ensuring that examinations
be adm inistered in a fash ion that will discourage
cheating or other fo rms of academic dishonesty.
In all cases of suspected academic dishonesty, the
Rollins Co ll ege Hamilton Holt School follows the proced ures
below in order to ensure due process:

9. M isuse of Campus Facilities . Access to Rollins
College fac ilities is limited to Rollins students, fac ulty,
staff and authorized visitors. Student Organizations
must be registered with the Holt School Office in order
to access facilities without being charged. Unauthorized or illegal use of the facilities is prohibited.

• An in structor deals with academic di shonesty by
informing a student of the infracti on as expeditiously
as possible and by taking whatever academi c punitive
action an instructor deems appropriate. An instructor
inform s the Dean of the infraction by letter, a copy of
which is sent to the student. T he Dean informs a student of the ri ght to appeal to the Dean. An appeal
shou ld be made within seven class days of notifi cation by the instructor.
• If a student appeals an instructor's ac ti on, the Dean
takes statements from the in structor, the student, and
all appropriate witnesses, including those requested
by a student. T he Dean 's ruling is final with respect to
guilt or innocence. T he Dean does not have the power
to assign a grade for either the work in question or for
the course. In the event of a verdict of guilty, the
instructor determines the penalty within the course.
The Dean determines whether any additional academ-

l 0. Excessive drinking and intoxicati on, or any vio lation
of Florida State laws regarding alcohol.
11 . Discrimination and harass ment. The Coll ege values an
atmosphere that is free of all forms of di scrimination
and harassment, and will endeavor to prevent discrimination because of race, co lor, reli gion, gender, sex ual
orientation, national origin, age, handi cap, or military
service. A grievance procedure has been establi shed to
respond to allegations of discrimination and harassment. Students may wish to speak to a faculty/staff or
student consultant before filing a compl aint. Names of
consultants are avai lable via the Rollins website.
12. Misuse of identification cards. Lending of Rollins
identification cards for any purpose to anyone, failure
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Appeals

to present it when requested by a college official or
falsification/alterations of identification cards is
prohibited.

l. All appeals must be submitted in writing within two
calendar weeks by the student or the Dean of the
Hamilton Holt School.
a) Decisions may be appealed to the Provost.

Judicial Authority
The Dean of the Holt School is responsible for student discipline. This authority shall not be construed to remove the
institution 's right to impose reasonable academjc sanctions,
sanctions involving contractual agreement between the student and the institution, and/or sanctions because of conviction for criminal offense or civil matter.

2. Appeals shall be based only upon the following
grounds:
a) Procedural conduct which may have been prejudicial to the defendant.
b) The imposition of sanctions which are disproportionate to the offense.

Emergency Suspension

3. Appeals based upon new evidence shall not be granted.
New evidence shall be treated as grounds for a new
processing by the original body.

The Dean of the Holt School may suspend a student from the
College for a period of up to two calendar weeks if such action
is deemed appropriate for protecting the health , safety, or welfare of the College or any member of the College. Persons
under suspension shall not be allowed on campus without w1itten permjssion from the Director of Campus Safety.

4. The appellant body may uphold the original decision,
acquit the defendant, or refer the case to the original
body for a new hearing and instruct that body regarding errors of procedure or disproportionality of sanctions as appropriate.

A. Reporting Infractions

5. The decision of the appellant body is final.

1. Any student, facu lty or staff member of Rollins
College may report a rule infraction or disturbance of
campus life to the Dean of the Hamilton Holt School.

The Dean of the Hamilton Holt School may refuse further
enrollment to any person who has been cited by a campus
safety officer with a trespass warning at a time when the person is not duly enrolled for credit in a credit bearing course
in the Hamjlton Holt School.

2. The Dean and the graduate program director shall
review such reports and decide if the report is substantive and needs admjnistrative action by the director of
the program or the Dean of the Hamilton Holt School.
3. If the Dean or the program director cannot agree on a
method of disposition, the Dean shall consu lt the
Provost who will decide the method of disposition.
B. Penalties
Penalties for infractions shall be determined by the office or
body to whi ch a case has been referred.

Sanctions
Sanctions which may be imposed include but are not limited to :
1. A written statement of admonition to a student that he
or she is violating or has violated institution rules. A
copy of this statement will be placed in the student's
fi le.

2. A written warning that continuation or repetition of
conduct found wrongful, within a prescribed period of
the time may be cause for more disciplinary action. A
copy of this statement will be placed in the student's
file.
3. Restitution or reimbursement for damage to or misappropriation of property.
4 . Suspension from classes and other privileges or activi ties for a period not to exceed two years .
5. Termination of student status.
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For Office Use Only:

ROLLINS COLLEGE
APPLICATION FOR GRADUATE STUDIES ADMISSION
Please check the program to which you are applying:
0

Master of Arts in Mental Health Counseling
Early Decision or O Regular Decision

0

Master of Arts in School Counseling
Master of Arts in Corporate Communication And
Technology (July start)
Master of Human Resources
Master of Libera l Studies
0 Degree or O Non-Degree Seeking Student

0
0
0
0

Master of Arts in Teaching: Elementary Education
0 Degree or O Non-Degree Seeking Student
Master of Education: Elementary Education

0

0
0
0
0

Teacher Certification: Elementary
Teacher Certification : Secondary Field
Recertification: Special Student

Anticipated start term and year:
0 Fall O Spring O Summer

Year: _ _ __

Please Type or Print Clearly.
Social Security No. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date of Birth _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Mr./M rs./Ms.

L AST

FI RST

MIDDLE

Street or P.O. Box: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

MAIDEN Or Other Name

Personal email _ _ _ _ _ _ _ _ _ __

City_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ State_ _ _ _ _ _ _ _ _ _ _ Zip _ _ _ _ _ _ _ _ __
Prefen-ed Name: _ _ _ _ _ _ _ _ _ _ _ _ _ __

Horne Telephone_ _ _ _ _ _ _ _ Other Phone _ _ _ __

Place of Birth _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Gender: 0

Male

0

Female

Education
Institution

Major

Dates Allcnded

Year & Degree Awarded

GPA

Institution

Major

Dates Atte nded

Year & Degree Awa rded

GPA

Institution

Major

Dates Attended

Yea r & Degree Awarded

GPA

0 Yes

O No

If no, what nationality ? - - - - - - - - - - - - - - - - - - - - - - -

Resident Alien: 0 Yes

O No

If not a resident ali en, Visa type:' - - - - - - - - - - - - - - - - - - - -

U.S. Citizen:

Employment Information
Employer _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ How long? _ _ _ _ _ _ _ __
Address _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
City _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ State_ _ _ _ _ _ _ _ _ _ _ _ Zip _ _ _ _ _ _ __
Position _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Work Phone _ _ _ _ _ _ _ _ _ _ _ Pager _ _ _ _ _ _ _ __
FAX _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ E-rnai.__ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Test Scores
Check the catalog requirements of the individual program to ascertain which test is required. Test Scores are not
required for the Master of Liberal Studies. Most applicants holding master's degrees are exempt from these exams.
GRE:

Date taken or scheduled: _______ Verbal:

MAT:

Date taken or schedul ed:

GMAT:

Date taken or scheduled :

Quantitative: _ _ _ _ _ Analytical : _ _ _ __

- - - - - - - Raw Score:- - - - - - - - - Overall percentile:- - - - - - - Tota l Score:

(MHR on ly)

Graduate Education or Certification Students Only
CLAST: Date taken or schedu led:

-----

Math:

---- Essay: - - - -Reading:---- Writing:------

Certification students only:
ACT:

Date taken or scheduled:

Composite Score:

----------------Date taken or scheduled:
Math:
-----------Verba l:-----

SAT:

International Students only:
TOEFL: Date taken or scheduled:

Tota l Score:

References
Please provide the names and addresses of those sending recommendations on your behalf. Select individuals who know
you and can appraise your abil ity to pursue a graduate degree in this area. Request forms fro m a program coordinator.
am c

Posi1ion

Address

Nam e

Position

Address

Nam e

Position

Address

Ethnic Background
The U.S. Department of Education, under Title VI of the Civil Rights Act, requires the following information. Your
response will not affect admission to the college.
0
0

America n Ind ian or Alaskan Native
Asian American or Pacific Is lander

0
0

O Black (non-Hispan ic)
0 Caucasian-non-Hispanic

Hispa nic
Not Specified

0

Other
Please explain

Financial Aid
Do you p lan to apply for a sch olarship or loan?

0

Yes

0

No

How did you hear about graduate studies at Rollins College?
0

The Orlando Sentinel

0

Friend

O
0

Radio
Television

O
0

Web site
Corporate education fa ir

0

Other
Please spec ify

I, the undersigned, certify that the informationfi1rnished in this application is true to the best ofmy knowledge. I understand
that I have an obligation to provide accurate, current, and complete information. I also understand that a consequence of
providing false information could lead to the nullification of an offer of admission. (Application is not valid without your
signature.)
Signature _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date _ _ _ _ _ _ _ _ _ _ _ _ _ __
Forward your completed application with a check (made payable to Rollins College) for the non-refundable application fee
of $50 to: Graduate Studies, Rollins College, Hamilton Holt School, 203 East Lyman Avenue, Winter Park, FL 32789
Or, if yo u wish to pay by VISA or MasterCard, you also must include the fo ll owing:
0 VISA
O MC
Expiration date: _ _ _ / _ __
Credit Card Number:
Cardholder's Name: (P lease print)

·- ----------------------------------

Cardholder'sSignature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

